








































































Albany County Request for Contract Approval

Contract # 2023-1479

Contract Type B) CAB Contract

Contract Action A) New

Contract Action Type Sole Source

Department A1450 - Board of Elections

Date Submitted Tuesday, November 28, 2023

Contact Person Bledi, Rachel

Contact Phone 1 (518) 487-5070

Vendor Info Knowink
460 N Lindbergh Blvd, Saint Louis, MO 63141

Estimated Amount $59,726.00

Estimated Term 1/1/2024  to  12/31/2024

Scope of Services We are seeking approval of a contract with Knowink for the maintenance of 
software for our electronic poll books. The contract is in the amount of 
$59,726 for the term of 01/01/2024 to 12/31/2024. Knowink is on the state 
contract (PS68741) and is sole source.

Budget Line Item AA1450 - 44046       -       -       - 

Fiscal Impact County: 100.00%  State: 0.00%  Federal: 0.00%
Local: 0.00%  Other: 0.00%

BID, RFP, RFQ Completed? N/A

Budget Analyst Date

For Contract Board Use: Date Approved

Daniel P. McCoy
Albany County Executive

Andrew Joyce, Chairman
Albany County Legislature

Bruce A. Hidley
Albany County Clerk



  Albany County 
  Board of Elections 
 
 
260 S. PEARL ST. 
ALBANY, NEW YORK 12202 
OFFICE HOURS: 8:30 A.M. TO 4:30 P.M. 
TELEPHONE: (518) 487-5060 
FAX: (518) 487-5077 
WWW.ALBANYCOUNTY.COM /VOTE/ 
 
 

MEMO 
 
 

TO:    The Contract Administration Board 
 
 
FROM:   Rachel Bledi, Board of Elections Commissioner 
  Kathleen Donovan, Board of Elections Commissioner 
 
CC:  Dave Reilly, Commissioner, Department of Management and Budget 
  Zachary Smetana, Budget Analyst, Department of Management and Budget 
 
RE:  Contract with Knowink for poll books software  
 
DATE:  11/28/2023 
 
 
 
We are seeking approval of a contract with Knowink for the maintenance of software 
for our electronic poll books. The contract is in the amount of $59,726 for the term of 
01/01/2024 to 12/31/2024.  
 
Knowink is on the state contract and is sole source.  
 

 
 
 
 

COMMISSIONERS OF ELECTION 
Rachel L. Bledi (R) 
Kathleen Donovan (D) 
 
 

 



Terms of Subscription
Subject to acceptance of the Master Software License & Service Agreement will be a (3) three year agreement. The term will begin effective on the date of 

equipment acceptance. All Poll Pad software comes with the standard (12) twelve month warranty. Post Election reporting included required VR Extract and 
digital e-Roster.

KNOWiNK, LLC.
460 N Lindbergh Blvd
Saint Louis, MO  63141
+1 8557655723
http://knowink.com

Invoice

BILL TO

Debora Banks
Albany County NY Board of Elections
260 S. Pearl St
Albany, NY  12202

SHIP TO

Debora Banks
Albany County NY Board of Elections
260 S. Pearl St
Albany, NY  12202

INVOICE # DATE TOTAL DUE DUE DATE TERMS ENCLOSED

14314 11/27/2023 USD 59,726.00 12/27/2023 Net 30

DATE ITEM HARDWARE/SOFTWARE QTY UNIT 
PRICE

TOTAL AMOUNT

Poll Pad Annual 
Maintenance 
Fee

Includes software 
updates and support

450 100.00 45,000.00

Poll Print 
Annual License

Includes software 
updates and support

74 199.00 14,726.00

BALANCE DUE USD 59,726.00





 
Corning Tower, Empire State Plaza, Albany, NY 12242 | https://ogs.ny.gov/procurement | customer.services@ogs.ny.gov | 518-474-6717 

Contractor Information Summary 
 

Updated:  October 10, 2019 
 

Group 76000 – ELECTRONIC POLL BOOK SYSTEMS (STATEWIDE) 
Award Number: 23167 Contract Period Various – August 14, 2024 

 
OGS 

CONTRACT 
NUMBER 

CONTRACTOR INFORMATION CONTRACT SPECIFICS 
   

 

7600023167_ContractorInfo.docx  Page 1 of 1 

PS68741 Know Ink, LLC 
2111 Olive Street 
St. Louis, MO 63103 
 
 
Federal ID:  454011089 
NYS Vendor ID: 1100232285 

Phone:  855-765-5723 Contact Information 
 

Pricing Information 
 

Terms & Conditions 

CONTRACT PERIOD: August 15, 2019 – August 14, 2024 
PS68893 Robis Elections, Inc.  

1751 S Naperville Rd Ste 104 
Wheaton, IL 60189 
 
Federal ID: 810681382 
NYS Vendor ID: 1100187161 

Phone: 844-842-7533 Contact Information 
 

Pricing Information 
 

Terms & Conditions 
 

CONTRACT PERIOD: September 10, 2019 – August 14, 2024 
PS68742 Tenex Software Solutions, Inc. 

5402 W Laurel Street Suite 206 
Tampa, FL 33607 
 
Federal ID: 593647858 
NYS Vendor ID: 1100232959 

Phone: 813-618-3639 Contact Information 
 

Pricing Information 
 

Terms & Conditions 

CONTRACT PERIOD: August 21, 2019 – August 14, 2024 
 

https://online.ogs.ny.gov/purchase/snt/awardnotes/7600023167can.htm
https://online.ogs.ny.gov/purchase/snt/awardnotes/7600023167CI_Knowink.pdf
https://online.ogs.ny.gov/purchase/prices/7600023167PL_Knowink.xlsx
https://online.ogs.ny.gov/purchase/snt/awardnotes/7600023167TC_Knowink.pdf
https://online.ogs.ny.gov/purchase/snt/awardnotes/7600023167CI_Robis.pdf
https://online.ogs.ny.gov/purchase/snt/awardnotes/7600023167CI_Robis.pdf
https://online.ogs.ny.gov/purchase/prices/7600023167PL_Robis.xlsx
https://online.ogs.ny.gov/purchase/prices/7600023167PL_Robis.xlsx
https://online.ogs.ny.gov/purchase/snt/awardnotes/7600023167TC_Robis.pdf
https://online.ogs.ny.gov/purchase/snt/awardnotes/7600023167TC_Robis.pdf
https://online.ogs.ny.gov/purchase/snt/awardnotes/7600023167CI_Tenex.pdf
https://online.ogs.ny.gov/purchase/snt/awardnotes/7600023167CI_Tenex.pdf
https://online.ogs.ny.gov/purchase/prices/7600023167PL_Tenex.xlsx
https://online.ogs.ny.gov/purchase/prices/7600023167PL_Tenex.xlsx
https://online.ogs.ny.gov/purchase/snt/awardnotes/7600023167TC_Tenex.pdf


Albany County Request for Contract Approval

Contract # 2023-1481

Contract Type B) CAB Contract

Contract Action C) Renewal

Contract Action Type Sole Source

Department A1450 - Board of Elections

Date Submitted Tuesday, November 28, 2023

Contact Person Bledi, Rachel

Contact Phone 1 (518) 487-5070

Vendor Info NTS
2079 Sawyer Rd, Niagara Falls, NY 14304

Estimated Amount $97,965.00

Estimated Term 1/1/2024  to  12/31/2024

Scope of Services Please be advised that the Albany County Board of Elections is seeking 
renewal of its maintenance agreement with NTS Data Services, LLC, which 
is the developer and sole point of support and maintenance for the APEX 
voter registration, WorkFlow, signature digitization, full document
imaging and the petitions election management applications currently 
installed in the Board of Elections. NTS is the only company that can 
practically and legally maintain our voter registration system. The cost for 
the agreement is $97,965. The term of the agreement is 1/1/2024 to 
12/31/2024.

Budget Line Item AA1450 - 44919       -       -       - 

Fiscal Impact County: 100.00%  State: 0.00%  Federal: 0.00%
Local: 0.00%  Other: 0.00%

BID, RFP, RFQ Completed? N/A

Budget Analyst Date

For Contract Board Use: Date Approved

Daniel P. McCoy
Albany County Executive

Andrew Joyce, Chairman
Albany County Legislature

Bruce A. Hidley
Albany County Clerk



 

ALBANY COUNTY 
BOARD OF ELECTIONS 
224 S. Pearl St Albany, NY 12202 
(518) 487-5060 • Fax (518) 487-5077 
boardofelections@albanycounty.com 
www.albanycounty.com/vote 

Commissioners 
RACHEL L. BLEDI 
KATHLEEN A. DONOVAN 
 
Deputy Commissioners 
MELISSA KERMANI 
DAVID CADY 

MEMO 
 
 
 
TO:    The Contract Administration Board 
 
 
FROM:   Rachel Bledi, Board of Elections Commissioner 
  Kathleen Donovan, Board of Elections Commissioner 
 
CC:  Dave Reilly, Commissioner, Department of Management and Budget 
  Zachary Smetana, Budget Analyst, Department of Management and Budget 
 
RE:  Contract with NTS for Voter Registration System  
 
DATE:  11/28/2023 
 
 
 
Please be advised that the Albany County Board of Elections is seeking renewal of its maintenance 
agreement with NTS Data Services, LLC, which is the developer and sole point of support and 
maintenance for the APEX voter registration, WorkFlow, signature digitization, full document 
imaging and the petitions election management applications currently installed in the Board of 
Elections. NTS is the only company that can practically and legally maintain our voter registration 
system. The cost for the agreement is $97,965. The term of the agreement is 1/1/2024 to 12/31/2024. 
 
Annexed hereto is the copy of the quote from the vendor. If you have any questions, please feel free 
to contact us.  
 

mailto:boardofelections@albanycounty.com
http://www.albanycounty.com/vote


                                  
                                     2079 Sawyer Dr. 

Niagara Falls, NY  14304 
Ntsdata.com 

 
 
11/21/2023  
 
Commissioner Kathy Donovan 
Commissioner Rachel Bledi  
224 South Pearl St. 
Albany, NY 12202 
 
 
Dear Commissioners: 

The transition from Team/Suite to APEX is complete! As we move into a presidential year, our focus is to work on some 
new features!  

Have you looked at our new affidavit workflow? If not, please get in touch with your NTS Account Manager for more 
information. 

In the summer release, we’re excited about a new feature that allows you to send DMV/OVR exceptions directly to the 
work queue for processing; we think you’ll love it! 

In the coming year, we’ll be working on enhancements to the communication center and some significant improvements 
to street address maintenance.  

Below, please find the products and amounts for the 2024 renewal agreement. 
 

Maintenance, Support, and Services Covered Under New Contract 
 

NTS Products  Year Amount 
Annual Maintenance & Support 

for: 
APEX, Workflow (multi-folder), 
PACETS, VIC (Voter Information 

Center), Street Address 
Maintenance 

 

2024 $97,965 

Mail Check Cards 
Exclusive of postage 2024 $50,468 

  
Mail Check and Redistricting services are also available for an additional charge. 
 
Please let me know if you have any questions.  

 
Sincerely,  
 

 
 
Samantha Sevenish 



 
 
 
November 28, 2023 
 
Commissioner Kathleen Donovan 
Commissioner Rachel L. Bledi  
Albany County Board of Elections 
224 South Pearl Street 
Albany, NY 12202 
 
Dear Commissioners: 
 
NTS Data Services, LLC is the developer and sole point of support and maintenance for 
the APEX voter registration, WorkFlow, PACETS election management system and 
IMS interface messaging system applications currently installed in the Board of Elections. 
As NTS is the only company that can practically and legally maintain the software, this 
would be a sole source situation. NTS supplies these systems to forty-nine other counties 
in New York State and is the only company providing voter registration software and 
services that is locally based - in Wheatfield, New York. 
 
NTS systems have been certified by the State Board of Elections to comply with 
the interface requirements of the NYSVoter statewide voter registration system and your 
Board uses this functionality to communicate back and forth with NYSVoter. In addition, 
NTS continually maintains and upgrades functionality in our software modules and new 
releases are included in the renewal contract at no additional cost. 
 
As our history has demonstrated, Albany County has the comfort in knowing that these 
critical elements of your election process are handled by experienced NTS personnel who 
are familiar with requirements set forth by the Albany County Board of Elections and the 
New York State Board of Elections. We know the critical importance of our service to our 
customers and have built an infrastructure that troubleshoots and delivers. 
 
I hope the above helps to clarify the issues related to the renewal contract. Should you or 
anyone else in the County have any questions, please feel free to contact me at 800-458-3820 
ext 202 
 
Sincerely,  

 
 

Samantha Sevenish 
Vice President, Technical Projects 



Albany County Request for Contract Approval

Contract # 2023-1492

Contract Type B) CAB Contract

Contract Action C) Renewal

Contract Action Type BID

Department A1450 - Board of Elections

Date Submitted Wednesday, November 29, 2023

Contact Person Bledi, Rachel

Contact Phone 1 (518) 487-5070

Vendor Info Vincy's Printing
1832 Curry Rd., Schenectady, NY 12306

Estimated Amount $99,999.00

Estimated Term 1/1/2024  to  12/31/2024

Scope of Services We are seeking renewal of contract No. 2023-758 for a 1-year term with 
Vincy’s Printing, Ltd., which will provide ballot stock paper on an as-needed 
basis for the primary, generaland any special elections held within 2024. 
The contract is not to exceed $99,999.00. Vincy’s was the lowest 
responsible and responsive bidder for RFB#2022-069, a purchasing 
cooperative agreement subject to a 4-year renewal.

Budget Line Item AA1450 - 44042       -       -       - 

Fiscal Impact County: 100.00%  State: 0.00%  Federal: 0.00%
Local: 0.00%  Other: 0.00%

BID, RFP, RFQ Completed? Yes - BID

Budget Analyst Date

For Contract Board Use: Date Approved

Daniel P. McCoy
Albany County Executive

Andrew Joyce, Chairman
Albany County Legislature

Bruce A. Hidley
Albany County Clerk



 

ALBANY COUNTY 
BOARD OF ELECTIONS 
224 S. Pearl St Albany, NY 12202 
(518) 487-5060 • Fax (518) 487-5077 
boardofelections@albanycounty.com 
www.albanycounty.com/vote 

Commissioners 
RACHEL L. BLEDI 
KATHLEEN A. DONOVAN 
 
Deputy Commissioners 
MELISSA KERMANI 
DAVID CADY 

MEMO 
 
 
 
TO:    The Contract Administration Board 
 
 
FROM:   Rachel Bledi, Board of Elections Commissioner 
  Kathleen Donovan, Board of Elections Commissioner 
 
CC:  Dave Reilly, Commissioner, Department of Management and Budget 
  Zachary Smetana, Budget Analyst, Department of Management and Budget 
 
RE:  Contract with Vincy’s Printing for Ballot Paper 
 
DATE:  11/29/2023 
 
 
 
We are seeking renewal of contract No. 2023-758 for a 1-year term with Vincy’s Printing, 
Ltd., which will provide ballot stock paper on an as-needed basis for the primary, general 
and any special elections held within 2024. The contract is not to exceed $99,999.00. 
 
Vincy’s was the lowest responsible and responsive bidder for RFB#2022-069, a purchasing 
cooperative agreement subject to a 4-year renewal.  
 

mailto:boardofelections@albanycounty.com
http://www.albanycounty.com/vote


 
                                                                                                                
 
 
Albany County Division of Purchasing    November 29, 2023 
Pamela O Neill 
Purchasing Agent 
 
Dear Pamela, 
 
I am writing to inform you that upon review of the attached proposal for the renewal 
pricing of ballot paper January 1, 2024 to December 31, 2024. Vincy’s Printing will honor 
the new proposed pricing. Please contact me with any questions.  
   
 
 
 
Sincerely, 

 
Anthony Denning 



BF3

Bid Tabulation 2022-069 Ballot 

A.  Lot (One) 80# Weyerhaeuser-Opaque White/or approved equivalent
June PPI 180.77
Current PPI 182.272

1.0083089

Total Ballot Size

Micro-Perforated 
Stub length (50 
teeth/Inch)*

Price per 
1,000

Price per 
5,000

Price per 
10,000

Price per 
50,000

8 1/2" x 14" N/A-No Stub $125.00 $126.04 $521.00 $525.33 $1,031.00 $1,039.57 $5,022.00 $5,063.73

8 1/2" x 15 1" $335.00 $337.78 $790.00 $796.56 $1,927.00 $1,943.01 $5,535.00 $5,580.99

8 1/2" x 15" -with color bar 1" $720.00 $725.98 $1,403.00 $1,414.66 $2,456.00 $2,476.41 $6,403.00 $6,456.20

8 1/2" x 16" 2" $335.00 $337.78 $790.00 $796.56 $1,927.00 $1,943.01 $5,535.00 $5,580.99

8 1/2" x 16" -with color bar 2" $720.00 $725.98 $1,403.00 $1,414.66 $2,456.00 $2,476.41 $6,403.00 $6,456.20

8 1/2" x 18" 1" $335.00 $337.78 $790.00 $796.56 $1,927.00 $1,943.01 $5,535.00 $5,580.99

8 1/2" x 18"-with color bar 1" $720.00 $725.98 $1,403.00 $1,414.66 $2,456.00 $2,476.41 $6,403.00 $6,456.20

8 1/2" x 17" No Stub $125.00 $126.04 $521.00 $525.33 $1,031.00 $1,039.57 $5,022.00 $5,063.73

8 1/2" x 19" 2" $335.00 $337.78 $790.00 $796.56 $1,927.00 $1,943.01 $5,535.00 $5,580.99

8 1/2" x 19"-with color bar 2" $720.00 $725.98 $1,403.00 $1,414.66 $2,456.00 $2,476.41 $6,403.00 $6,456.20



BF4

B.  Lot (Two) 100# Text (Cascades Fine Paper, Rolland Opaque30) White/or approved equivalent

Total Ballot Size

Micro-Perforated 
Stub length (50 
teeth/Inch)*

Price per 
1,000

Price per 
5,000

Price per 
10,000

Price per 
50,000

8 1/2" x 14" N/A-No Stub $142.00 $143.18 $588.00 $592.89 $1,105.00 $1,114.18 $6,202.00 $6,253.53

8 1/2" x 15 1" $382.00 $385.17 $891.00 $898.40 $2,048.00 $2,065.02 $6,753.00 $6,809.11

8 1/2" x 15" -with color bar 1" $756.00 $762.28 $1,322.00 $1,332.98 $2,585.00 $2,606.48 $7,618.00 $7,681.30

8 1/2" x 16" 2" $382.00 $385.17 $891.00 $898.40 $2,048.00 $2,065.02 $6,753.00 $6,809.11

8 1/2" x 16" -with color bar 2" $756.00 $762.28 $1,322.00 $1,332.98 $2,585.00 $2,606.48 $7,618.00 $7,681.30

8 1/2" x 18" 1" $382.00 $385.17 $891.00 $898.40 $2,048.00 $2,065.02 $6,753.00 $6,809.11

8 1/2" x 18"-with color bar 1" $756.00 $762.28 $1,322.00 $1,332.98 $2,585.00 $2,606.48 $7,618.00 $7,681.30

8 1/2" x 17" No Stub $142.00 $143.18 $588.00 $592.89 $1,105.00 $1,114.18 $6,202.00 $6,253.53

8 1/2" x 19" 2" $382.00 $385.17 $891.00 $898.40 $2,048.00 $2,065.02 $6,753.00 $6,809.11

8 1/2" x 19"-with color bar 2" $756.00 $762.28 $1,322.00 $1,332.98 $2,585.00 $2,606.48 $7,618.00 $7,681.30



BF5

Price per 
100,000

Price per 
150,000

Price per 
200,000

$9,528.00 $9,607.17 $12,248.00 $12,349.77 $16,244.00 $16,378.97

$10,406.00 $10,492.46 $13,491.00 $13,603.10 $17,549.00 $17,694.81

$11,724.00 $11,821.41 $15,318.00 $15,445.28 $19,429.00 $19,590.43

$10,406.00 $10,492.46 $13,491.00 $13,603.10 $17,549.00 $17,694.81

$11,724.00 $11,821.41 $15,318.00 $15,445.28 $19,429.00 $19,590.43

$10,406.00 $10,492.46 $13,491.00 $13,603.10 $17,549.00 $17,694.81

$11,724.00 $11,821.41 $15,318.00 $15,445.28 $19,429.00 $19,590.43

$9,528.00 $9,607.17 $12,248.00 $12,349.77 $16,244.00 $16,378.97

$10,406.00 $10,492.46 $13,491.00 $13,603.10 $17,549.00 $17,694.81

$11,724.00 $11,821.41 $15,318.00 $15,445.28 $19,429.00 $19,590.43



BF6

Price per 
100,000

Price per 
150,000

Price per 
200,000

$11,929.00 $12,028.12 $17,232.00 $17,375.18 $20,931.00 $21,104.91

$12,810.00 $12,916.44 $18,440.00 $18,593.22 $22,335.00 $22,520.58

$14,124.00 $14,241.35 $19,595.00 $19,757.81 $24,339.00 $24,541.23

$12,810.00 $12,916.44 $18,440.00 $18,593.22 $22,335.00 $22,520.58

$14,124.00 $14,241.35 $19,595.00 $19,757.81 $24,339.00 $24,541.23

$12,810.00 $12,916.44 $18,440.00 $18,593.22 $22,335.00 $22,520.58

$14,124.00 $14,241.35 $19,595.00 $19,757.81 $24,339.00 $24,541.23

$11,929.00 $12,028.12 $17,232.00 $17,375.18 $20,931.00 $21,104.91

$12,810.00 $12,916.44 $18,440.00 $18,593.22 $22,335.00 $22,520.58

$14,124.00 $14,241.35 $19,595.00 $19,757.81 $24,339.00 $24,541.23



 

COUNTY OF ALBANY 
 
 

REQUEST  FOR  BIDS 
ALBANY COUNTY BOARD OF ELECTIONS 

 

 
 
 
 

RFB #2022-069 
 

PURCHASE OF BALLOT PAPER 
 
 

ALBANY COUNTY DEPARTMENT OF GENERAL SERVICES 
PURCHASING DIVISION 

PAMELA O NEILL, PURCHASING AGENT 
112 STATE STREET, ROOM 1000 

ALBANY, NY  12207 



COUNTY OF ALBANY 
DEPARTMENT OF GENERAL SERVICES PURCHASING DIVISION 

112 STATE STREET, ROOM 1000, ALBANY, NY 12207 
TELEPHONE: 518-447-7140/ FAX: 518-447-5588 

 
TITLE: Purchase of Ballot Paper  RFB NUMBER:  2022-069 
 

Receipt Confirmation Form 
 

Please complete and return this confirmation form as soon as possible: 
 

Pamela O Neill 
Purchasing Agent 
County of Albany 

112 State Street, Room 1000 
Albany, NY   12207 

 
 

IF YOU PLAN TO SUBMIT A BID, YOU MUST RETURN 
THIS FORM TO ENSURE THAT YOU WILL RECEIVE ALL 

FURTHER COMMUNICATION REGARDING THIS RFB. 
 
 
 
Company Name:_________________________________________________________________ 
 
Address:_______________________________________________________________________ 
 
City: _______________________________________State:_____________ Zip Code: ________ 
 
Contact Person: _________________________________________________________________ 
 
Title: _________________________________________________________________________ 
 
Phone Number: _____________ Fax Number: _________________ E-Mail: ________________ 
 
 
If a Bidders/Proposers meeting has been arranged for this Bid/RFP, please indicate if you plan to attend: 

�  Yes  /  �  No 
 
I authorize the County of Albany to send further correspondence that the County deems to be of an urgent 
nature by the following method (check): 
 
Fax Number:  __________________________  E-Mail: ________________________________ 

 



COUNTY OF ALBANY 
DEPARTMENT OF GENERAL SERVICES 

PURCHASING DIVISION 
112 STATE STREET, ROOM 1000 

ALBANY, NY 12207 
 

NON-BIDDER RESPONSE 
RFB #2022-069 

Purchase of Ballot Paper 
 

The Albany County Department of General Services, Purchasing Division, is 
interested in the reasons why bidders fail to submit bids.  Please indicate 
your reason(s) by checking all appropriate item(s) below and returning this 
form to the above address. 
 

 Could not meet specifications or Scope of Services. 
 Items or materials requested not manufactured by us or not 

 available to our company. 
 Insurance requirements are too restricting. 
 Bond requirements are too restricting. 
 Specifications or Scope of Services not clearly understood or  

 applicable (too  vague, too rigid, etc.). 
 Project not suited to firm. 
 Quantities too small. 
 Insufficient time allowed for preparation of bid. 
 Other reasons; please state and define:  

            

            

             

             

 

Vendor Name:           

Contact Person:           

Vendor Address:           

Vendor Telephone:          



NOTICE TO BIDDERS -- ALBANY COUNTY 
REQUEST FOR BIDS #2022-069 

 
 Sealed Bids for Purchase of Ballot Paper as requested by Albany County Board of Elections will be 
received by the Albany County Purchasing Agent, Room 1000, 112 State Street, Albany, New York 12207 
until 11:00 AM, local time on Thursday, June 9, 2022. 
 
 Request for Bid (RFB) documents may be obtained at the office of the Albany County Purchasing 
Agent, as noted above.  RFB documents may be available for download from the Empire State Bid System 
website at http://www.empirestatebidsystem.com starting by close of business (4:30 p.m.) on May 26, 2022 
 
  
 Pamela O Neill 
 Purchasing Agent 
 
Dated:  Albany, New York 
 May 19, 2022 
 
 
 PUBLISH ONE DAY – MAY 26, 2022 -- THE EVANGELIST 
 PUBLISH ONE DAY – MAY 26, 2022 -- THE TIMES UNION 



GIB1 

COUNTY OF ALBANY 
REQUEST FOR BIDS 

GENERAL INSTRUCTIONS TO BIDDERS 
 
 
 
BID DISTRIBUTION-  IMPORTANT NOTICE 
 
The County of Albany officially distributes bidding documents through the Purchasing Division 
Office or through the Empire State Bid System website at http://www.empirestatebidsystem.com.  
Copies of bidding documents obtained from any other source are not considered official documents.  
Only those vendors who obtain bidding documents from either the Purchasing Division Office or 
the Empire State Bid System are guaranteed to receive addendum information, if such information 
is issued.  
 
If you have obtained this document from a source other than the Albany County Purchasing 
Division or the Empire State Bid System, it is strongly recommended that you obtain an official 
copy. 
 
SECTION 1:  BID IDENTIFICATION 
 

1.1 Title:  Purchase of Ballot Paper 
1.2 Requesting Department:  Albany County Purchasing Cooperative 
1.3 Bid Number:  2022-069 

 
SECTION 2:  PURPOSE 
 

2.1 The intent of these specifications is to furnish information to responsible bidders for the 
purpose of obtaining bids for Purchase of Ballot paper as requested by the Albany 
County Purchasing Cooperative. 

 
2.2 Minority Business Enterprises (MBE’s) and Women Business Enterprises (WBE’s) are 

encouraged to apply. 
 
2.3  This Request for Bids is a cooperative venture between/among Albany County, 

Schenectady County and Rockland County.  Any pricing offered to Albany County underthe 
RFB shall be extended to these agencies. 

 
 
SECTION 3:  BIDDING DOCUMENTS 
 

3.1 Complete sets of the Bidding Documents may be obtained or examined as stated in the 
Notice to Bidders. 

 



GIB2 

3.2 Complete sets of Bidding Documents must be used in preparing bids.  The County does not 
assume any responsibility for errors or misinterpretations resulting from the use of 
incomplete sets of Bidding Documents. 

 
SECTION 4:  SUBMISSION OF BIDS 
 

4.1 Bids and any other required documents must be submitted, sealed in an opaque envelope, 
plainly marked with the name and number of the bid and the name and address of the bidder 
and accompanied by the required documents.  Bids must be received no later than  11:00am 
Thursday June 9, 2022 at the following address: 
 
Pamela O Neill 
Albany County Purchasing Agent 
112 State Street, Room 1000   
Albany, NY   12207 

 
4.2 All bids received after the time stated in the “Notice to Bidders”, or the bid submission 

deadline as modified by formal addendum consistent with Section 14 of this Request for 
Bids, may not be considered and will be returned to the bidder. The bidder assumes the risk 
of any delay in the mail or in the handling of the mail by employees of Albany County. 
Whether sent by mail or by means of personal delivery, the bidder assumes responsibility for 
having his bid deposited on time at the place specified. 

 
4.3 Albany County reserves the right to reject any or all bids in whole or in part, to waive any 

and all informalities, and to disregard all non-conforming, non-responsive or conditional 
bids. 

 
SECTION 5:  TERM OF BID 
 
 

Contract Term and Renewal: The bid shall be for the period of July 1, 2022 – December 
31, 2022.  Price increase/decrease will be allowed quarterly using the US Department of 
Labor, Bureau of Labor Statistics Produce Price Index as listed below. 
 
At the end of the initial bid period, upon mutual agreement of the County and the 
Contractor, the agreement may be renewed for four (4) additional years, in four (4) 
consecutive one-year intervals.  Renewal of multiple item bid awards shall be contingent 
upon renewal of all items; partial renewals shall not be accepted by the County.  Renewals 
shall be subject to quarterly price increases/decreases in accordance with changes in the US 
Department of Labor, Bureau of Labor Statistics Produce Price Index PPI for: 

 
Series ID:  PCU322-322 
Industry:  Paper Manufacturing 
Product:  Paper Manufacturing 

 
Price adjustments shall be calculated by the following formula: 
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(Current PPI/Base PPI) x Original Awarded Bid Price = Adjusted Bid Price 
A price change factor shall be determined by dividing the current PPI by the base PPI.  The 
current PPI shall be the value most recently published, at the time of price adjustment, by 
the US Department of Labor.  The base PPI shall be the value of PPI at the time of bid 
opening, June 2022.  The price change factor shall be multiplied by the original awarded 
bid price to determine the adjusted bid price. 

 
 
SECTION 6:  BID SECURITY 
 

6.1 There will be no bid security requested for this bid. 
 
SECTION 7:  QUALIFICATION OF BIDDER 
 

7.1 No formal written Bidder Qualification questionnaire is being requested for this bid. 
 
7.2 All bidders shall submit the Vendor Responsibility Questionnaire (Attachment “C”) as part 

of the bid. 
 
7.3 In addition, Albany County may make such investigations it deems necessary to determine 

the ability of the Bidder to perform the work.  The bidder shall furnish to the County, within 
five (5) days of a request, all such information and data for this purpose as may be 
requested.  The County reserves the right to reject any bid if the information submitted by, 
or investigation of, a bidder fails to satisfy the County that such bidder is properly qualified 
to carry out the obligations of the contract and to complete the work contemplated therein.  
Conditional bids will not be accepted. 

 
SECTION 8:  Section not in use 
 

 
SECTION 9:  DISQUALIFICATION 
 

9.1 The County reserves the right to refuse to issue Bidding Documents to a prospective bidder 
should such bidder be in default for any of the following reasons: 

 
(a) Failure to comply with any pre-qualification regulations of the County, if such 

regulations are cited, or otherwise included, in the Bidding Documents as a requirement 
for bidding. 

 
(b) Bidder’s failure to pay, or satisfactorily settle, all bills due for labor and materials on 

former contracts in force (with the Owner) at the time the County issues the Bidding 
Documents to a prospective bidder. 

 
(c) Bidder’s default under previous contracts with the County. 
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(d) Bidder’s unsatisfactory work on previous contracts with the County. 
 

9.2 Bids received from bidders who have previously failed to complete contracts within the time 
required, or who have previously performed similar work in an unsatisfactory manner, may 
be rejected.  A bid may be rejected if the bidder cannot show that it has the necessary 
ability, plant and equipment to commence the work at the time prescribed and thereafter to 
perform and complete the work at the rate or within the time specified.  A bid may be 
rejected if the bidder is already obligated for the performance of other work which would 
delay the commencement, performance or completion of the work. 

 
9.3 Albany County reserves the right to reject any bid if the information submitted by, or 

investigation of, such bidder fails to satisfy the County that such bidder is properly qualified 
to carry out the obligations of the contract and to complete the work contemplated therein. 

 
9.4 Bids will be considered irregular and shall be subject to rejection for the following reasons: 

 
(a) If the bid is on a form other than that furnished by Albany County, or, if the Albany 

County’s form is altered, or, if any part of the bidding documents is detached. 
 
(b) If there are unauthorized additions, conditional or alternate pay items, or irregularities of 

any kind which make the bid incomplete, indefinite, or otherwise ambiguous. 
 
(c) If the bid is not accompanied by the bid security specified by the Albany County. 

 
SECTION 10:  Section not in use 

 
SECTION 11:  NON-COLLUSIVE BIDDING CERTIFICATE 
 

11.1 All bidders bidding under the provisions of the specifications are subject to the provisions 
of Section 103 of the General Municipal Law of the State of New York.  A signed Non-
Collusive Bidding Certificate (Attachment “A”) is required to be submitted with each bid on 
the form provided by the County. 

 
SECTION 12:  BID FORM 
 

12.1 The Bid Form is attached hereto; additional copies may be obtained from the County. 
 

12.2 Bids must be made on the Bid Form provided by the County.  The Bid Form must be 
completed in ink or by typewriter.  The Bid Form must also be signed by an authorized 
representative of the bidder. 

 
12.3 Bids by corporations must be executed in the corporate name by the president or a vice-

president (or other corporate officer accompanied by evidence of authority to sign on behalf 
of the corporation) and the corporate seal must be affixed by the secretary or an assistant 
secretary.  The corporate address and state of incorporation must be shown below the 
signature. 
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12.4 Bids by partnerships must be executed in the partnership name and signed by a partner, 

whose title must appear under the signature. The official address of the partnership must be 
shown below the signature. 

 
12.5 All names must be printed or typed below the signature. 

 
12.6 The bid must contain an acknowledgment of receipt of all Addenda (the number of which 

will be filled in on the Bid Form). 
 

12.7 The address to which communications regarding the bid are to be directed must be included 
on the Bid Form. 

 
SECTION 13:  EQUIVALENT GOODS 
 

13.1 Manufacturers name brands are listed to indicate minimum requirements and bidding may 
be on brands listed, (if specified), or equivalent.  Specifications shall be furnished by bidder 
to support equivalency.  In the event of any claim by any unsuccessful bidder concerning or 
relating to the issue of “equal or better” or “or equal”, the successful bidder agrees, that his 
own cost and expense, to defend such claim or claims and agrees to hold the County of 
Albany free and harmless from any and all claims for loss or damage arising out of this 
transaction for any reasons. 

 
13.2 Requests for substitution must be reviewed and approved by the County prior to receipt of 

bids.  Vendors wishing to quote substitute equipment shall complete and return the “Request 
for Substitution Approval” form, along with complete specifications and manufacturer’s 
descriptive literature, by 4:30pm Friday June 3, 2022 to the Albany County Purchasing 
Division.  Requests shall be submitted to the Albany County Purchasing Agent at 112 State 
Street, Room #1000, Albany NY  12207, or via fax to (518) 447-5588. 

 
SECTION 14:  SPECIFICATION CLARIFICATION 
 

14.1 All inquiries with respect to this Request for Bids must be directed to the Albany County 
Purchasing Agent as follows: 

 
Pamela O Neill 
Albany County Purchasing Agent 
112 State Street, Room 1000 
Albany, NY   12207 
Telephone:  (518) 447-7140  
Facsimile:  (518) 447-5588  
Email:  pamela.oneill@albanycountyny.gov  
 

14.2 All questions about the meaning or intent of the specifications must be submitted to the 
aforementioned designated person in writing. Replies will be issued by Addenda mailed or 
delivered to all parties recorded as having received the bidding documents.  Questions 

mailto:pamela.oneill@albanycountyny.gov
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received less than four (4) days prior to the date of submission of bids will not be answered.  
The County will be bound only by responses given by formal written Addenda. 

 
SECTION 15:  BID EVALUATION 
 

15.1 Bids shall remain valid until: 
 
(a) the execution of a contract by Albany County; or 
 
(b) the award of a purchase order by Albany County; or 
 
(c) as otherwise rejected by Albany County. 

 
15.2 Bids received will be evaluated by Albany County and will be based, as a minimum, upon 

the following criteria: 
 

(a) Lowest total bid cost and projected timetable for completion of services and/or delivery 
of goods described herein; 

 
(b) Completeness of the bid; and 
 
(c) Bidder's demonstrated capabilities and professional qualifications. 

 
15.3 The County reserves the right to award this contract on a per item or aggregate basis, 

whichever is most beneficial to the County of Albany.  Bidders need not submit bids for all 
items listed to be eligible for an award of this contract. 

 
15.4 The County reserves the right to purchase items pursuant to General Municipal Law 103 

from New York State Contracts, other County, political subdivision or district contracts, or 
other Governmental Agency or New York State Preferred Sources within its discretion. 

 
SECTION 16:  MODIFICATION AND WITHDRAWAL OF BIDS 
 

16.1 Bids may be modified or withdrawn at any time prior to the opening of bids by an 
appropriate document duly executed (in the manner that a bid must be executed) and 
delivered to the place where bids are to be submitted. 

 
16.2 If, prior to awarding of the contract or within three days after opening, whichever period is 

shorter, any bidder files a duly signed written notice with the County and promptly 
thereafter demonstrates to the reasonable satisfaction of the County that there was a material 
and substantial mistake in the preparation of its bid, that bidder may withdraw its bid and 
the bid security will be returned.   

 
SECTION 17:  AWARD OF BID 
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17.1 After the award has been approved by the proper County governing authority, the successful 
bidder will be issued a Notice of Award.  A notice of contract award shall not be binding 
upon the County until the contract has been fully executed by both parties. 

 
 The following documents shall be incorporated, to the extent deemed appropriate in the sole 

discretion of the County, within the contract between Albany County and the apparent 
successful Bidder: the successful Bidder’s bid, this Request For Bids and any written 
Addenda issued by Albany County in response to inquiries of prospective bidders as set 
forth in Section 12.2 hereof.   

 
 

17.2 No successful bidder to whom a contract or purchase order is let, granted or awarded, shall 
assign, transfer, convey, sublet, or otherwise dispose of same, or of its right, title, and 
interest herein, including the performance of the contract or purchase order or the right to 
receive monies due or to become due, or of its power to execute the contract or purchase 
order without the prior written consent of the Albany County Purchasing Agent.  In the 
event the contractor shall without prior written consent assign, transfer, convey, sublet or 
otherwise dispose of the contract or purchase order or of its right, title and interest therein, 
including the performance of this contract or purchase order, or the right to receive monies 
due or to become due, or its power to execute such contract or purchase order to any other 
person or corporations, or upon receipt by Albany County of an attachment against the 
Successful Bidder, the County of Albany shall be relieved and discharged from any and all 
liability and obligation growing out of such contract or purchase order to such contractor, 
and the person or corporation to which such contract or purchase order shall have been 
assigned, its assignees, transferees or sub lessees shall forfeit and lose all monies theretofore 
assigned under the contract or purchase order, except so much as may be required to pay its 
employees. 

 
SECTION 18:  PERFORMANCE BOND  

 
18.1 No Performance bond is requested for this bid. 

 
 
SECTION 19:  INSURANCE REQUIREMENTS 
 

19.1 The successful Bidder will be required to procure and maintain at its own expense the 
following insurance coverage:  

 
(a) Workers’ Compensation and Employers Liability Insurance: A policy or policies 

providing protection for employees in the event of job-related injuries. 
 

(b) Automobile Liability Insurance: A policy or policies with the limits of not less than 
$500,000 combined for each accident because of bodily injury sickness or disease, 
sustained by any person, caused by accident, and arising out of the ownership, 
maintenance or use of any automobile for damage because of injury to or destruction of 
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property, including the loss of use thereof, caused by accident and arising out of the 
ownership, maintenance or use of any automobile. 

 
(c) General Liability Insurance: A policy or policies of comprehensive all-risk insurance 

with limits of not less than: 
 

Liability For:     Combined Single Limit 
 
Property Damage    $1,000,000 
Bodily Injury      $1,000,000 
Personal Injury    $1,000,000 
 

 
19.2 Each policy of insurance required shall be of form and content satisfactory to the Albany 

County Attorney. 
 

(a) Albany County shall be named as an additional named insured on all liability, policies.  
The bid number must appear on policy. 

 
(b) The policy shall not be changed or canceled until the expiration of thirty (30) days after 

written notice to Albany County. It shall be automatically renewed upon expiration and 
continued in force unless Albany County is given at least thirty (30) days written notice 
to the contrary. 

 
19.3 No work shall be commenced under the contract or purchase order until the successful 

Bidder has delivered to the County Purchasing Agent or his designee proof of issuance of all 
policies of insurance required by the contract to be procured by the successful Bidder.  If at 
any time, any of said policies shall expire or become unsatisfactory to the County, the  
successful Bidder shall promptly obtain a new policy and submit proof of insurance of the 
same to the County for approval.  Upon failure of the successful Bidder to furnish, deliver 
and maintain such insurance as above provided, the contract or purchase order may, at the 
election of the County, be forthwith declared suspended, discontinued or terminated.  
Failure of the successful Bidder to procure and maintain any required insurance shall not 
relieve the successful Bidder from any liability under the contract, nor shall the insurance 
requirements be construed to conflict with the obligations of the successful Bidder 
concerning indemnification. 

 
SECTION 20:  INDEMNIFICATION 
 

20.1 The successful Bidder shall defend, indemnify and save harmless the County, its employees 
and agents, from and against all claims, damages, losses and expenses (including, without 
limitation, reasonable attorneys’ fees) arising out of, or in consequence of, any negligent or 
intentional act or omission of the successful Bidder, its employees or agents, to the extent of 
its or their responsibility for such claims, damages, losses and expenses. 

 
SECTION 21:  REMEDY FOR BREACH 
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21.1  In the event of a breach by CONTRACTOR, CONTRACTOR shall pay to the COUNTY 

all direct and consequential damages caused by such breach, including, but not limited to, all 
sums expended by the COUNTY to procure a substitute contractor to satisfactorily complete 
the contract work, together with the COUNTY’s own costs incurred in procuring a substitute 
contractor.   

 
SECTION 22:  DELIVERY AND PAYMENT 
 

22.1  All bid prices shall include freight and shall be quoted F.O.B. destination. 
 
22.2 Albany County operates a formal Purchase Order System.  Under NO circumstances will 

the vendor or contractor be paid without a purchase order.  Contractor shall deliver only 
the items specified on the purchase order.  Any Contractor who delivers items which are 
not ordered, or who duplicates or overships items, does so entirely at his own expense.  
Such shipments will be at no cost or responsibility to Albany County.  

 
22.3 All deliveries shall be made within ten (10) business days of vendor’s receipt of purchase 

order, unless otherwise specified in this Request for Bids, or as otherwise agreed upon 
between the vendor and the Purchasing Division. 

 
22.4  Unless otherwise specified by the County, inside delivery is required.  Some delivery 

locations are not equipped with loading docks and no additional compensation shall be 
paid to vendors for inside delivery at those locations. 

 
22.5  Orders will be placed on an “as-needed” basis by Albany County departments.  There are to 

be no minimum order amounts required.  Bids stipulating minimum quantity or dollar 
value orders will not be considered. 

 
22.6  Prior to payment, the items furnished and or work performed will be inspected by the 

Purchasing Agent or his designee to determine their conformity to specification.  No 
payment will be made for items or work not meeting specification. 

 
22.7 ALBANY COUNTY IS NOT SUBJECT TO FEDERAL, STATE OR LOCAL TAXES. 

 
SECTION 23:  CASH DISCOUNT 
 

23.1 Cash discounts may be offered by a bidder for prompt payment of bills, but such cash 
discounts will not be taken into consideration in determining the low bidder. 

 
23.2 For purposes of any applicable cash discount, the payment date shall be calculated from the 

receipt of invoice or final acceptance of the goods, whichever is later. 
 

 
SECTION 24:  EXTENSION OF BIDS TO ALL POLITICAL SUBDIVISIONS AND 

AUTHORIZED DISTRICTS LOCATED IN THE STATE OF NEW YORK 
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24.1 It is the intent of this Request For Bids that all political subdivisions, and districts located in 

the State of New York, be entitled to make purchases of materials, equipment or supplies 
from the resulting the bid award. 

 
24.2 No officer, board or agency of a county, town, village, or school district shall make any 

purchase through the County when bids have been received for such purchase by such 
officer, board or agency, unless such purchase may be made upon the same terms, 
conditions and specifications at a lower price through the County. 

24.3 All purchases shall be subject to audit and inspection by the other political subdivisions for 
which the purchase was made. 

24.4 All orders will be placed by the participating entities.  Each participating entity shall be 
billed by and make payment directly to the successful Bidder.   

 
24.5 Upon request, participating entities must furnish the successful Bidder with the proper tax 

exemption certificates or documentation of tax exempt status.  (Purchase orders should have 
this information and be retained for documenting the tax exempt sale.) 

 
24.6 The sole responsibility in regard to performance of the bid, or any obligation, covenant, 

condition or term thereunder by the successful Bidder and the participating entities will be 
borne and is expressly assumed by the successful Bidder and the participating entities and 
not by Albany County.  In the event of a failure or breach in performance of any such bid by 
a participating entity or the successful Bidder, Albany County, specifically and expressly 
disclaims any and all liability for such defective performance or breach, or failure of either 
party to perform in accordance with its obligations, covenants and the terms and conditions 
of this Albany County centralized bid. 

 
SECTION 25:  MACBRIDE PRINCIPLES 

 
25.1  Contractor/Proposer hereby represents that said contractor/proposer is in compliance with 

the MacBride Principles of Fair Employment as set forth in Albany County Local Law No. 
[3] for 1993, in that said contractor/proposer either (a) has no business operations in 
Northern Ireland or (b) shall take lawful steps in good faith to conduct any business 
operations in Northern Ireland in accordance with the MacBride Principles, and shall permit 
independent monitoring of their compliance with such principles.  In the event of a violation 
of this stipulation, the County reserves all rights to take remedial measures as authorized 
under section 4 of Local Law No. [3] in 1993, including, but not limited to, imposing 
sanctions, seeking compliance, recovering damages, declaring the contract/proposer in 
default and/or seeking debarment or suspension of the contractor/proposer. 

 
25.2  In the case of a contract which must be let by competitive sealed bidding, whenever the 

lowest bidder has not agreed to stipulate to the conditions set forth in this section, and 
another bidder who has agreed to stipulate to such conditions has submitted a bid within five 
percent of the lowest bid for a contract to supply goods, services or construction of 
comparable quality, the contracting entity shall refer the contract to the County Legislature, 
which shall determine whether the lowest bidder is responsible.  In making such 
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determination, the County Legislature may consider, as a factor bearing on responsibility, 
whether the lowest bidder discriminates in employment in Northern Ireland. 

 
25.3 As used in this section, the term “contract” shall not include contracts with government and 

non-profit organizations, contracts awarded pursuant to an emergency procurement 
procedure or contracts, resolutions, indentures, declarations of trust or other instruments of 
authorizing or relating to the authorization, issuance, award, sale or purchase or bonds, 
certificates of indebtedness, notes or other fiscal obligations of the County, provided that the 
policies of this section shall be considered when selecting managing underwriters in 
connection with such activities. 

 
25.4 The provisions of this section shall not apply to contracts for which the County receive 

funds administered by the United States Department of Transportation, except to the extent 
Congress has directed that the Department of Transportation not withhold funds from states 
and localities that choose to implement selective purchasing policies based on agreement to 
comply with the MacBride Principles, or to the extent that such funds are not otherwise 
withheld by the Department of Transportation. 

 
 
SECTION 26:  Section not in use 

 
26.1 The following is taken from Resolution No. 298 adopted by the Albany County Legislature 

on December 4, 1986: 
 

“RESOLVED, That any person, firm, corporation, partnership or other entity (hereinafter 
“contractor”) as a prerequisite to the award of any public works contract by the County of 
Albany, shall agree that it will not intentionally engage in any course of conduct or activity, 
or employ for the purposes of performing the public work, any subcontractors, employees, 
labor or materials which will or may result in the interruption of the performance of the 
public work due to labor strife or unrest by workmen employed by the contractor or by any 
of the trades working in or about the public works and/or premises where the work is being 
performed, and, be it further 
 
“RESOLVED, That in awarding contracts for public works, the County of Albany shall 
consider the ability of the contractor to undertake the work without interruption due to labor 
strife or unrest, and, be it further 
 
“RESOLVED, That unless such contractor shall demonstrate to the satisfaction of the 
County of Albany that it will not intentionally engage in such conduct as aforesaid which 
will or may result in the interruption of the performance of the public work, then and in that 
event, such public works contract shall not be awarded to such contractor.” 
 
A signed Non-Interruption of Work Agreement is required to be submitted with each bid in 
the form specified with the bid documents. 
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SECTION 27:  Section not in use            
 

 
SECTION 28:  Section not in use 
 
SECTION 29:  ANTI DISCRIMINATION CLAUSE 
 

29.1 Pursuant to Section 220-E of the NYS Labor Law, regarding provisions in contracts 
prohibiting discrimination on account of race, creed, color or national origin in employment 
of citizens upon public works, the Contractor agrees: (a) That in the hiring of employees for 
the performance of work under this contract or any subcontract hereunder, no contractor, 
subcontractor, nor any person acting on behalf of such contractor or subcontractor, shall by 
reason of race, creed, color, disability, gender, marital status, military status, sexual 
orientation or national origin discriminate against any citizen of the state of New York who 
is qualified and available to perform the work to which the employment relates; (b) That no 
contractor, subcontractor, nor any person on his behalf shall, in any manner, discriminate 
against or intimidate any employee hired for the performance of work under this contract 
on account of race, creed, color, disability, gender, marital status, military status, sexual 
orientation or national origin; (c) That there may be deducted from the amount payable to 
the contractor by the state or municipality under this contract a penalty of fifty dollars for 
each person for each calendar day during which such person was discriminated against or 
intimidated in violation of the provisions of the contract; (d) That this contract may be 
cancelled or terminated by the state or municipality, and all moneys due or to become due 
hereunder may be forfeited, for a second or any subsequent violation of the terms or 
conditions of this section of the contract; and (e) The aforesaid provisions of this section 
covering every contract for or on behalf of the state or a municipality for the manufacture, 
sale or distribution of materials, equipment or supplies shall be limited to operations 
performed within the territorial limits of the state of New York. 

 
SECTION 30:  Section not in use 
 
SECTION 31:  INTERPRETATION 

 
31.1 In the event of any discrepancy, disagreement or ambiguity among the documents which 

comprise this RFB, and/or, the Agreement (between the County and the successful 
bidder/proposer) and its incorporated documents, the documents shall be given preference in 
the following order to interpret and to resolve such discrepancy, disagreement or ambiguity: 
1) the Agreement; 2) the RFB; 3) the Contractor’s bid. 

 
SECTION 32:  NON APPROPRIATIONS CLAUSE 
 

32.1 Notwithstanding anything contained herein to the contrary, no default shall be deemed to 
occur in the event no funds or insufficient funds are appropriated and budgeted by or are 
otherwise unavailable to the County for payment under this Agreement.  The County will 
immediately notify the Contractor of such occurrence and this Agreement shall terminate on 
the last day of the fiscal period for which appropriations were received without penalty or 
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expense to the County of any kind whatsoever, except as to those portions herein agreed 
upon for which funds shall have been appropriated and budgeted. 

 
SECTION 33:  IRANIAN ENERGY SECTOR DIVESTMENT 
 

33.1 Contractor/Proposer hereby represents that said Contractor/Proposer is in compliance with 
New York State General Municipal Law Section 103-g entitled “Iranian Energy Sector 
Divestment”, in that said Contractor/Proposer has not: 

 
(a) Provided goods or services of $20 Million or more in the energy sector of Iran 

including but not limited to the provision of oil or liquefied natural gas tankers or 
products used to construct or maintain pipelines used to transport oil or  liquefied 
natural gas for the energy sector of Iran; or 
 

(b) Acted as a financial institution and extended $20 Million or more in credit to another 
person for forty-five days or more, if that person’s intent was to use the credit to 
provide goods or services in the energy sector in Iran.   

 
33.2 Any Contractor/Proposer who has undertaken any of the above and is identified on a list 

created pursuant to Section 165-a (3)(b) of the New York State Finance Law as a person 
engaging in investment activities in Iran, shall not be deemed a responsible bidder pursuant 
to Section 103 of the New York State General Municipal Law. 

 
33.3 Except as otherwise specifically provided herein, every Contractor/Proposer submitting a 

bid/proposal in response to this Request for Bids/Request for Proposals must certify and 
affirm the following under penalties of perjury: 

 
(a) “By submission of this bid, each bidder and each person signing on behalf of any 

bidder certifies, and in the case of a joint bid, each party thereto certifies as to its own 
organization, under penalty of perjury, that to the best of its knowledge and belief, 
that each bidder is not on the list created pursuant to NYS Finance Law Section 165-a 
(3)(b).” 

 
Albany County will accept this statement electronically in accordance with the 
provisions of Section 103 of the General Municipal Law. 
 

33.4 Except as otherwise specifically provided herein, any Bid/Proposal that is submitted 
without having complied with subdivision (a) above, shall not be considered for award.   
In any case where the Bidder/Proposer cannot make the certification as set forth in 
subdivision (a) above, the Bidder/Proposer shall so state and shall furnish with the bid a 
signed statement setting forth in detail the reasons therefor.  The County reserves its rights, 
in accordance with General Municipal Law Section 103-g to award the Bid/Proposal to 
any Bidder/Proposer who cannot make the certification, on a case-by-case basis under the 
following circumstances: 
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(1) The investment activities in Iran were made before April 12, 2012, the investment 
activities in Iran have not been expanded or renewed after April 12, 2012, and the 
Bidder/Proposer has adopted, publicized and is implementing a formal plan to cease 
the investment activities in Iran and to refrain from engaging in any new 
investments in Iran; or 
 

(2) The County of Albany has made a determination that the goods or services are 
necessary for the County to perform its functions and that, absent such an 
exemption, the County of Albany would be unable to obtain the goods or services 
for which the Bid/Proposal is offered.  Such determination shall be made by the 
County in writing and shall be a public document.   

 
SECTION 34:  Section not in use 
 
SECTION 35:  Section not in use 

 



1 

 

Ballot Paper 

1.  Scope: The County of Albany, County of Schenectady and County of Rockland (Albany 
County Purchasing Cooperative) requires a continuous supply of Special, Primary and General 
Election paper and for the use of the County Board of Elections. Notwithstanding the details 
presented in these specifications, it will be the responsibility of the bidder to verify the 
completeness of same to meet the intent of these Specifications.  Note:  Schenectady County 
currently prints ballots for Oneida and Montgomery Counties. 

2.  Performance Ability: The successful seller must be prepared to furnish evidence, including 
established proof of capabilities and experience to satisfactorily supply the County for its 
requirements for the conduct of the Primary and General Election, and any Special Election that 
may be called.  If requested, proof of financial responsibility may be required. 

The bidder must meet all of the precise specifications stated in the “Detailed Specifications for 
Ballot Paper.”  Prior to the bid opening, vendors quoting equivalent stock must be pre-
approved by the Albany County Purchasing Cooperative.  See Section 13.2 of General 
Instructions to bidders.  Prior to award the County may require samples to be provided for 
performance testing with the equipment.  Any samples must be supplied at no cost. 

3.  Test Ballot Supply: Prior to accepting any tender or delivery pursuant to this bid/contract, 
the vendor must make a “test run delivery” of 50 sheets of each distinct ballot type stock  
ordered.  Only upon successful testing of the test run delivery and determination that the test run 
product meets the specifications of the Board of Elections, will authorization be given to the 
vendor to tender the complete order.  Supply of the test ballots is to be included in the bid 
pricing. 

4.  Quantities: The quantities and items are estimates only.  However, each contract shall be for 
the quantities and items actually ordered during the contract period. 

5.  Contract Term and Renewal: The bid shall be for the period of July 1, 2022 – December 
31, 2022.  Price increase/decrease will be allowed quarterly using the US Department of Labor, 
Bureau of Labor Statistics Produce Price Index as listed below. 

At the end of the initial bid period, upon mutual agreement of the County and the 
Contractor, the agreement may be renewed for four (4) additional years, in four (4) 
consecutive one-year intervals.  Renewal of multiple item bid awards shall be contingent 
upon renewal of all items; partial renewals shall not be accepted by the County.  
Renewals shall be subject to quarterly price increases/decreases in accordance with 
changes in the US Department of Labor, Bureau of Labor Statistics Produce Price Index 
PPI for: 
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Series ID:  PCU322-322 
Industry:  Paper Manufacturing 
Product:  Paper Manufacturing 

 

Price adjustments shall be calculated by the following formula: 
 
(Current PPI/Base PPI) x Original Awarded Bid Price = Adjusted Bid Price 
A price change factor shall be determined by dividing the current PPI by the base PPI.  
The current PPI shall be the value most recently published, at the time of price 
adjustment, by the US Department of Labor.  The base PPI shall be the value of PPI at 
the time of bid opening, June 2022.  The price change factor shall be multiplied by the 
original awarded bid price to determine the adjusted bid price. 

6. Minimum Requirements: Bidders are directed to bid on ALL items per Lot (One) and/or Lot 
(Two) indicated on the “Detailed Specifications for Ballot Paper.” 

7.  Deliveries: The successful bidder must be prepared, at all times, to make prompt deliveries, 
as directed by the Albany County Purchasing Cooperative.  All delivered items are to be 
packaged by ballot style, in suitable containers/cartons that are standard to the trade.  Vendors 
shall shrink wrap the ballots in the requested quantities as per the request of the 
municipality.  Each shrink wrapped package shall contain the exact quantity requested for 
the daily audits of the municipality.   

All delivery charges must be included in the price. 

8.  Award: Award will be based on a total per Lot (One) and Lot (Two).  Upon request of the 
County, vendor shall submit samples of the ballot stock for testing with the Albany County 
Purchasing Cooperative machines.  Samples are to be supplied at no cost. 

Award will be made as determined to be in the best interest of the Albany County Purchasing 
Cooperative. 

All offers received shall be net cost to the Albany County Purchasing Cooperative.  The 
Cooperative shall not be responsible for any additional costs; including, but not limited to, 
overtime required by the vendor to meet the appropriate deadlines. 
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9.  Prices for Intermediate Quantities: 
 
On a quantity that is not set forth in the bid award but falls between quantities listed, the 
difference between the next lowest and next highest bid price shall be pro-rated. 
 
To determine intermediate quantity prices, the following method will be used.  Assume the 
quantity ordered is 15,000 and assume the following prices have been established for quantities 
of 20,000 and 10,000: 
Total price for 20,000 = $500.00 
Total price for 10,000 = $350.00 
 
To arrive at an intermediate price per M price, the total price for 10,000 is subtracted from the 
total price for 20,000. 
 
 $500.00 - $350.00 = $150.00 
 
 This amount is divided by 10 (the difference between the quantities) 
  $150.00 divided by 10 is $15.00 
 
The intermediate Price per M is then $15.00/M 
 
The price for 15,000 is therefore $425.00 which is calculated as follows: 
 
Add the intermediate price of $15.00 for each additional M to the 10,000 price 
 
10M=$350.00 
11M=$15.00 additional or $365.00 
12M=$15.00 additional or $380.00 
13M=$15.00 additional or $395.00 
14M=$15.00 additional or $410.00 
15M=$425.00 
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Detailed Minimum Specifications for Ballot Paper 
 

A.  LOT (ONE) 
 
 

       
Paper Stock: 80 lb. Weyerhaeuser - Opaque 

White 
    Grain Direction On 

Finished Ballot:  Long 

    Basis Weight:  80 # text weight (36.2874 kg) 
    Thickness:  0.0061 in. (0.015494 cm) 
    Smoothness:  130 sheffields 
    Moisture:  5.5 percent 
    Opacity:  97 
    Brightness:  96 
    PPI:  338 
     

 
       

Total ballot size 

Micro-
Perforated Stub 

length (50 
teeth/inch)* 

8 1/2 X 14" N/A - No stub 
8 1/2 X 15" 1" 
8 1/2 X 15" - with 
color bar 1" 

8 1/2 X 16" 2" 
8 1/2 X 16" - with 
color bar 2" 
8 1/2 X 18" 1" 
8 1/2 X 18" - with 
color bar 1" 

8 1/2 x 17” No stub 
8 1/2 x 19”  2 
8 1/2 x 19”  - with 
color bar 2 

        * - All stubs will run along the 8 1/2" side of the paper.  “Color bar” refers to a strip of color designated 
by the board of elections printed on one side of the ballot paper in approximately a 1 inch by 6 inch 
block. 
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B. LOT (TWO) 
 
 

       
Paper Stock: 100# Text (Cascades Fine Paper, 

Rolland Opaque 30) White 
    Grain Direction On 

Finished Ballot:  Short 

    Basis Weight:  100#,  110 to 155 gsm 
    Thickness:  0.0006 to .008” 
    Smoothness:  80 to 150 
    Moisture:  4 to 6 percent 
    Opacity:  >95% 
    Brightness:  >90% 
     

 
       

Total ballot size 

Micro-
Perforated Stub 

length (50 
teeth/inch)* 

8 1/2 X 14" N/A - No stub 
8 1/2 X 15" 1" 
8 1/2 X 15" - with 
color bar 1" 

8 1/2 X 16" 2" 
8 1/2 X 16" - with 
color bar 2" 
8 1/2 X 18" 1" 
8 1/2 X 18" - with 
color bar 1" 

8 1/2 x 17” No stub 
8 1/2 x 19”  2 
8 1/2 x 19”  - with 
color bar 2 

        * - All stubs will run along the 8 1/2" side of the paper.  “Color bar” refers to a strip of color designated 
by the board of elections printed on one side of the ballot paper in approximately a 1 inch by 6 inch block. 



COUNTY OF ALBANY 
 

REQUEST FOR BIDS #2022-069 
Ballot Paper 

 
 

REQUEST FOR SUBSTITUTION APPROVAL 
 
 
Indicate the ballot paper _________________ which you wish to submit for Albany County’s 
consideration: 
 
 
            
 
 
Attach  descriptive literature and return to: 
 

Albany County Purchasing Division 
112 State Street, Room #1000 
Albany, NY  12207 
 
or fax to: (518) 447-5588 

 
Deadline for submission of substitution approval requests is June 3, 2022 by close of business 
(4:30 p.m.). 
 
 
 
VENDOR:          
 
REPRESENTATIVE:        
 
ADDRESS:          
 
CITY, STATE, ZIP:         
 
TEL. NO.:          
 
FAX NO.:          
 
 
 
 



COUNTY OF ALBANY 
 

BID FORM 
 
BID IDENTIFICATION: 
 

Title:  Purchase of Ballot Paper   
Bid Number:  2022-069 

 
THIS BID IS SUBMITTED TO: 
 

Pamela O Neill, Purchasing Agent 
Albany County Department of General Services  
Purchasing Division 
112 State Street, Room 1000 
Albany, NY  12207-2021 

 
1. The undersigned BIDDER proposes and agrees, if this bid is accepted, to accept a Purchase 

Order for the goods described in the bid form and deliver said goods within the time 
indicated in this bid. 

 
2. BIDDER accepts all of the terms and conditions of the Instructions to Bidders, including 

without limitation those dealing with the Disposition of Bid Security.  This Bid may remain 
open for ninety (90) days after the day of Bid opening.  BIDDER will submit the Contract 
Security and other documents required by the General Instructions to Bidder within fifteen 
days after the date of OWNER'S Notice of Award. 

 
3. In submitting this Bid, BIDDER represents, as more fully set forth in this Bid, that: 

 
(a) BIDDER has examined copies of all the Bid Documents and of the following 

addenda:  (If none, so state) 
 

Date Number 
 
 
 
 
 

(receipt of all of which is hereby acknowledged) and also copies of the Notice to 
Bidders and the Instructions to Bidders; 

 
(b) This Bid is genuine and not made in the interest of or on behalf of any 

undisclosed person, firm or corporation and is not submitted in conformity with 
any agreement or rules of any group, association, organization or corporation; 
BIDDER has not directly or indirectly induced or solicited any other BIDDER 
to submit a false or sham Bid; BIDDER has not solicited or induced any person, 
firm or a corporation to refrain from bidding: and BIDDER has not sought by 
collusion to obtain for himself any advantage over any other Bidder or over the 
owner. 
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4. BIDDER will deliver the goods for the following prices(s): (Attach Bid Proposal) 
 

5. BIDDER agrees to deliver the Goods within the number of calendar days or by the specific 
date indicated in the Bid. 

 
6. The following documents are attached to and made a condition of this Bid: 

 
(a)  Non-Collusive Bidding Certificate (Attachment “A”) 

 
(b)  Acknowledgment by Bidder (Attachment “B”) 
 
(c)  Vendor Responsibility Questionnaire (Attachment “C”) 

 
(d)  Iranian Energy Divestment Certification (Attachment “D”) 

 
 

 
7. Communication concerning this Bid shall be addressed to: 

 
_______________________________________________________________  

 
_______________________________________________________________  

 
_______________________________________________________________  

 
Phone: _______________________ Fax: _____________________________  

        
   E-mail: ________________________________________ 

 
8. Terms used in this Bid have the meanings assigned to them in the Contract and General 

Provisions.  
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A.  Lot (One) 80# Weyerhaeuser-Opaque White/or approved equivalent

Total Ballot Size

Micro-Perforated 
Stub length (50 
teeth/Inch)*

Price per 
1,000

Price per 
5,000

Price per 
10,000

Price per 
50,000

Price per 
100,000

Price per 
150,000

Price per 
200,000 Row Total

8 1/2" x 14" N/A-No Stub $

8 1/2" x 15 1" $

8 1/2" x 15" -with color bar 1" $

8 1/2" x 16" 2" $

8 1/2" x 16" -with color bar 2" $

8 1/2" x 18" 1" $

8 1/2" x 18"-with color bar 1" $

8 1/2" x 17" No Stub $

8 1/2" x 19" 2" $

8 1/2" x 19"-with color bar 2" $

Grand 
Total of 
Lot One $
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B.  Lot (Two) 100# Text (Cascades Fine Paper, Rolland Opaque30) White/or approved equivalent

Total Ballot Size

Micro-Perforated 
Stub length (50 
teeth/Inch)*

Price per 
1,000

Price per 
5,000

Price per 
10,000

Price per 
50,000

Price per 
100,000

Price per 
150,000

Price per 
200,000 Row Total

8 1/2" x 14" N/A-No Stub $

8 1/2" x 15 1" $

8 1/2" x 15" -with color bar 1" $

8 1/2" x 16" 2" $

8 1/2" x 16" -with color bar 2" $

8 1/2" x 18" 1" $

8 1/2" x 18"-with color bar 1" $

8 1/2" x 17" No Stub $

8 1/2" x 19" 2" $

8 1/2" x 19"-with color bar 2" $

Grand 
Total of 
Lot Two $



BID FORM 
 
BID IDENTIFICATION: 
 

Title: 2022-069 
Bid Number:  Purchase of Ballot Paper 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
COMPANY:          
 
ADDRESS:          
 
CITY, STATE, ZIP:         
 
TEL. NO.:          
 
FAX NO.:          
 
FEDERAL TAX ID NO.:        
 
REPRESENTATIVE:        
 
E-MAIL:   ____________________________________ 
 
SIGNATURE AND TITLE        
 
 
 
DATE       
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ATTACHMENT “A” 
NON-COLLUSIVE BIDDING CERTIFICATE PURSUANT TO  

SECTION 103-D OF THE NEW YORK STATE GENERAL MUNICIPAL LAW 
 
 
 A.  By submission of this bid, each bidder and each person signing on behalf of any bidder 
certifies, and in the case of a joint bid, each party thereto certifies as to its own organizations, under 
penalty of perjury, that to the best of knowledge and belief: 
 (1)  The prices in this bid have been arrived at independently without collusion, 
consultation, communication, or agreement, for the purpose of restricting competition, as to any 
matter relating to such prices with any other bidder or with any competitor. 
 (2)  Unless otherwise required by law, the prices which have been quoted in this bid 
have not knowingly been disclosed by the bidder and will not knowingly be disclosed by the bidder, 
directly or indirectly, prior to opening, to any bidder or to any competitor. 
 (3)  No attempt has been made or will be made by the bidder to induce any other 
person, partnership or corporation to submit or not to submit a bid for the purpose of restricting 
competition. 
 
 A bid shall not be considered for award nor shall any award be made where (1), (2), and (3) 
above have not been complied with; provided, however, that in any case the bidder cannot make the 
foregoing certification, the bidder shall so state and shall furnish with the bid a signed statement 
which sets forth in detail the reasons thereof.  Where (1), (2), and (3) above have not been complied 
with, the bid shall not be considered for any award nor shall any award be made unless the head of 
the Purchasing Unit to the political subdivision, public department , agency or official thereof to 
which the bid is made, or his designee, determines that such disclosure was not made for the 
purpose of restricting competition. 
 The fact that a bidder (a) has published price lists, rates, or tariffs covering items being 
procured, (b) has informed prospective customer of proposed or pending publication of new or 
revised price lists for such items, or (c) has sold the same items to other customers at the same 
prices being bid, does not constitute, without more, a disclosure within the meaning of paragraph 
“A” above. 
 
 B.  Any bid hereafter made to any political subdivision of the state or any public department, 
agency or official thereof by a corporate bidder for work or services performed or to be performed 
or goods sold or to be sold, where competitive bidding is required by statute, rule, regulation, local 
law, and where such bid contains the certification referred to in paragraph “A” of this section, shall 
be deemed to have been authorized by the Board of Directors of the bidder, and such authorization 
shall be deemed to include the submission of the bid and the inclusion therein of the certificate as to 
non-collusion as the act and deed of the corporation 
 
 
 ________________________________ 
 Signature 
 
 ________________________________ 
 Title 
 
______________________ ________________________________ 
 Date Company Name 
 



ATTACHMENT “B” 
ACKNOWLEDGMENT BY BIDDER 

 
If Individual or Individuals: 
 
STATE OF _________________ ) 
COUNTY OF _______________ ) SS.: 
 
 On this _______day of ______________________, 200__, before me personally appeared 
_____________________________________ to me known and known to me to be the same person(s) described in and 
who executed the within instrument, and he (or they severally) acknowledged to me that he (or they) executed the same. 
 
 ______________________________________ 
 
 Notary Public, State of ___________________ 
 
 Qualified in ____________________________ 
 
 Commission Expires _____________________ 
If Corporation: 
 
STATE OF _________________ ) 
COUNTY OF _______________ ) SS.: 
 
 On this _______day of ______________________, 200___, before me personally appeared 
_______________________________________ to me known, who, being by me sworn, did say that he resides at (give 
address) ____________________________________________; that he is the (give title) 
_____________________________________________ of the (name of corporation) 
________________________________________________, the corporation described in and which executed the above 
instrument; that he knows the seal of the corporation, and that the seal affixed to the instrument is such corporate seal; 
that it was so affixed by order of the board of directors of the corporation, and that he signed his name thereto by like 
order. 
 
 ______________________________________ 
 
 Notary Public, State of ___________________ 
 
 Qualified in ____________________________ 
 
 Commission Expires _____________________ 
If Partnership: 
 
STATE OF _________________ ) 
COUNTY OF _______________ ) SS.: 
 
  On the  day of   , 200___, before me personally came  
    , to me known to be the individual who executed the foregoing, and who, being duly 
sworn, did depose and say that he / she is a partner of the firm of      and that he 
/ she has the authority to sign the same, and acknowledged that he / she executed the same as the act and deed of said 
partnership. 
 
 ______________________________________ 
 
 Notary Public, State of ___________________ 
 
 Qualified in ____________________________ 
 
       Commission Expires _____________________ 



ATTACHMENT “C” 
ALBANY COUNTY 

VENDOR RESPONSIBILITY QUESTIONNAIRE 
 

 

1.  VENDOR IS: 
 

          PRIME CONTRACTOR                        
 
 

2.  VENDOR’S LEGAL BUSINESS NAME 
 
 

 

 

3.  IDENTIFICATION NUMBERS 
 

      a) FEIN # 
 

      b) DUNS # 
 
 

 

4.  D/B/A – Doing Business As (if applicable) & COUNTY FIELD: 
 
 
 

 

5.  WEBSITE ADDRESS (if applicable) 

 

6.  ADDRESS OF PRIMARY PLACE OF BUSINESS/EXECUTIVE OFFICE 
 
 
 

 

7.  TELEPHONE 
NUMBER 

 

8.  FAX NUMBER 

 

9.  ADDRESS OF PRIMARY PLACE OF BUSINESS/EXECCUTIVE OFFICE  
IN NEW YORK STATE, if different from above 

 
 
 

 

10.   TELEPHONE 
NUMBER 

 

11.  FAX NUMBER 

 

12.  AUTHORIZED CONTACT FOR THIE QUESTIONNAIRE 
 

Name 
 

Title 
 

Telephone Number 
 

Fax Number 
 

e-mail 
 
 

13.  LIST ALL OF THE VENDOR’S PRINCIPAL OWNERS.  
 
 

a) NAME 
 

 

TITLE 
 

b) NAME 
 

TITLE 
 

 

c) NAME 
 

 

TITLE 
 

d) NAME 
 

TITLE 
 

A DETAILED EXPLANATION IS REQUIRED FOR EACH QUESTION ANSWERED WITH A “YES,” AND MUST BE PROVIDED AS AN 
ATTACHMENT TO THE COMPLETED QUESTIONNAIRE.  YOU MUST PROVIDE ADEQUATE DETAILS OR DOCUMENTS TO AID 
THE COUNTY IN MAKING A DETERMINATION OF VENDOR RESPONSIBILITY.  PLEASE NUMBER EACH RESPONSE TO MATCH 
THE QUESTION NUMBER. 
 
 

14. 
 

DOES THE VENDOR USE, OR HAS IT USED IN THE PAST FIVE (5) YEARS, ANY OTHER BUSINESS 
NAME, FEIN, or D/B/A OTHER THAN THOSE LISTED IN ITEMS 2-4 ABOVE? List all other business 
name(s), Federal Employer Identification Number(s) or any D/B/A names and the dates that these names or 
numbers were/are in use.  Explain the relationship to the vendor. 
 

 

 Yes      No 

 

15. 
 

 

ARE THERE ANY INDIVIDUALS NOW SERVING IN A MANAGERIAL OR CONSULTING CAPACITY 
TO THE VENDOR, INCLUDING PRICIPAL OWNERS AND OFFICERS, WHO NOW SERVE OR IN THE 
PAST ONE (1) YEARS HAVE SERVED AS: 
 

a) An elected or appointed public official or officer? 
List each individual’s name, business title, the name of the organization and position elected or appointed 
to, and dates of service 

 

b) An officer of any political party organization in Albany County, whether paid or unpaid? 
List each individuals name, business title or consulting capacity and the official political position held 
with applicable service dates. 

 

 
 
 

 Yes      No 
 
 

 Yes      No 
 

 
 
 
 

  



   

 

16. 
 

WITHIN THE PAST (5) YEARS, HAS THE VENDOR, ANY INDIVIDUALS SERVING IN MANAGERIAL 
OR CONSULTING CAPACITY, PRINCIPAL OWNERS, OFFICERS, MAJOR STOCKHOLDER(S) (10% 
OR MORE OF THE VOTING SHARES FOR PUBLICLY TRADED COMPANIES, 25% OR MORE OF THE 
SHARES FOR ALL OTHER COMPANIES), AFFLITIATE OR ANY PERSON INVOLVED IN THE 
BIDDING OR CONTRACTING PROCESS: 
 

 

 

 
 

a) 
 

 

1. been suspended, debarred or terminated by a local, state or federal authority in connection with a 
contract or contracting process; 

 

2. been disqualified for cause as a bidder on any permit, license, concession franchise or lease; 
 

3. entered into an agreement to a voluntary exclusion from bidding/contracting; 
 

4. had a bid rejected on an Albany County contract for failure to comply with the MacBride Fair 
Employment Principles; 

 

5. had a low bid rejected on a local, state or federal contract for failure to meet statutory affirmative 
action or M/WBE requirements on a previously held contract; 

 

6. had status as a Women’s Business Enterprise, Minority Business Enterprise or Disadvantaged  
Business Enterprise, de-certified, revoked or forfeited; 

 

7. been subject to an administrative proceeding or civil action seeking specific performance or 
restitution in connection with any local, state or federal government contract; 

 

8. been denied an award of a local, state or federal government contract, had a contract suspended or 
had a contract terminated for non-responsibility; or  

 

9. had a local, state or federal government contract suspended or terminated for cause prior to the 
completion of the term of the contract. 

 

 

 Yes      No 

 

 
 
 

b) 
 
 

been indicted, convicted, received a judgment against them or a grant of immunity for any business-
related conduct constituting a crime under local, state or federal law including but not limited to, fraud 
extortion, bribery, racketeering, price-fixing, bid collusion or any crime related to truthfulness and/or 
business conduct? 
 

 

 Yes      No 

 

 
 
 

 

 

c) 
 

 

been issued a citation, notice, violation order, or are pending an administrative hearing or proceeding or 
determination of violations of: 

 

1. federal, state or local health laws, rules or regulations. 
 

 
 

 Yes      No  

 

17. 
 

IN THE PAST THREE (3) YEARS, HAS THE VENDOR OR ITS AFFILIATES 1 HAD ANY CLAIMS, 
JUDGMENTS, INJUNCTIONS, LIENS, FINES OR PENALTIES SECURED BY ANY GOVERNMENTAL 
AGENCY? 
Indicate if this is applicable to the submitting vendor or affiliate.  State whether the situation(s) was a claim, 
judgment, injunction, lien or other with an explanation.  Provide the name(s) and address(es) of the agency, the 
amount of the original obligation and outstanding balance.  If any of these items are open, unsatisfied, indicate 
the status of each item as “open” or “unsatisfied.” 
 

 

 Yes      No 

 

18. 
 

DURING THE PAST THREE (3) YEARS, HAS THE VENDOR FAILED TO: 
 

a) file returns or pay any applicable federal, state or city taxes? 
Identify the taxing jurisdiction, type of tax, liability year(s), and tax liability amount the vendor failed 
to file/pay and the current status of the liability. 
 

b) file returns or pay New York State unemployment insurance? 
Indicate the years the vendor failed to file/pay the insurance and the current status of the liability. 
 

c) Property Tax 
Indicate the years the vendor failed to file.  

 

 

 
 

 Yes      No 
 
 

 Yes      No 
 

 Yes      No 

 

19. 
 

HAVE ANY BANKRUPTCY PROCEEDINGS BEEN INITIATED BY OR AGAINST THE VENDOR OR 
ITS AFFILIATES 1 WITHIN THE PAST SEVEN (7) YEARS (WHETHER OR NOT CLOSED) OR IS ANY 
BANKRUPTCY PROCEEDING PENDING BY OR AGAINST THE VENDOR OR ITS AFFILIATES 
REGARDLESS OR THE DATE OF FILING? 
Indicate if this is applicable to the submitting vendor or affiliate.  If it is an affiliate, include the affiliate’s name 
and FEIN.  Provide the court name, address and docket number.  Indicate if the proceedings have been initiated, 
remain pending or have been closed.  If closed, provide the date closed. 
 

    

 Yes      No 

 

20. 
 

IS THE VENDOR CURRENTLY INSOLVENT, OR DOES VENDOR CURRENTLY HAVE REASON TO 
BELIEVE THAT AN INVOLUNTARY BANKRUPTCY PROCEEDING MAY BE BROUGHT AGAINST 
IT? Provide financial information to support the vendor’s current position, for example, Current Ration, Debt 
Ration, Age of Accounts Payable, Cash Flow and any documents that will provide the agency with an 
understanding of the vendor’s situation. 
 

 

 Yes      No 

 
 
 
 
 
 
 

  



   

 

21. 
 

 

IN THE PAST FIVE (5) YEARS, HAS THE VENDOR OR ANY AFFILIATES1 : 
 

a) defaulted or been terminated on, or had its surety called upon to complete, any contract (public or private) 
awarded; 

 

Indicate if this is applicable to the submitting vendor or affiliate.  Detail the situation(s) that gave rise to the 
negative action, any corrective action taken by the vendor and the name of the contracting agency.   

 

 

 Yes      No 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1 “Affiliate” meaning: (a) any entity in which the vendor owns more than 50% of the voting stock; (b) any 
individual, entity or group of principal owners or officers who own more than 50% of the voting stock of the vendor; 
or (c) any entity whose voting stock is more than 50% owned by the same individual, entity or group described in 
clause (b).  In addition, if a vendor owns less than 50% of the voting stock of another entity, but directs or has the 
right to direct such entity’s daily operations, that entity will be an “affiliate” for purposes of this questionnaire.  



ALBANY COUNTY 
VENDOR RESPONSIBILITY QUESTIONNAIRE 

           FEIN # 
 
 
State of:  ) 
   ) ss: 
County of:  ) 
 
CERTIFICATION: 
 
The undersigned: recognizes that this questionnaire is submitted for the express purpose of assisting the County of 
Albany in making a determination regarding an award of contract or approval of a subcontract; acknowledges that 
the County may in its discretion, by means which it may choose, verify the truth and accuracy of all statements 
made herein; acknowledges that intentional submission of false or misleading information may constitute a felony 
under Penal Law Section 210.40 or a misdemeanor under Penal Law Section 210.35 or Section 210.45, and may 
also be punishable by a fine and/or imprisonment of up to five years under 18 USC Section 1001 and may result in 
contract termination; and states that the information submitted in this questionnaire and any attached pages is true, 
accurate and complete. 
 
The undersigned certifies that he/she: 

• Has not altered the content of the questions in the questionnaire in any manner; 
• Has read and understands all of the items contained in the questionnaire and any pages attached by the 

submitting vendor; 
• Has supplied full and complete responses to each item therein to the best of his/her knowledge, 

information ad belief; 
• Is knowledgeable about the submitting vendor’s business and operations; 
• Understands that Albany County will rely on the information supplied in the questionnaire when entering 

into a contract with the vendor; 
•  Is under duty to notify the Albany County Purchasing Division of any material changes to the vendor’s 

responses. 
 
 
Name of Business    Signature of Owner _________________________ 
 
Address     Printed Name of Signatory ___________________ 
 
City, State, Zip    Title 
 
 
Sworn before me this _____ day of _____________, 20___; 
_________________________ 
Notary Public 
 
      _____________________________________ 
      Printed Name 
 

      _____________________________________ 
      Signature 
 

      _____________________________________ 
      Date 



   

Attachment “D” 
Certification Pursuant to Section 103-g 

Of the New York State 
General Municipal Law 

 
 

A. By submission of this bid/proposal, each bidder/proposer and each person signing on 
behalf of any bidder/proposer certifies, and in the case of a joint bid, each party thereto 
certifies as to its own organization, under penalty of perjury, that to the best of its 
knowledge and belief that each bidder is not on the list created pursuant to paragraph 
(b) of subdivision 3 of Section 165-a of the New York State Finance Law. 

  
B. A Bid/Proposal shall not be considered for award, nor shall any award be made where 

the condition set forth in Paragraph A above has not been complied with; provided, 
however, that in any  case the bidder/proposer cannot make the foregoing certification 
set forth in Paragraph A above, the bidder/proposer shall so state and shall furnish with 
the bid a signed statement which sets forth in detail the reasons therefor.  Where 
Paragraph A above cannot be complied with, the Purchasing Unit to the political 
subdivision, public department, agency or official thereof to which the bid/proposal is 
made, or his designee, may award a bid/proposal, on a case by case business under the 
following circumstances: 

 
1. The investment activities in Iran were made before April 12, 2012, the investment 

activities in Iran have not been expanded or renewed after April 12, 2012, and the 
Bidder/Proposer has adopted, publicized and is implementing a formal plan to cease 
the investment activities in Iran and to refrain from engaging in any new investments 
in Iran; or 

 
2. The political subdivision makes a determination that the goods or services are 

necessary for the political subdivision to perform its functions and that, absent such 
an exemption, the political subdivision would be unable to obtain the goods or 
services for which the contract is offered.  Such determination shall be made in 
writing and shall be a public document. 

 
 

___________________________________
Signature 
 

       ___________________________________ 
       Title 
 
 ______________    ___________________________________ 
 Date      Company Name  



















































































































































































Albany County Request for Contract Approval

Contract # 2023-1477

Contract Type B) CAB Contract

Contract Action C) Renewal

Contract Action Type None

Department A1170 - Public Defender

Date Submitted Monday, November 27, 2023

Contact Person Bulatao, Keith

Contact Phone 1 (518) 447-7771

Vendor Info New York State Defenders Association
194 Washington Ave., Suite 500, Albany, NY 12210

Estimated Amount $48,360.00

Estimated Term 1/1/2024  to  12/31/2024

Scope of Services Access to and software maintenance, new software releases, and training 
for the Public Defender's client management system (PDCMS).

Budget Line Item AA1170 - 44120       -       -       - 

Fiscal Impact County: 26.00%  State: 74.00%  Federal: 0.00%
Local: 0.00%  Other: 0.00%

BID, RFP, RFQ Completed? N/A

Budget Analyst Date

For Contract Board Use: Date Approved

Daniel P. McCoy
Albany County Executive

Andrew Joyce, Chairman
Albany County Legislature

Bruce A. Hidley
Albany County Clerk





EXTENSION 

TO  

 PUBLIC DEFENSE CASE MANAGEMENT SYSTEM 

“SAAS CONVERSION AMENDMENT” 

BETWEEN 

COUNTY OF ALBANY 

AND 

NEW YORK STATE DEFENDERS ASSOCIATION, INC. 

  
THIS AGREEMENT, made this ________ day of ______________, 2023 by and between 

the COUNTY OF ALBANY, having offices located at 112 State Street. Albany, New York 12207, 
hereinafter referred to as "COUNTY" and NEW YORK STATE DEFENDERS ASSOCIATION, 
INC., a New York not-for-profit corporation, with offices located at 194 Washington Avenue, 
Suite 500, Albany, New York 12210-2314, hereinafter referred to as "NYSDA,"  
 
 W I T N E S S E T H: 

 
 WHEREAS, the COUNTY and NYSDA entered into an Amendment to convert to a SaaS 
subscription (“SaaS conversion amendment”) dated April 11, 2022, wherein NYSDA agreed to 
provide services to host the PDCMS (Public Defense Case Management System) in the cloud, 
provide cloud storage for Discovery and provide support and maintenance for these services for 
the Albany County Public Defender Office; and  
 
  WHEREAS, the COUNTY and NYSDA desire to extend these services for one year 
(covering 01/01/2024 – 12/31/2024);  
 
 NOW, THEREFORE, in consideration of the mutual covenants hereinafter set forth, the 
parties hereto mutually agree as follows:  
 

1. Section 6 of the “SaaS conversion amendment”, stating: “This Agreement shall 
terminate on December 31, 2022 unless otherwise extended by written agreement by 
the parties.” shall be deleted and replaced with the following: 

 
“This Agreement shall terminate on December 31, 2024 unless otherwise      
  extended by written agreement by the parties.” 
 

2. Exhibit 1, referenced in Sections 3a and 7 of the “SaaS conversion amendment” is 
replaced with the attached January 2024 PDCMS Fee Structure. 
 

3. Exhibit 2 (the “Order”) referenced in Section 3b of the “SaaS conversion amendment” 
is replaced with the attached Order for the new Subscription Term (01/01/2024 – 
12/31/2024).   

 
4. This Amendment may be executed in any number of counterparts, all of which taken 

together shall constitute one agreement, and any of the parties hereto may execute this 



Amendment by signing such counterpart. A facsimile or signature transmitted by 
electronic means applied hereto or to any other document shall have the same force and 
effect as a manually signed original. This provision contemplates giving legal force and 
effect to copies of signatures.  

 
 

5. All other terms and conditions of the “SaaS conversion amendment” shall remain 
unchanged.  
 

 
 
 
 

IN WITNESS WHEREOF, the parties have hereunto executed this Extension as of the date 
set forth above. 
 
 
    COUNTY OF ALBANY  
 
 
    By: _____________________________ 
          Daniel P. McCoy  
          Albany County Executive 
                                                                      or 
          Daniel C. Lynch 
                                                      Deputy County Executive 
 
   
 
 
 
    NEW YORK STATE DEFENDERS ASSOCIATION, INC. 
     
 
    By: _____________________________ 
           Susan C. Bryant, Esq. 
           Executive Director 

 



Exhibit 1. 

New York State Defenders Association 
2024 PDCMS Fee Structure 

 

NYSDA PDCMS CLOUD HOSTING SAAS FEES 
 

 MONTHLY FEES 

Access to “legacy” PDCMS (current) in the cloud        $ 35/Authorized User/Month 

Access to PDCMSCloud (new generation software)        $ 20/Authorized User/Month 

Discovery files stored in cloud and integrated with PDCMSCloud, 
which allows viewing of these files from anywhere with an 
internet connection by computer or phone 
 
 
 

       $ 50/TB/Month 

        

ONE-TIME INTEGRATION/SET UP FEE  ONE-TIME FEE 

One-time fee to set up cloud environment for the site, migrate & 
integrate PDCMS database, etc. 

        $ 5,000 

    (Not applicable) 

  

One-time fee to migrate site’s existing Discovery files and 
integrate with PDCMSCloud (including normalizing folder 
structure, cleaning long names, etc.) 
 

        $ 5,000+  

    (Not applicable) 

SUPPORT   ANNUAL FEE 

PDCMS Maintenance and Software Support Agreement - This 
annual fee is based on the total number of PDCMS authorized 
users and includes software maintenance, bug fixes, new software 
releases, telephone support and remote support. 
 

       $ 500/Authorized User/Year 

 

TRAINING  

PDCMS training (remote) 
 

       $     750 per day 

PDCMS On-Site Training – If on-site training is requested, site will 
also be charged travel expenses. 
 

       $  1,500 per day 

CUSTOMIZED PROGRAMMING  

Special Features/Custom Requests - If site requires customized 
features or reports, they can be provided at an additional fee. 
 

         $ 150.00/hr 

 



 
 

             New York State Defenders Association, Inc. 
 

                     Public Defense Backup Center                                           Telephone (518) 465-3524 
                          194 Washington Ave. · Suite 500 · Albany, NY 12210-2314                     Fax (518) 465-3249 
                                                                                                                                                      www.nysda.org 
 

Exhibit 2. 
 

ORDER for the Public Defense Case Management System (Cloud) 
 
This Order for the County of Albany located at 112 State Street, Albany, NY 12207 is for the services 
outlined below, covering the period 01/01/2024 – 12/31/2024.  
 
 

Description of Service Fee  Total Fee 
Access to “legacy” PDCMS in the Cloud 
(hosted by NYSDA) – 20 authorized 
users 
 

$35/user/month 
($35 x 20 users = $ 700 
($700 x 12 months = $ 8,400) 
 
 

$      8,400.00 
 

Monthly fee – access to PDCMSCloud – 
54 named users 

$20/user/month 
 
($20 x 54 users = $1,080/mos) 
($1,080 x 12 months = $ 12,960) 
 

$    12,960.00 
 

Annual support (54 authorized users) 
 
This fee includes software maintenance, 
bug fixes, new software releases, remote 
training and unlimited telephone and/or 
remote support. 
 

$500/user/year  
 
54 x $500 = $27,000 

$    27,000.00 

Total  $   48,360.00 
 
IN WITNESS WHEREOF, the parties have duly executed this Order on the date first above written. 
 

COUNTY OF ALBANY 
 
 
 

NEW YORK STATE DEFENDERS ASSOCIATION, INC. 
 
 

By: ________________________________ By: _________________________________ 
Name: Name: Susan C. Bryant 
Title: Title: Executive Director 

 

 

























Albany County Request for Contract Approval

Contract # 2023-1511

Contract Type B) CAB Contract

Contract Action A) New

Contract Action Type Sole Source

Department A1170 - Public Defender

Date Submitted Monday, December 04, 2023

Contact Person Bulatao, Keith

Contact Phone 1 (518) 447-7771

Vendor Info Gideon'S Promise
101 Marietta Street, NW, Suite 250, Atlanta, GA 30303

Estimated Amount $26,000.00

Estimated Term 1/26/2024  to  7/31/2026

Scope of Services Two Albany County Public Defenders will be provided twenty-four days of 
training between January 2024 and July 2026 including an orientation from 
January 26-28, 2024, a two-week initial training from January 13-27, 2024, 
and four subsequent weekends offerred semi-annually.

Budget Line Item AA1170 - 44039       -       -       - 

Fiscal Impact County: 0.00%  State: 100.00%  Federal: 0.00%
Local: 0.00%  Other: 0.00%

BID, RFP, RFQ Completed? N/A

Budget Analyst Date

For Contract Board Use: Date Approved

Daniel P. McCoy
Albany County Executive

Andrew Joyce, Chairman
Albany County Legislature

Bruce A. Hidley
Albany County Clerk





1 
 

1 
 

Memorandum of Understanding 
Gideon’s Promise and Albany County Public Defender’s Office  

 
Gideon’s Promise will agree to accept Damara Fredette and Rebecca Harp for admission to the Class of 
2024. The total cost of the CORE 101 Program is $22,500, not including travel and transportation. Gideon’s 
Promise agrees to provide each of these two public defenders a scholarship to cover all but $13,000. The 
Albany County Public Defender’s Office agrees to pay $13,000 for each of these public defenders towards 
the cost of tuition. The Albany County Public Defender’s Office also agrees to cover the cost of travel and 
transportation for these two public defenders for all required training sessions. 

The public defenders will be provided twenty-four days of training between January 2024 and July 2026 
including an orientation from January 26-28, 2024; a two-week initial training from July 13-27, 2024, and 
four subsequent weekends offered semi-annually thereafter. 

The Albany County Public Defender’s Office agrees to pay $13,000 per public defender prior to January 15, 
2024. $2500 for each candidate will be applied to the Orientation that will take place January 26-28, 2024. 
If either public defender withdraws from a Gideon’s Promise training 31 or more days prior to the start of the 
January training event, there will be a $500 administrative fee (20% of the $2500 cost of the Orientation). If 
a participant withdraws from the January training less than 30 days before the beginning of that event, there 
will be a $1250 administrative fee (50% of the $2500 cost of the Orientation). 

If either public defender withdraws from Gideon’s Promise after Orientation but 31 or more days prior to the 
start of the Summer Institute, there will be a $2400 administrative fee (20% of the $12,000 cost of the 
program). If a participant withdraws from the Gideon’s Promise training less than 30 days before the 
beginning of Summer Institute, there will be a $6000 administrative fee (50% of the $12,000 cost of the 
program). 

Any scholarship awarded by Gideon’s Promise will be used to cover training costs once the portion used by 
the office has been exhausted. 

After applying any applicable administration fees, the remainder of any unused funds submitted to Gideon’s 
Promise, will be applied towards any future Gideon’s Promise programming. 

        12/4/2023 
____________________________    ____________________ 
Jonathan Rapping      Date 
Founder/CEO 
Gideon’s Promise 
 
_____________________________    _____________________ 
Signature       Date 
 
______________________________ 
Agency Authorizing Officer 
 
______________________________ 
Title 
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