



















































































Request for Contract Approval

Request ID # 5802

Contract # 5902

Contract Type B) CAB Contracts
Contract Action A) New

Contract Action Type N) None

Department

G8130 - Sewage Treatment

Date submitted

10/29/20

Contact person

Gaudio, Angelo

Contact Phone

518 447-1611

Vendor

Troy Industrial Solutions

Estimated Amount

$26,875

Estimated Term

8/31/2020 - 11/30/2020

Scope of Services

North Plant emergency repair of mechanical bar screens #1 and #2

Budget Line Item

GG8130

Fiscal Impact

County 100.00%

State 0.00%

Federal 0.00%

BID,RFP,RFQ Completed?

N/A

Budget Analyst

For Contract Board Use:

Date

Date Approved

Daniel P. McCoy
Albany County Executive

Bruce A. Hidley
Albany County Clerk

Andrew Joyce, Chairman
Albany County Legislature








































































Request for Contract Approval

Request ID # 5803

Contract # 5903

Contract Type B) CAB Contracts
Contract Action A) New

Contract Action Type

Department

D5110 - Maintenance Roads Buildings

Date submitted

10/29/20

Contact person

Ramundo, Lisa

Contact Phone

518-765-2055

Vendor

KS Engineers, PC

Estimated Amount

Estimated Term

One Year (12/1/20-11/30/21)

Scope of Services

General Bridge Inspection Services for Eight (8) Bike/Pedestrian
Bridges in Albany County

Budget Line Item

DD5110

Fiscal Impact

County 100.00%

State 0:00%

Federal 0.00%

BID,RFP,RFQ Completed?

Yes - RFP

$22,236

Budget Analyst

For Contract Béard Use:

Date

Date Approved

Daniel P. McCoy
Albany County Executive

Bruce A. Hidley
Albany County Clerk

Andrew Joyce, Chairman
Albany County Legislature



DANIEL P. MCcCOY COUNTY OF ALBANY LISA M. RAMUNDO

C E C
OUNTY EXECUTIVE DEPARTMENT OF PUBL[C WORKS OMMISSIONER

DANIEL C. LYNCH 449 NEwW SALEM RoAD SCOTT D. DUNCAN
DEPUTY COUNTY EXECUTIVE VOORHEESVILLE, NEW YORK 12186-4826 DEPUTY COMMISSIONER
(518) 765-2055 - FAX (518)447-7047

WWW.ALBANYCOUNTY . COM

MEMORANDUM

To:  Hon. Daniel P. McCoy, County Executive
Hon. Andrew Joyce, Chairman of the Legislature
Hon. Bruce Hidley, County Clerk

From: Lisa M. Ramundo, Commissioner

Date: October 29, 2020

Re:  RFP #2020-075 General Bridge Inspection Services

The Public Works Department respectfully requests approval for an agreement with KS Engineers,
PC for General Bridge Inspection Services as outlined in RFP #2020-75. The following services
should not exceed the amount of $22,236.00 and budget line D5110.4046 Fees for Services will be
used. The term of this contract will be for a one year period (12/1/20-11/30/21).

Please contact my office if further information is needed.



COUNTY OF ALBANY

' DEPARTMENT OF GENERAL SERVICES
DANIEL P. McCOY _ - PURCHASING DIVISION DAVID M. LATINA

COUNTY EXECUTIVE ) 112 STATE STREET, ROOM 1000 COMMISSIONER OF GENERAL SERVICES
ALBANY, NEW YORK 12207-2021 ; “
(518) 447-7140 - FAX (518) 447-5588 KAREN A. STORM
PURCHASING AGENT
MEMORANDUM
TO: Lisa Ramundo, Commjssioner
' Public Works
FROM: Karen Storm
‘ Purchasing Agent
DATE: October 29, 2020
RE: RFP#2020-075 General Bridge Inspections

I am in receipt of your recommendation to award the aforementioned Request for Proposals to
KS Engineers, PC in the amount of $22,236.00.

I have reviewed your scoring sheets and believe that you have performed a thorough evaluation
of the proposal(s) submitted. I have no objection to the selection of KS Engineers, PC for an
award.

Please obtain the necessary contract approval of the Contract Administration Board so that we
may issue a Notice of Award to the successful proposer.



DANIEL P. McCOY ' COUNTY OF ALBANY LISA M. RAMUNDO

COQNTY EXECUTIVE DEPARTMENT OF PUBLIC WORKS COMMISSIONER
449 NEW SALEM ROAD

VOORHEESVILLE, NEW YORK 12186-4826
(518) 765-2055 - FAX (518) 447-7047
WWW.ALBANYCOUNTY.COM

RECOMMENDATION NOTICE

TO: Karen Storm, Purchasing Agent
FROM: Lisa M. Ramundo, Commissione@
DATE: October 29, 2020

RE: RFP #2020-75
' General Bridge Inspection Services

Upon review of the six (6) proposals that were received regarding the aforementioned
services, I would like to recommend KS Engineers, PC for the award in the amount not
to exceed $22,236.00.

I have attached a copy of our Engineering Divisions recommendation along with the Rating
Sheet.

If you have any questions, please feel free to contact my office.

LMR:ct



DANIEL P. McCOY COUNTY OF ALBANY LISA M. RAMUNDO

COUNTY EXECUTIVE DEPARTMENT OF PUBLIC WORKS COMMISSIONER
449 NEW SALEM ROAD

VOORHEESVILLE, NEW YORK 12186-4826
(518) 765-2055 - FAX (518) 447-7047
WWW.ALBANYCOUNTY.COM

Memorandum

TO: Lisa M. Ramundo, Commissioner
FROM: Bill Anslow, Civil Engineer
DATE: October 29, 2020

RE: RFP#2020-75

General Bridge Inspection Services

Attached please find the rating tally sheet for General Bridge Inspection Services. After
reviewing all six (6) of the RFP’s, we recommend the project be awarded to KS Engineers, PC
on the basis of the best understanding of the scope of the services and best price. Total contract
amount not to exceed $22,236.00.

Please let me know if you have any questions.

WA:ct



NOTICE TO PROPOSERS -- ALBANY COUNTY |
REQUEST FOR PROPOSALS # 2020-75

Sealed Proposals for General Bridge Inspection Services for Eight (8) Bike/Pedestrian
Bridges in Albany County as requested by Albany County Department of Public Works, will be
received by the Albany County Purchasing Agent, Room 1000, 112 State Street, Albany, New York
12207 until 4:30 PM, local time on Thursday, October 22, 2020.

Request for Proposal (RFP) documents may be obtained at the office of the Albany County
Purchasing Agent, as noted above. RFP documents may be available for download from the Empire
State Bid System website at hitp://www.empirestatebidsystem.com, starting by close of business
(4:30 p.m.) on Thursday, October 8, 2020.

Karen A. Storm
Purchasing Agent

Dated: October 2, 2020
Albany, New York

PUBLISH ONE DAY - OCTOBER 8, 2020 -- THE EVANGELIST
PUBLISH ONE DAY — OCTOBER 8, 2020 -- THE TIMES UNION



COUNTY OF ALBANY

Bridge Inspections
RFP-2020-075

ADDENDUM #1

October 14, 2020
The following Addendum No. | consistihg of two (2) pages (including this cover page) is hereby

issued on the 14th day of October, 2020, in connection with the Request for Proposals #2020-
075, Bridge Inspections for the Albany County Department of Public Works.

-AD1



COUNTY OF ALBANY

RFP#2020-075
Bridge Inspections

ADDENDUM #1

The fbllowing information is provided as a result of a question(s) posed by vendor(s):

ITEM #1: In the proposal, Section 5.1 states that the contract period shall be from the date of
contract execution until six (6) months after completion of all work under the contract.

In order to understand staffing logistics better, would you please provide the expected contract
award date, and the time frame from Notice to Proceed to the field inspection work to be
completed. Clarification on these dates would allow us to review our inspection teams’ schedules

and determine availability.
Answer: The contract award date is November 10. The Notice to proceed will occur on or

around November 17, assuming the contracts have been signed.

End of Addendum #1

AD2
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~ RFP 2020-075
General Bridge Inspections

HHRT (multiple towns) + Multi-Use Trail (Colonie)

SCORE

COMPANY

PROPOSED PRICE

6.5

CHA

$55,900.00 - Base
$9,600.00 - Alt
Total- $65,500.00

"GPl

$34,720.00 - Base
$15,370.00 - Alt
Total- $50,060.00

IMT

$29,150.00 - Base

- $26,600.00 - Alt

Total- $55,750.00

10

KSE

$13,564.00 - Base
$8,672.00 - Alt
Total- $22,236.00

LU Engineers

$50,999.00 - Base
$10,400.00 - Alt
Total- $61,399.00

MJ Engineering

$51,000.00 - Base
$11,000.00 - Alt
Total- $62,000.00

** Score based on BASE bid only
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Request for Contract Approval

Request ID # 5782

Contract # 5882

Contract Type B) CAB Contracts
Contract Action A) New

Contract Action Type

Department AB772 - Aging
Date submitted 10/23/20
Contact person Dillon, Patrick

Contact Phone

518 447 7733

Vendor

Jewish Family Services of NENY

Estimated Amount

$81,900

Estimated Term

1/1/2021 - 12/31/2021

Scope of Services

The Contractor shall provide kosher home delivered meals to
eligible older adults throughout Albany County.

Budget Line ltem

AABTT72

Fiscal Impact

County 27.01%

State 63.76%

Federal 0.00%

BID,RFP,RFQ Completed?

Yes - RFP

Budget Analyst

For Contract Board Use:

Date

Date Approved

Daniel P. McCoy
Albany County Executive

Bruce A. Hidley
Albany County Clerk

Andrew Joyce, Chairman
Albany County Legislature



DANIEL P. MCcCoY COUNTY OF ALBANY DEBORAH C. RIITANO

COUNTY EXECUTIVE DEPARTMENT FOR AGING COMMISSIONER
162 WASHINGTON AVENUE
ALBANY, NEW YORK 12210
ADMINISTRATION: (518) 447-7198
GENERAL INFORMATION: (518) 447-7177
Fax: (518) 447-7722
WWW.ALBANYCOUNTY.COM

MEMORANDUM
To: Albany County Contract Approval Board
From: Patrick Dillon, Contract Administrator

Date: October 26, 2020

Regarding:  Request for CAB Approval

Program:. Home Delivered Meals

Contractor: Jewish Family Services of Northeastern New York
Contract Term: 1/1/21 - 12/31/21

Contract Amount: $81,900.00

Additional Meal Units: 10,218

The Department for Aging (DFA) requests approval to enter into a new contract with Jewish
Federation of Northeastern New York, to provide kosher Home Delivered Meals to older Jewish and
Muslim adults who reside within Albany County and meet specific criteria as required by Albany
County, NYSOFA, and the Albany County Central Assessment Unit.

A Request for Proposal No. 2020-091 issued on August 13, 2020 requesting providers submit a
proposal regarding Home Delivered Meals. There was a response to the RFP from five (5) providers.
Three (3) proposals are existing Home Delivered Meal providers. The five (5) were evaluated and
rated by the department scoring committee using the following criteria:

¢ Full demonstrated comprehension of the Scope of Services; including but not limited to;
Knowledge of food safety/sanitation regulations and nutrition standards; Current Dietary
Guidelines including knowledge and compliance with USDA nutrition standards.

e Prior experience and/or equivalent training with quantity food production and service projects

e Professional qualifications, staffing, equipment, and demonstrated capabilities.

e Total proposed price.



After reviewing the proposals and rating scores the Home Delivered Meal proposals were awarded as
follows;

1.

AR

Life Path (SSA); Awarded - $636,490.75

Peter Young Industries; Awarded - $420,711.65

Senior Projects of Ravena; Awarded - $165,439.00
Jewish Family Services of NENY; Awarded - $81,900.00
Colonie Senior Services; Awarded - $0

Total Awarded to Providers - $1,304,541.40

The meal delivery shall include regular client monitoring, along with informing the community about
the Home Delivered Meal program through education handouts and presentations. Jewish Family
Services of Northeastern New York shall be responsible for ensuring meals meet nutritional
requirements established by the Food and Nutrition Board of the National Academy of Sciences

National Research Council.

-~



COUNTY OF ALBANY

REQUEST FOR PROPOSALS

- DEPARTMENT FOR AGING

RFP #2020-091

DELIVERED MEALS PROGRAM

ALBANY COUNTY DEPARTMENT OF GENERAL SERVICES
PURCHASING DIVISION
KAREN A. STORM, PURCHASING AGENT
112 STATE STREET, ROOM 1000
ALBANY, NY 12207



SECTION 4: SCOPE OF SERVICES

4.1 Nutritional Content Requirements:

a) The Proposer shall abide by all pertinent provisions of law, including but not limited
to the Federal Older Americans Act, Article 15 of the New York State Executive Law,
the Federal Social Security Act. The Proposer shall abide by all other rules regulations
or requirements imposed or issued by the New York State Office for Aging, including
those requirements set forth in the Standard Clauses for ACDFA, (Attachment “A”),
and Standard Assurances (Attachment “A”). The Proposer shall demonstrate
knowledge of the Nutrition Program Standards 19-PI1-26, Title III-C2 funding for the

RFP5



home delivered meal (HDM) program and current U.S. Department of Health and
Human Services, USDA regulations (Attachment “B”).

b) The Proposer shall plan, prepare and serve all meals according to the Nutrition
Program Standards through the issuance of New York State Office for Aging Program
Instructions (PIs) and Technical Assistance Memorandums (TAMs), and adhere to the
daily Dietary Reference Intake (DRI)/Recommended Daily Allowance (RDA) and the
current Dietary Guidelines for Americans. Compliance with all nutritional guidelines
shall be routinely monitored by the regulatory agencies.

c) The Proposer:

Agrees to provide nutritious and balanced meals to all clients according to the
approved menu. Note: No special medical, therapeutic and/or modified consistency
diets are offered through the ACDFA meal program.

4.2 Targeting:

The Proposer shall make targeted outreach with attention to; low income, low-income -
minority individuals including Native American, and older adults residing in rural areas, older
adults with greatest economic need, older adults with limited English proficiency, older
individuals who are frail or with severe disabilities older adults with Alzheimer’s Disease, or
related disorders with neurological and organic brain dysfunction and the caretakers of such
individuals to insure that the most critical needs of the targeted population are met. The
Proposer shall target and prioritize services to older adult clients in compliance with NYSOFA
targeting program instruction 12-P1-08, 13-TAM-01, (Attachment “C”).

4.3 Menu Policy, Meals Preparation and Service:

a)

b)

d)

The Proposer shall have on its staff a qualified individual responsible for the overall site
operation, who shall be expected to work closely with the ACDFA Registered Dietitian
(RD).

The Proposer will follow the ACDFA Menu Development policy (Attachment "D"). All cycle
menus shall be submitted for nutritional analysis and approval at least six (6) weeks inadvance
of implementation. The ACDFA RD will work collaboratively with the Proposer(s) during
the menu review and approval process. Proposers shall keep copies of the approved sample
menus on file for one year from the implementation date.

Special Holiday Meals shall be required as part of the Menu Policy and menus shall be
submitted for approval by the ACDFA RD prior to serving.

The ACDFA Registered Dietitian assumes all menu items are prepared from scratch vs.
prepackaged. If menu items are pre-prepared, processed, cured and/or canned, nutrition
labels for those items shall be noted as such and submitted with the menu for analysis. If
during a menu cycle or at any time during food purchasing a distributor changes a product
the Proposer shall submit the nutritional facts and ingredient label to ACDFA RD for review
and approval.

All menu items with more than one ingredient shall have a quantity standardized recipe.
Proposers will be required to use the standardized recipes available through the ACDFA
Share Point Recipe Program. (Attachment “E”).

Due to availability and fluctuating costs of food items on a pre-set menu, the Proposer shall
sometimes require an occasional substitution. Changes in the approved menu shall be

RFP6



considered only with prior approval from the ACDFA Registered Dietitian and kept to an
absolute minimum.

g) Failure to comply with the Menu Policy shall be considered a violation of contract
requirements. Non-compliant meals shall be denied and as such reimbursement for said
meals shall not be considered.

h) The Proposer shall develop a procedure for dating all Hot, Cold and Frozen HDMs with the
actual date the meal was prepared in a 12 font or greater, (Attachment “F”).

i) The Proposer shall be responsible to provide each client with at least (2) two shelf stable
meals for use during emergency situations. Proposer shall provide the pre-approved shelf
stable meals from the pre-approved shelf stable meal vendor. Deviations without prior
written authorization (Attachment “G”).

4.4 Kitchen Facilities:

-a) The Proposer shall prepare within an approved kltchen and/or provide complete meals,
portioned for use by all home delivered meal recipients as required by the County.

b) The Proposer shall meet requirements for food handling, preparation and service and
comply with the New York State Sanitary Code, subpart 14-1. In addition, facilities
used for meal preparation and the delivery of meals shall meet all fire and safety
regulations as denoted and described in Nutrition Program Standards, (Attachment “B”).

¢) The Proposer shall be contractually required to maintain operations at proposed sites
until written permission to discontinue service is obtained from the ACDFA or the term
of the Agreement ends.

4.5 Staff, Supervision and Training:

a) The operation of the nutrition program should be overseen by a qualified and responsible
supervisory designee , who shall have a thorough knowledge of: supervising and
directing the work of others; an ability to plan; a good knowledge of Albany County
roadways and topography regarding the local weather expectations throughout the year;
food service delivery, particularly as they relate to meal delivery service for elderly
persons; a knowledge of community agencies; facilities and services that may be utilized
to help the elderly. :

b) The Proposer shall be responsible for:

i. Implementing staff and volunteer orientation.

ii. Coordinating “Staff and Volunteer Training” (Attachment “H”)

iii. Ensuring compliance with all ACDFA rules and regulations.

iv. Contacting the Albany County Home Delivered Meal Assessment Unit, (heremaﬁer
called the “Unit™) to report any changes or issues as they relate to the HDM client.

c) Proposer shall furnish the employees and/or volunteers needed for full implementation
and operation of the program.

d) Inorder to control the operation of the nutrition program the Proposer shall have
personnel policies and procedures and job descriptions for all staff and volunteers.

e) All staff and volunteers shall be warm and welcoming and treat clients with dignity and
respect. Staff and volunteers shall be neat, clean and properly dressed.

f) All staff shall be aware of the physical and social needs of the older adults. The Proposer
will be required the provide training and follow the ACDFA protocol (Attachment “H”
and “I””) especially for emergency situations. Staff and volunteers who note any adverse

RK¥P7



changes in the client(s) condition or circumstances are required to report to ACDFA or
Unit.

g) All persons providing services under this Agreement shall be of stable personality and
high moral character. All employees and volunteers providing services under this
agreement shall at all times be courteous and helpful to each client under their care as
well as caregivers or aides of these older adults. The Proposer shall adequately screen all
agents or employees involved in the delivery of services under this Agreement to avoid
or minimize risks to older adults participating in the program. The Proposer shall ensure
that all such agents and employees are competent, conscientious and law-abiding and
that each employee sign a Confidentiality and Disclosure form, (Attachment “J”)

4.6 Food Service Practice Compliance:

a)

b)

d

The Proposer shall comply with the New York State Sanitary Code, subpart 14-1 and local
health and sanitation regulations. The older population is a high-risk population and are at
greater risk for foodborne illness. The Proposer shall ensure proper handling of potentially
hazardous foods at each stage of food handling, preparation and delivery. Time-temperature
testing shall be conducted using an approved food grade thermometer. Time-temperatures
will be monitored and recorded according to ACDFA policy and procedure. The Proposer
shall ensure that all time and temperature regulations are followed, (Attachment “K”).
Handling of potentially hazardous foods required by regulations include:
e Reaching internal temperature of cooked foods according to regulations and
.maintain holding temperatures of hot foods at minimum temperature of 140 degrees
Fahrenheit.
» Keeping cold foods at or below 45 degrees Fahrenheit, (see page 14; NYSOFA 19-
P1-26). -
¢ Maintain frozen foods at or below 0 degrees Fahrenheit.
Potentially hazardous foods will be held at the respective temperatures during transportation
and holding prior to service. Hot foods shall not be held longer than two (2) hours after the
completion of cooking
The Proposer shall have a policy and procedure for HDM including monitoring of transport
vehicles for regular maintenance and cleanliness, appropriate equipment for storage of hot,
cold and/or frozen foods as applicable and as specified in New York State and Albany
County Department of Health Codes. Hot foods shall be packed separately from cold and

- frozen food items. The Proposer shall have a written contingency plan of resolution in the

event the above standards are not met. The Proposer will notify the ADCFA within a
reasonable time frame to report any issues with non-compliance with time and temperatures
including corrective action.

Completed “Time and Temperature Logs” and “End of Route Time and Temperature Logs”
must be submitted to ACDFA monthly as directed in the policy and procedures.
(Attachment “K” and “L”).

4.7 Albany County Home Delivered Meal Assessment Unit:

a)

The Proposer shall demonstrate the ability to initiate service to new HDM clients within three
(3) business days of being notified by the Unit through the Statewide Client Data System
When new HDM client service is initiated the Proposer shall ensure that all scheduled meals

RFP8



b)

d)

are delivered. The Unit will provide HDM meal program orientation to the client as provided
by the ACDFA, (Attachment “M”) including the “Guidelines and Handling Instructions for
HDM, (Attachment “F”),

Proposer shall receive updates regarding the individualized instructional changes from the
Unit through the Statewide Client Data System; as warranted. The Unit shall advise the
Proposer with all specific client instructions that shall clearly indicate:

e The number of meals that a client shall receive each day of the week.

e The type of meal or meal combinations to be delivered to each client.

* Any client specific instructions for meal delivery, client monitoring, meal-set up and
or meal storage.

* Changes to client centered HDM instructions shall be incorporated into the meal
delivery service within 3 business days of Proposer notification.

All substantive changes in the condition of a client should be communicated to the Unit
immediately. The Unit shall handle centralized intake/assessment & case management and
document in the Statewide Client Data System. The Proposer shall respond to questions about
specific deliveries, meal cancellations and undelivered meals. Reports should be made to the
Unit via the Statewide Client Data System. Emergency response situations shall be handled
by the entity first becommg aware of the emergency. For example, the person delivering the
meal would call 911 in an emergency. If there is an emergency situation, the Proposer shall
contact the Unit by telephone for immediate communication. The Unit shall conduct
appropriate follow-up. Non-Emergency information identified at time of meal delivery shall
be forwarded to the Unit, (Attachment “I”). It is expected that the Proposer, the Unit and
ACDFA shall work together collaboratively.

A standard of reasonable care is expected of the Proposers in all aspects of the notification
process. This determination shall include an evaluation of all the pertinent circumstances
concerning the change in client condition. In the event that there are substantive changes in
the condition of a client, the ACDFA and Unit shall determine whether notlﬁcatlon was
submitted in a timely manner.

The following steps shall be taken by the Unit to initiate assessments, provisions of meals and
sharing report information:

* All individuals interested in receiving Albany County Home Delivered Meals, and
community organizations making referrals shall contact the Unit intake line at (518)
447-7177.

* The Unit shall conduct an initial eligibility screen and follow up to complete an

® Assessment.

* All meal authorization/change of service notices shall originate from the Unit and be
sent to the Proposer through the Statewide Client Data System.

® The Unit is required to follow the informed client consent process, which will allow
client info sharing with Proposer. With client consent, the Proposer can see the
Assessment information within the Statewide Client Data System.

e Additional meal requests (provision of more meals per week than stipulated in the care
plan) are authorized solely by the Unit. The Unit shall issue a revised authorization to
the Proposer, through the Statewide Client Data System.

* The ACDFA Registered Dietitian (RD) can authorize a change with a client’s meal
service after a formal nutrition assessment. The RD will notify the Unit of a
suggested meal delivery change.
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® The Unit and Proposer shall report on a daily basis, permanent cancellations resulting
from hospitalization, nursing home placement, moving from the area, etc. through the
Statewide Client Data System.

* The Proposers shall handle basic client issues such as not answering the door to receive
the meal. The Unit shall be available during normal business to consult on any given
particular client issue, (Attachment “N™).

The Proposer shall provide emergency meal delivery for new clients that have been
determined by the Unit to be in need of emergency meals. The emergency meals shall be
initiated either the day the referral was received, or the following day, depending upon the
time of day the referral was sent. Circumstance for delayed emergency delivery would include
after business hours. The Proposer shall be notified through the Statewide Client Data System
as soon as the referral has been confirmed by the Unit. . The Unit shall then contact the
Proposer by phone to confirm the emergency meal delivery request has been received and is

~ being implemented. The Proposer shall provide the ACDFA Guidelines and Handling

Instructions for HDM with the start-up emergency meals (Attachment “F”).

4.8 HDM Delivery, Drivers, Vehicles:

a)

b)

d)
¢)

4]

h)

It is the responsibility of the Proposer to provide delivery vehicles for the home delivered
meal service. The Proposer shall be responsible for all cost of the vehicles including the cost
of fuel, and are properly licensed, insured and maintained. Vehicles shall be properly
identified with decals or signs. All drivers shall hold a current clean New York State driver’s
license. ' ‘
The Proposer’s paid and volunteer delivery staff shall be trained upon beginning their position
and annually using the ACDFA Meal Delivery Training Program (Attachment “I””). The
Proposer should use the training materials provided by the ACDFA. Each employee and/or
volunteer should sign the last sheet of the training program that states that he or she shall
adhere to the guidelines. The Proposer shall keep a copy of the signature sheet on file with
personnel records.

The Proposer shall insure that fully trained supervisory staff shall instruct and train the
delivery drivers.

The Proposer shall supervise and monitor the delivery of meals to clients.

All paid and volunteer delivery staff shall wear appropriate attire; maintaining a neat & clean
appearance.

The Proposer shall provide drivers on each route cell phones or 2-Way radios to be used in
the event of an emergency. Proposer shall have the base station manned during delivery times
with written defined responses to driver situations.

Delivery vehicles shall be equipped with locked boxes and opaque envelopes to accept client
confidential contributions. Monetary contributions shall be secured during the delivery route.
Drivers will be responsible to return the lock box to the designated staff. Drivers/deliverers
shall not solicit nor accept monetary tips or other gifts from the client or family members.
Any money given to the delivery staff should be considered program income and handled
according to the Program Instructions, (Attachment “O”).

Meal delivery routes are scheduled according to cluster client locations. The delivery times
should not exceed the two-hour time frame of meal pack time. Every effort will be taken to
schedule client meal delivery within the same time frame each day. Depending on the meal
census and delivery routes, adjustments will need to be made to ensure delivery times are
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i)

k)

D

within the two-hour time frame. When a holiday falls on a regular delivery day, the Proposer
shall deliver meals the previous business day. Weekend meals are delivered as follows,
Saturday frozen entrée delivered on Thursday, and Sunday frozen entrée delivered on Friday.
The Proposer will have a procedure to track new client meals and/or hold/cancellations of
meals.

During the daily contact with the client the HDM delivery staff and volunteers shall be
properly trained to detect observe and report changes in the older adult’s condition, or
environment as required under emergency reporting protocols and procedures.

If a client is not home, the driver/deliverer will attach a door hanger to notify the client they
were there to deliver the meal. Then the driver/deliverer is to follow protocol. When a client
is not home to receive a meal, the driver/deliverer shall indicate “Not Home on the route
sheet. (Attachment “H”, Attachment “I”).

The Proposer shall train delivery staff and volunteers to contact their immediate supervisor if
any unusual circumstances (i.e. client is not answering the door, an accumulation of uneaten
meals, and/or apparent deterioration in the clients’ physical, mental or environmental
COl’ldlthnS) or contact 911 if the delivery person deems that the client is in need of emergency
services. (Attachment “N™).

The Proposer and Unit shall communicate regularly through the Statewide Client Data
System, any temporary, and/or permanent HDM changes resulting from hospitalization,
nursing home placement, moving from the area, extended vacation with family, client death,
etc.

m) The Proposer and their staff may not discontinue client meals for any reason, without approval

- from the Unit.

4.9 Inclement Weather/Disruption of Services:

a)
b)

d)

The Proposer must have written procedures concerning the provision of food/and or meals in
weather related or other emergencies or disasters.

The Proposer shall make the decision regarding delivery during emergency or inclement
weather conditions. Dangerous road conditions should be considered and treated as any other
emergency situation impacting on the delivery of meals. The County reserves the right to
cancel service as dictated by the applicable circumstances.

If the Proposer cannot provide meals on a given day due to weather or other emergencies they
shall be required to notify the ACDFA immediately upon the decision being made via email
and phone call. The Proposer shall also be responsible for notifying affected clients of the
disruption of service.

Proposer shall provide each client with at least (2) two shelf stable meals for use during these
emergency instances. (Attachment “G”).

4.10 Monthly Menus and Nutritional Education:

a) Monthly menus shall be provided to all clients through dlrect distribution by the 25th day
of the month before the monthly menu begins.

b) Each month provider shall receive Nutrition Information from ACDFA. The Proposer
shall also complete the Nutrition Education Report and submit monthly to ACDFA
(Attachment “P”).

4.11 Contributions:
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In providing services pursuant to this Agreement, the Proposer shall not charge any fee or
require any contribution for participation in any activities or programs it provides to elderly
residents of Albany County, the Proposer shall:

a) Adhere to the guidelines set forth in 18-PI-17, (Attachment “0”).

b)

4.12 Monitoring:

a)

b)

d)

* The contribution policy shall be explained to all individuals inquiring about the
program or service. No client will be denied services for an inability or unwillingness
to make a contribution. The Proposer shall not charge any fee or require any
contribution for programs covered by funding from ACDFA. Protect the privacy of
each older adult regarding contributions;

» Establish a procedure to safeguard and account for all contributions. Said procedure
shall be approved in advance by the Department for Aging;

» Use all contributions to expand services of the program. The Proposer shall clearly

. illustrate how the contributions were used for expansion; and

" Not deny services to or discriminate against any older adult in the delivery of service
because the older adult did not contribute;

e Contributions shall be reflected monthly on each voucher in the following manner:
voucher amount (i.e., no. of units x rate) less contributions received = net amount due.

ACDFA will determine the “Suggested Meal Contribution”. Proposer agrees to comply with
policies and procedures related to contributions made by or on behalf of individuals, including
procedures to safeguard and account for all contributions as outlined in the above-referenced
NYSOFA Program Instruction. Individuals with self-declared incomes at or above 185
percent of the federal poverty line shall be encouraged to contribute at levels based on the
actual meal cost.

All program facilities utilized by the Proposer in the delivery of services pursuant to this
Agreement are to be open to authorized personnel from the federal government, New York
State and Albany County Department for Aging, for the purposes of observation and
monitoring contract and program, fiscal operations. The Proposer shall be monitored to ensure
they are performing in accordance with réquirements of federal, state, and local laws,
regulations and guidance documents (including ACL and NYSOFA Program Instructions,
Technical Assistance Memoranda, and Information Memoranda) and this Plan. Additionally,
the Proposer shall be monitored to ensure they perform and make expenditures only for
authorized items of expense contained in approved budgets. A written report of all inspections
will be kept at the Albany County Department for Aging with a copy provided to the Proposer.
Any defects or faults found are to be corrected within the designated timeframe or within 24
hours in the case of a health and safety risk. Failure to comply and take the necessary
corrective action shall be grounds for immediate termination of the contract.

ACDFA staff will utilize established program, fiscal and contract monitoring

tools to review compliance with federal, state and local laws, regulations and guidance
documents.

The Proposer shall make all financial, program, and other related records available to Federal,
State, and/or County personnel conducting monitoring visits to program offices and kitchens.
Technical assistance and programmatic information concerning the Home Delivered Meals
Program shall be shared by ACDFA as it is received from the New York State Office for
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€)
f

Aging. These communications may also comprise special surveys of need, performance
reviews and promotion of related programs, advice on special nutrition-related health risks
concerning the elderly and warnings concerned with food-borne illnesses.

Unannounced monitoring visits by ACDFA staff shall occur on an ongoing basis
throughout the contract period to assure compliance.

The Proposer shall furnish a copy of their policies with regards to equal opportunity

and non-discrimination for employment.

RECORDS AND RECORDING DATA

4.13 Program Reporting and Claim Forms shall be submitted monthly to the Department’s
Fiscal Director by the 10th day of the following month. Monthly forms and reports consist of the
following:

2)

b)

Client Registration Data (for those who consent) and actual units of service must be entered
into the Statewide Client Data System each month. For those individuals who do not consent
(this should be minimal) an anonymous aggregate unit number must be entered into Statewide
Client Data System and align with the itemized breakdown of units of service.

Claim forms shall include an itemized breakdown of units of service and cost per unit. All
contributions collected during the month for the service shall be reported on the Home
Delivered Meal Claim Form (Attachment “Q™) and be subtracted from the gross amount of
the claim. Vouchers will be paid on the net (services x units =gross less contributions = net)
amount. A claim will not be processed for payment if the units entered into the Statewide
Client Data System do not match the units billed.

4.14 Program Surveys and Performance Targets

a) Inorder to assess client satisfaction, the client shall receive the HDM Survey )
(Attachment “R”) at the end of the service or at a minimum annually. Returned surveys
shall be tabulated on the Outcome Goals and Performance Target Repotting,
(Attachment “S”) and sent in with the monthly claim form.

4.15 Complete and proper accounting records shall be maintained by the Proposer which shall

clearly identify the costs of the work performed under this Agreement. Upon County request,
such records shall be subject to periodic and final audit by the County. Any attempt to delay
the County’s audit of program records shall constitute a breach of contract, and shall entitle
the County to the remedies set forth in Article 3 of Schedule A, as well as all other remedies
for breach of contract and/or fiduciary duty available in law or equity.

4.16 All program records shall be accessible to the County, the New York State Office of Aging,

and the New York State Comptroller for a period of six (6) years following the date of final
payment by the County to the Proposer for the performance of the work contemplated herein.
The Proposer shall make all financial, program, and other related records available to Federal,
State, and/or County personnel conducting monitoring visits to program offices and/or other
facilities upon request.
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4.17 The Proposer will provide an accounting of total costs of U.S. origin foods purchased and
eligible for USDA reimbursement by the Federal government. USDA funds provided to the
Home Delivered Meals Program shall be based on the prevailing rate at the time of payment
to the Proposer and only for those meals meeting regulatory requirements. USDA
reimbursement funds are only available towards foods grown and processed within the USA,
(Attachment “T).

- 4.18 The Proposer shall maintain copies of their annual Department of Health permit
and fire inspections for review by ACDFA staff. Copies must be made available to
ACDFA upon request.

VOTER REGISTRATION

4.19 The Proposer shall offer voter registration forms to persons upon an initial application for
services, and with each renewal, recertification, or change of address for relating to such
services (Attachment “U). :

a) The Proposer shall assist applicants the same way the applicant would be provided
assistance in completing any agency forms.

b) The Proposer will forward any forms received to the appropriate Board of Elections
within ten (10) days of acceptance of a form.

DISASTER EMERGENCY
4.20 While providing the services described in the Agreement, the Contractor and its employees,
agents, etc., shall follow all Covid-19 and Social Distancing requirements of the County; the
State of New York, including, but not limited to, the Governor’s executive orders and the
federal government (including, but not limited to, the CDC guidelines), and the Contractor

shall be subject to the provisions of the County’s Local Emergency Order re Covid-19 and
all supplements/renewals to said order.

SECTION 5: TERM OF CONTRACT:
5.1 The contract period shall be JANUARY 1ST, 2021 TO DECEMBER 31ST, 2021.

5.2 The successful Proposer shall execute a contract with the County of Albany in substantial
conformance with this RFP as prepared and approved by the County Attorney.

SECTION 6: COST PROPOSAL:

6.1 Submit a cost proposal for the services described above in Section 4, Scope of Services, and
on the Cost Proposal Form included herein.

6.2 Detail the fee structure for the Proposal. Provide hourly rates and reimbursable costs if not
included in the lump sum.

6.3 Provide any other relevant information that will assist the County in evaluating your Proposal.

R¥P14



1068911 $ | 1uopisaid Smqsuro suer 958878 81§ 80771 AN ‘AUBQ[Y | ONUIAY UOSIPEI L8 | ANEN JO S991A1aG AJile] ysimag

00'6EV°S91 § | Jowang OUBQ[Y LD £658-9SL 816 EF1TI AN ‘BURARY pAIg ounig 6 BURATY JO 5103{014 Jofuag

00P678Er § | 101001 Kasjo3] 1010d ITII-E9% 8IS | $0TTL AN ‘SPURUS Kempeold LS saLsnpu[ SunoX 12304

SL'L6LI69 § | 10101 | uueuDpROq BNIUOWN | ZZEE-S9P 8IS | -90TTI AN ‘Aueqry | enuoay uia[0) gz ed 3T

00°000°088 $ | o1onq | enardeT-Aomo) suwiq [ £S8T-6SP 8IS | SOTTI AN ‘9Iuo[0D FPNY SPUUIN 9 | 193U F0IAIAG I0JUAS ALUOOT
&zmmﬁ2< ATLIL IOVINOD ANOHJ AA0D dIZ % ALID | SSAHAAV LATALS AONIOV

160-070T# A 2  31994S %h&E—E:m —Nmomo.—nﬂ [E9JAl PA.AIPR( dSWOH




COUNTY OF ALBANY

) DEPARTMENT OF GENERAL SERVICES
DANIEL P. McCOY , PURCHASING DIVISION DAVID M. LATINA

COUNTY EXECUTIVE 112 STATE STREET, ROOM 1000 COMMISSIONER OF GENERAL SERVICES
ALBANY, NEW YORK 12207-2021 .
(518.) 447-7140 - FAX (518) 447-5588 KAREN A. STORM
PURCHASING AGENT
MEMORANDUM
TO: Deborah Riitano, Commissioner, and Department for Aging

Commissioner, Department for Aging

FROM: Karen Storm W\ON‘/
Purchasing Agent

DATE: October 21, 2020

RE: RFP #2020-091 Home Delivered Meals Program

I am in receipt of your recommendation to award the aforementioned Request for Proposals to Life Path
(SSA); awarded $636,490.75, Peter Young Industries; awarded $420,711.65, Senior Projects of Ravena;

awarded $165,439.00 and Jewish Family Services of NENY; awarded $81,900.00. Total awarded to
providers $1,304,541.40.

I have reviewed your scoring sheets and believe that you have performed a thorough evaluation
of the proposal(s) submitted. I have no objection to the selection of Life Path, Peter Young
Industries, Senior Projects of Ravena and Jewish Family Services for an award.

Please obtain the necessary contract approval so that we may issue a Notice of Award to each successful
Proposer.



Request for Contract Approval

Request ID # 5779

Contract # 5879

Contract Type B) CAB Contracts
Contract Action A) New

Contract Action Type

Department AB772 - Aging
Date submitted 10/23/20
Contact person Dilion, Patrick

Contact Phone

518 447 7733

Vendor

Senior Citizens of Green Island

Estimated Amount

$45,348

Estimated Term

1/1/2021 - 12/31/2021

Scope of Services

The Contractor shall provide congregate meals to eligible older
adults in Albany County at their one site in Green Island.

Budget Line Item

AAGTT72

Fiscal Impact

County 10.00%

State 0.00%

Federal 90.00%

BID,RFP,RFQ Completed?

Yes - RFP

Budget Analyst

For Contract Board Use:

Date

Date Approved

Daniel P. McCoy
Albany County Executive

Bruce A. Hidley
Albany County Clerk

Andrew Joyce, Chairman
Albany County Legislature



DANIEL P. McCoy COUNTY OF ALBANY DEBORAH C. RIITANO

COUNTY EXECUTIVE DEPARTMENT FOR AGING COMMISSIONER
162 WASHINGTON AVENUE
ALBANY, NEW YORK 12210
ADMINISTRATION: (518) 447-7198
GENERAL INFORMATION: (518) 447-7177
FaX: (518) 447-7722
WWW.ALBANYCOUNTY.COM

MEMORANDUM
To: Albany County Contract Approval Board
From: Patrick Dillon, Contract Administrator

Date: October 26, 2020

Regarding:  Request for CAB Approval

Program: Congregate Meal Program
Contractor: Green Island Senior Citizens, Inc.
Contract Term: 1/1/21 - 12/31/21

Contract Amount: $45.347.50

Additional Meal Units: 4250

The Department for Aging (DFA) requests approval to enter into a new contract with Green Island
Senior Citizens, Inc., to provide Congregate Meal Services to older adults in Albany County and meet
specific criteria as required by Albany County and NYSCFA. Green Island Senior Citizens, Inc. shall
provide Congregate Meal Services to older adults at their one (1) location, 5 George Street, Green
Island, NY 12183.

A Request for Proposal No. 2020-100 issued on August 20, 2020 requesting providers submit a
proposal regarding Congregate Meals. There was a response to the RFP from six (6) providers. Five
(5) proposals are existing Congregate Meal providers. The six (6) were evaluated and rated by the
department scoring committee using the following criteria:

e Full demonstrated comprehension of the Scope of Services; including but not limited to;
Knowledge of food safety/sanitation regulations and nutrition standards; Current Dietary
Guidelines including knowledge and compliance with USDA nutrition standards.

e Prior experience and/or equivalent training with quantity food production and service projects

e Professional qualifications, staffing, equipment, and demonstrated capabilities.



e Total proposed price.

After reviewing the proposals and rating scores the Congregate Meal proposals were awarded as
follows;
1. Albany Jewish Community Center; Awarded - $36,975.00
2. Allie B’s Cozy Kitchen; Awarded - $10,800.00
Colonie Senior Service Centers; Awarded - $181,500.00
Green Island Senior Citizens; Awarded - $45,347.50
Life Path (Senior Services of Albany); Awarded - $267,300.00
Senior Projects of Ravena; Awarded - $246,960.00

A

Total Awarded to Providers - $788,882.50

Green Island Senior Citizens, Inc. shall provide nutrition education presentations to program
participants at the congregate meal site not less than six (6) times during the contract year. Green
Island Senior Citizens, Inc. shall be responsible for ensuring meals meet nutritional requirements
established by the Food and Nutrition Board of the National Academy of Sciences National Research
Council.



COUNTY OF ALBANY

REQUEST FOR PROPOSALS

DEPARTMENT FOR AGING

RFP # 2020-100

CONGREGATE MEAL PROGRAM FOR SENIOR RESIDENTS OF
'ALBANY COUNTY

ALBANY COUNTY DEPARTMENT OF GENERAL SERVICES
PURCHASING DIVISION
KAREN A. STORM, PURCHASING AGENT
‘112 STATE STREET, ROOM 1000
ALBANY,NY 12207



SECTION 4: SCOPE OF SERVICES

4.1 Nutritional Content Requirements:
a) The Proposer shall abide by all pertinent provisions of law, including but not limited to the

b)

9

Federal Older Americans Act, Article 15 of the New York State Executive Law, the Federal
Social Security Act. The Proposer shall abide by all other rules regulations or requirements
imposed or issued by the New York State Office for Aging, including those requirements set
forth in the Standard Clauses for ACDFA, (Attachment “A”), and Standard Assurances
(Attachment “A”). The Proposer shall demonstrate knowledge of the Nutrition Program
Standards 19-P1-26, Title II-C1 funding for the Congregate Meal program and current U.S.
Department of Health and Human Services, USDA regulations (Attachment “B”).

The Proposer shall develop formal written procedures and guidelines for all aspects of their
congregate meal service delivery, such procedures and guidelines will be distributed to staff
at all sites and updated to reflect changes in program requirements as may occur over the term

of the Agreement. Copies of all procedures and guidelines developed will be provided to the
ACDFA.

The Proposer shall plan, prepare and serve all meals according to the Nutrition Program
Standards through the issuance of New York State Office for Aging Program Instructions
(PIs) and Technical Assistance Memorandums (TAMs), and adhere to the daily Dietary
Reference Intake (DRI)Recommended Daily Allowance (RDA) and the cumrent Dietary
Guidelines for Americans. Compliance with all nutritional guidelines shall be routinely
monitored by the regulatory agencies.

The Proposer:

e Agrees to provide nutritious and balanced meals to all clients according to the
approved menu. Note: No special medical, therapeutic and/or modified consnstency
diets are offered through the ACDFA meal program.

» Agrees to produce attractive, palatable and satisfying meals with consideration .
given to participant and volunteer comments and ACDFA Dietitian evaluations.

The Proposer shall prépare and provide meals that meet a minimum of one-third (1/3) for one

meal and two-thirds (2/3) for two meals of the required daily DRI/RDA. Older adults have
specific nutritional needs and should include nutritious, flavorful, and culturally appropriate
meals. The Proposer shall submit menus and prepare meals that use a variety of nutrient-dense
foods and beverages while choosing foods that limit the intake of saturated fats, have no trans-
fats and have little added sugars and salt. Meals shall be planned to keep total fat intake
between 20-35 percent of calories, with most fats coming from sources of polyunsaturated
and mono-unsaturated fatty acids. Less than 10 percent of calories shall be from saturated fat.
Meals shall be prepared with little salt and with a goal of 500-800 mg of sodium per meal. It
shall be necessary to utilize some low or lower sodium ingredients to achieve this requirement.
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Food and beverages in this regular meal shall be prepared with little to no added sugars and
emphasis shall be given to fiber- rich fruits, whole grains, vegetables and fat free or low-fat
dairy products (see page 25 of NYSOFA 19-PI-26).

f) Meal components, as listed below shall be included, as part of the meal served:

1.

2.

3.

4.
3.

6.

Three (3) ounces edible protein, i.e. chicken, beef, pork, fish, cheese, etc.
Casseroles shall be eight (8) ounce portions of which three (3) shall be protein.
Two (2) servings of vegetable and/or fruit, which shall include:
e One half (2) cup cooked or raw vegetables.

*  One half (2) cup fruit or four (4) ounces of 100% juice.

¢ One (1) cup large berries, melon or salad greens.
Two (2) serving of grain, with at least one (1) ounce whole grain, all others shall be
enriched grain. "
One to Two (1-2) teaspoon oil/fortified margarine spread or butter. -
Eight (8) ounces of fat free or low fat, or 1 serving of dairy and/or vitamin D
fortified 100% fruit juice, see page 24 of NYSOFA 19-PI-26.
One-half (}2) cup of dessert.

g8) The Proposer shall procure all food and supplies as required in the preparation of meals in

accordance with the standardized recipes and menus as approved by the ACDFA Registered
Dietitian. v '

*Please Note: Omission of any components of the approved menu constitutes a violation of the
Menu Policy. Meal reimbursement shall be denied if any part of the meal is omitted. Substitutions
require prior approval by the ACDFA Registered Dietitian at least 2 days in advance of the meal
service. Substitutions should be a comparable food item of the same food group.

4.2 Targeting:

’ The Proposer shall make targeted outreach with attention to; low income, low-income
minority individuals including Native American, and older adults residing in rural areas, older
adults with greatest economic need, older adults with limited English proficiency, older
individuals who are frail or with severe disabilities older adults with Alzheimer’s Disease, or
related disorders with neurological and organic brain dysfunction and the caretakers of such
individuals to insure that the most critical needs of the targeted population are met. The
Proposer shall target and prioritize services to older adult clients in compliance with NYSOFA
targeting program instruction 12-P1-08, 13-TAM-01, (Attachment “C”).

4.3 Menu Policy, Meals Preparation and Service:

a) The Proposer shall have on its staff a qualified individual responsible for the overall site
operation, who shall be expected to work closely with the ACDFA Registered Dietitian (RD).

b) The Proposer will follow the ACDFA Menu Development policy (Attachment "D“). All cycle
menus shall be submitted for nutritional analysis and approval at least six (6) weeks in
advance of implementation. The ACDFA RD will work collaboratively with the Proposer(s)
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d)

during the menu review and approval process. Proposers shall keep copies of the approved
sample menus on file for one year from the implementation date.

Special Holiddy Meals shall be required as part of the Menu Policy and menus shall be
submitted for approval by the ACDFA RD prior to serving.

The ACDFA Registered Dietitian assumes all menu items are prepared from scratch vs.
prepackaged. If menu items are pre-prepared, processed, cured and/or canned, nutrition labels
for those items shall be noted as such and submitted with the menu for analysis. If during a
menu cycle or at any time during food purchasing a distributor changes a product the Proposer

_ shall submit the nutritional facts and ingredient label to ACDFA RD for review and approval.

g)

All menu items with more than one ingredient shall have a quantity standardized recipe.
Proposers will be required to use the standardized recipes available through the ACDFA
Share Point Recipe Program. (Attachment “E”).

Due to availability and fluctuating costs of food items on a pre-set menu, the Proposer shall
sometimes require an occasional substitution. Changes in the approved menu shall be
considered only with prior approval from the ACDFA Registered Dietitian and kept to an
absolute minimum.

Failure to comply with the Menu Policy shall be considered a violation of contract
requirements. Non-compliant meals shall be denied and as such reimbursement for said meals
shall not be considered.

4 4 Kitchen Facilities:

a)

b)

d)

The Proposer shall have NYSOFA approval for the operation of any contracted or directly
operated nutrition site, satellite site, central kitchen or facility which prepares, packages or
serves meals using NYSOFA administered funding. Operation permits are kept on file at
the ACDFA for NYSOFA review.

The Proposer shall prepare within an approved kitchen and/or provide complete meals,
portioned for use at all congregate meal sites as required by the County.

The Proposer shall meet requirements for food handling, preparation and service and comply
with the New York State Sanitary Code, subpart 14-1. In addition, facilities used for meal
preparation and the delivery of meals shall meet all fire and safety regulations as denoted and
described in Nutrition Program Standards, (Attachment “B”). The Proposer shall maintain
copies of their annual Department of Health permiit and fire inspections for review by ACDFA
staff. Copies must be made available to ACDFA upon request.

The Proposer shall have written site agreements between the Proposer and all sites serving

meals. The site agreement must address as denoted and described in Nutrition Program
Standards (Attachment “B”). The Proposer shall be contractually required to maintain
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operations at approved sites until written permission to discontinue service is obtained from
the ACDFA or the terms of the Agreement ends.

4.5 Staff, Supervision and Training:

2)

b)

c)

d)

g)

The operation of the nutrition program should be overseen by a quallﬁed and responsible
supervisory designee , who shall have a thorough knowledge.of: supervising and dlrectmg
the work of others; an ability to plan.

The Proposer shall be responsible for:

Implementing staff and volunteer orientation.

Coordinating “Staff and Volunteer Training” (Attachment “H”)

Ensuring compliance with all ACDFA rules and regulations.

Contacting the Albany County Home Delivered Meal Assessment Unit, (hereinafter
called the “Unit”) to report any changes or issues as they relate to the HDM client.-

Proposer shall furnish the employees and/or volunteers needed for full implementation and
operation of the program.

In order to control the operation of the nutrition program the Proposer shall have personnel
policies and procedures and job descriptions for all staff and volunteers.

All staff and volunteers shall be warm and ‘welcoming and treat clients withidignity and
respect. Staff and volunteers shall be neat, clean and properly dressed.

All staff shall be aware of the physical and social needs of the older adults. The Proposer will
be required the provide training and follow the ACDFA protocol (Attachment “H”) especially
for emergency situations. Staff and volunteers who note any adverse changes in the client(s)
condition or circumstances are required to report to ACDFA or Unit.

The Proposer must have a written policy and procedures for all staff and volunteers which
protects the confidentiality and limit the access to the client’s information, (Attachment “J”*)
Conlfidentiality is to be guaranteed for-all clients receiving services funded by the US
Department of Health and Human Services-Administration on Community Living (ACL),
NYSOFA and Albany County. No information may be disclosed that identifies the person
or his or her legal representatives unless disclosure is agreed to through written signed
informed consent and confidentiality forms, or is required by court order, or by program
monitoring by authorized staff from New York State Office for Aging or ACDFA. This
includes obtaining the informed consent of an individual for the purpose of disclosing
personal information to service providers for refer or any other purpose. In addition, other
laws governing consent to capture, share, and disclose client information may apply
generally to all individuals or to specific population groups, (Attachment “I”).

4.6 Food Service Practice Compliance:

a)

The Proposer shall comply with the New York State Sanitary Code, subpart 14-1 and local
health and sanitation regulations. The older population is a high-risk population and are at
greater risk for foodborne illness. The Proposer shall ensure proper handling of potentially
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b)

d)

hazardous foods at each stage of food handling, preparation and delivery. Time-temperature
testing shall be conducted using an approved food grade thermometer. Time-temperatures will
be monitored and recorded according.to ACDFA policy and procedure. The Proposer shall
ensure that all time and temperature regulations are followed, (Attachment “K”).

Handling of potentially hazardous foods required by regulations include:

e Reaching internal temperature of cooked foods according to regulations and maintain
holding temperatures of hot foods at minimum temperature of 140 degrees Fahrenheit.

* Keeping cold foods at or below 45 degrees Fahrenheit, (see page 14; NYSOFA 19-PI-
26).

¢ Maintain frozen foods at or below 0 degrees Fahrenheit.

Potentially hazardous foods will be held at the respective temperatures during transportation
and holding prior to service. Hot foods shall not be held longer than two (2) hours after the
completion of cooking.

The Proposer shall have a policy and procedure for food delivered to satellite sites. This will
include monitoring of transport vehicles for regular maintenance and cleanliness, appropriate
and functioning equipment for transport of hot, cold and/or frozen foods. Hot foods shall be
packed separately from cold and frozen food items. The Proposer shall have a written
contingency plan of resolution in the event the above standards are not met. The Proposer will
notify the ADCFA within a reasonable time frame to report any issues with non-compliance.
with time and temperatures including corrective action. Time and Temperature Logs must be

_ monitored and submitted to ACDFA as directed ‘in the policy and procedure. (Attachment

‘GK”).

4.7 Congregate Dmmg Site Environment:

2)

b)

Ensure that each congregate site be neat, clean, project a pleasant atmosphere and
have adequate lighting, ventilation and temperature control.

The dining site shall be accessible and open at least one (1) hour before and after the
meal to permit all participants to eat a leisurely meal, enjoy social contact and to -
take advantage of other services at the site. The Proposer shall monitor and enforce
the time of meal service within a specific time frame the dining site is open to the
maximum extent possible, sites should be open at least five (5) days a week to have a
greater impact on the nutritional status of the participants.

The Proposer will, to the maximum extent possible, provide for supportlve
educational and/or recreational services and activities at the congregate meal

site (sites).

A copy of the signed approved menu by the ACDFA Registered Dietitian

must be prominently displayed in the food preparation area of the kitchen at

all times and used for reference.

- All Congregate Sites shall have a monthly menu posted and copies available

for participants to take.
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f)

g)

Congregate meal providers have the option to allow participants to take leftover food
home. Providers who do not allow food to be taken from their congregate sites must
have a procedure in place to communicate this to participants. Those Proposers who
allow participants to take leftovers home must follow the ACDFA policy and procedure.
(Attachment “M”)

Closures other than federal, state and county holidays must be communicated to
ACDFA as follows: )
* Notification of pre-determined date(s) of closing and reason is noted on the approved
cycle menu. '
* In the case of inclement weather, emergencies or unforeseen situations the
Proposer shall notify ACDFA of the situation immediately.

4.8 Client Eligibility, Registration and Sign-in Sheets:

a)

b)

c)
d)

g)

h)

Eligible participants shall be 60 and older and/or the spouse of an eligible client
regardless of spouse’s age.

Congregate meals may be made available to handicapped or disabled persons under
60 years of age who reside in a senior housing facility where congregate meals are served.

Volunteers who perform essential functions related to the congregate meal program.

The Proposer shall ensure all potential participants complete an ACDFA Client

Registration Form (Attachment “F”’) and applicable “Informed Consent” forms (Attachment
“I”) and the "Nutritional Risk Screening Form" (Attachment “F”). These forms should be
reviewed annually and updated if changes are identified. Forms should be updated more than
annually if there is a change in program/services or client status. For those participants who
consent to their information being captured, the completed Congregate Registration Form data
will be entered into the Statewide Client Data System and the “Informed Consent to Capture
form(s)” shall be scanned and uploaded into the Statewide Client Data System.

Participants shall be referred to other supportive services when apphcable (e.g., NY
Connects, SNAP, HEAP, Transportation, etc.).

The Proposer shall have a system for accepting meal reservations including the
ability to forecast meals to control program costs. ACDFA shall only reimburse the
provider for those meals accompanied by the signature of an eligible participant on
the sign in sheet.

The Proposer shall have a procedure in place that ensures that eligible participants are given
priority for meals over all guests and staff under sixty.

Daily sign-in sheets shall be maintained by each congregate meal site.

All registered participants and volunteers 60+ years are required to sign-in for a
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meal to be reimbursed. If the registered participant is unable to sign in personally,
the meal site manager or designee is required to have a process to monitor, and
verify each participant who receives meal and is unable to sign.

Under age 60 guests shall be identified separately from eligible program
participants. The Proposer shall have a system to track the monetary contnbutlons of
under age 60 guests/participants.

4.9 Contributions:

b)

In providing services pursuant to this Agreement, the Proposer shall not charge any fee or
require any contribution for participation in any activities or programs it provides to elderly
residents of Albany County, the Proposer shall:

Adhere to the guidelines set forth in 18-PI-17, (Attachment “N”).

¢ The contribution policy shall be explained to all individuals inquiring about the program
or service. No client will be denied services for an inability or unwillingness to make a

. contribution. The Proposer shall not charge any fee or require any contribution for -

programs covered by funding from ACDFA. Protect the privacy of each older adult
regarding contributions;

» Establish a procedure to safeguard and account for all contributions. Said procedure
shall be approved in advance by the Department for Aging;

* Use all contributions to expand services of the program. The Proposer shall clearly
illustrate how the contributions were used for expansion;

* Not deny services to or discriminate against any older adult in the delivery of service
because the older adult did not contribute; .

¢ Contributions shall be reflected monthly on each voucher in the following manner:
voucher amount (i.e., no. of units x rate) less contributions received = net amount due.

ACDFA will determine the “Suggested Meal Contribution”. Proposer agrees to comply with
policies and procedures related to contributions made by or on behalf of individuals,
including procedures to safeguard and account for all contributions as outlined in the above-
referenced NYSOFA Program Instruction. Individuals with self-declared incomes at or -
above 185 percent of the federal poverty line shall be encouraged to contribute at levels
based on the actual meal cost.

* SNAP benefits shall be accepted for congregate meal contributions upon certification
by the Department of Social Services. However, clients that have SNAP benefits
shall be encouraged to use these resources to obtam proper nutrition for their other
daily meals.

* ACDFA provides the Congregate Meal Site suggested contribution signs that shall
be prominently located at sites where the conigregate meal takes place and includes
the suggested meal contribution rate.

" A contribution lock box with opaque envelopes available shall be visible at the
congregate site near or next to the ACDFA Congregate Sign displaying mformatlon
about the contribution policy.

¢ Contributions shall be deposited into a locked box by the participant using the
opaque envelopes to protect the confidentiality of participant’s donation.
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¢ Contributions shall be jointly counted daily by a staff member and either a volunteer
or a service program supervisor. The Proposer shall report all contributions monthly.
All contributions shall be used to expand services of the program.

e All contributions received each day shall be entered into a ledger and each person
counting the contributions shall certify the amount received each day.

4.10 Monitoring:

2)

b)

o d)

All program facilities utilized by the Proposer in the delivery of services pursuant to this
Agreement are to be open to authorized personnel from the federal government, New York
State and Albany County Department for Aging, for the purposes of observation and
monitoring contract and program, fiscal operations. The Proposer shall be monitored to
ensure they are performing in accordance with requirements of federal, state, and local laws,
regulations and guidance documents (including ACL and NYSOFA Program Instructions,
Technical Assistance Memoranda, and Information Memoranda) and this Plan. Additionally,
the Proposer shall be monitored to ensure they perform and make expenditures only for
authorized items of expense contained in approved budgets. A written report of all
inspections will be kept at the Albany County Department for Aging with a copy provided to
the Proposer. Any defects or faults found are to be corrected within the designated
timeframe or within 24 hours in the case of a health and safety risk. Failure to comply and
take the necessary corrective action shall be grounds for immediate termination of the
contract.

ACDFA staff will utilize established program, fiscal and contract monitoring
tools to review compliance with federal state and local laws, regulations and
guidance documents.

The Proposer shall make all financial, program, and other related records available to
Federal, State, and/or County personnel conducting monitoring visits to program offices and
kitchens.

Technical assistance arid programmatic information concerning the Home Delivered Meals
Program shall be shared by ACDFA as it is received from the New York State Office for
Aging. These communications may also comprise special surveys of need, performance
reviews and promotion of related programs, advice on‘special nutrition-related health risks
concerning the elderly and warnings concerned with food-borne illnesses. -

Unannounced monitoring visits by ACDFA staff shall occur on an ongoing ba51s
throughout the contract period to assure compliance.

The Proposer shall furnish a copy of their policies with regards to equal opportunity
and non-discrimination for employment.
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RECORDS AND RECORDING DATA

4.11 Program Reporting and Claim Forms:

shall be submitted monthly to the Department’s Fiscal Director by the 10th day of the
following month. Monthly forms and reports consist of the following:

Client Registration Data (for those who consent) and actual units of service must be entered
into the Statewide Client Data System each monith. For those individuals who do not consent
(this should be minimal) an anonymous aggregate unit number must be entered into Statewide

Client Data System and align with the itemized breakdown of units of service.

b)

Claim forms shall include an itemized breakdown of units of service and cost per unit. All
contributions collected during the month for the service shall be reported on the Congregate
Meal Claim Form (Attachment “P”) and be subtracted from the gross amount of the claim.
Vouchers will be paid on the net (services x units =gross less contributions = net) amount, A
claim will not be processed for payment if the units entered into the Statewide Client Data

_ System do not match the units billed.

4.12 Program Surveys and Performance Targets:

a) The provider shall give each congregate meal participant an opportunity to
comment on the meals. The participant aka “client” shall receive the Client
Satisfaction Survey, (Attachment “Q”) at the end of the service or at a minimum
annually. Returned surveys shall be reviewed and tabulated on the Outcomes and
Performance Target Reporting Form, (Attachment “R”) and sent in with the monthly
claim form. :

b) In order to assess the success and impact of Nutrition Education offered to
congregate participants each client shall receive the Nutrition Education Survey
(Attachment “L”) at a minimum annually. These surveys should be submitted along
with the Nutrition Education Report (Attachment “O”) and sent in with monthly claim
form.

4.13 Complete and proper accounting records shall be maintained by the Proposer which shall

clearly identify the costs of the work performed under this Agreement. Upon County request,
such records shall be subject to periodic and final audit by the County. Any attempt to delay
the County’s audit of program records shall constitute a breach of contract, and shall entitle

“ the County to the remedies set forth in Article 3 of Schedule A, as well as all other remedies

for breach of contract and/or fiduciary duty available in law or equity.

4.14 All program records shall be accessible to the County, the New York State Office of Aging,

and the New York State Comptroller for a period of six (6) years following the date of final
payment by the County to the Proposer for the performance of the work contemplated herein.
The Proposer shall make all financial, program, and other related records available to Federal,
State, and/or County personnel conducting monitoring visits to program offices and/or other
facilities upon request.
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4.15 The Proposer will provide an accounting of total costs of U.S. origin foods purchased and
eligible for USDA reimbursement by the Federal government. USDA funds provided to the
Home Delivered Meals Program shall be based on the prevailing rate at the time of payment
to the Proposer and only for those meals meeting regulatory requirements. USDA
reimbursement funds are only available towards foods grown and processed within the USA,
(Attachment S). '

4.16 The Proposer shall maintain copies of their annual Department of Health permit
and fire inspections for review by ACDFA staff. Copies must be made available to
ACDFA upon request. '

4.17 Other Program and Services:

a)

b)

<)

Each month, Proposers shall receive copies of the ACDFA Nutritional & Health

Tidbits Nutrition Education developed by the ACDFA RD. The Proposer shall distribute
the monthly education handout to each participant. The Proposer shall report to ACDFA
the number of participants, and date the newsletters that were delivered, on the Nutritional
and Health Education Report

The Proposer is required to present a minimum of six (6) pre-approved "Nutrition and
Health Education Presentations" per year at each congregate site. The Proposer shall
reportto ACDFA the number of participants, the presentation topic, the presenter and date
of the presentation on.the Nutritional and Health Education Report. The Proposer is
required to solicit feedback annually from congregate participants regarding the nutrition
and health education utilizing the ACDFA "Nutrition and Health Presentation Survey”.
(Attachment “L”).

The Proposer shall participate in the Senior Nutrition Farmer’s Market Program. This is
a seasonal program and guidance is provided by ACDFA.

YOTER REGISTRATION

- 4.18 The Proposer shall offer voter registration forms to persons upon an initial application for
services, and with each renewal, recertification, or change of address for relating to such
services (Attachment “T”).

a)
b)

The Proposer shall assist applicants the same way the applicant would be provided
assistance in completing any agency forms.

The Proposer will forward any forms received to the appropriate Board of Elections
within ten (10) days of acceptance of a form.

DISASTER EMERGENCY

4.19 The successful proposer shall follow required guidelines set by the State and/or Federal
Government and the County of Albany due to a declaration of disaster emergency. While
providing the services described in the Agreement, the Proposer and its employees, agents,
etc., shall follow all Covid-19 and Social Distancing requirements of the County; the State of
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COUNTY OF ALBANY
DEPARTMENT OF GENERAL SERVICES

DANIEL P. McCOY PURCHASING DIVISION DAVID M. LATINA
COUNTY EXECUTIVE 112 STATE STREET, ROOM 1000 COMMISSIONER OF GENERAL SERVICES-
ALBANY, NEW YORK 12207-2021
(518) 447-7140 - FAX (518) 447-5588 KAREN A. STORM
PURCHASING AGENT .
MEMORANDUM
TO: Deborah Riitano, Commissioner, and Department for Aging

Commissioner, Department for Aging

FROM:  Karen Storm |
Purchasing Ageni/

DATE: October 21, 2020_

RE: RFP #2020-100 Congregate Meals Program

I'am in receipt of your recommendation to award the aforementioned Request for Proposals to Albany.
Jewish Community Center; awarded $36,975.00, Allie B’s Cozy Kitchen; awarded $10,800.00, Colonie
Senior Service Centers; awarded $181,500.00, Green Island Senior Citizens; awarded $45,347.50, Life
Path (Senior Services of Albany); awarded $267,300.00 and Senior Projects of Ravena; awarded
$246,960.00.

I have reviewed your scoring sheets and believe that you have performed a thorough evaluation
of the proposal(s) submitted. I have no objection to the selection of, Albany Jewish Community
-Center, Allie B’s Cozy Kitchen, Colonie Senior Services Green Island Senior Citizens, Life Path
and Senior Projects for Ravena for an award.

Please obtain the necessary contract approval so that we may issue a Notice of Award to each
successful proposer.



COUNTY OF ALBANY
DEPARTMENT OF GENERAL SERVICES

DANIEL P. McCOY PURCHASING DIVISION DAVID M. LATINA
COUNTY EXECUTIVE : 112 STATE STREET, ROOM 1000 COMMISSIONER OF GENERAL SERVICES
ALBANY, NEW YORK 12207-2021
(318) 447-7140 - FAX (518) 447-5588 KAREN A. STORM
PURCHASING AGENT .
MEMORANDUM
TO: Deborah Riitano, Commissioner, and Department for Aging

Commissioner, Department for Aging

]
FROM:  Karen Storm |
Purchasing Agen
DATE: October 21, 2020

RE: RFP #2020-100 Congregate Meals Program

I'am in receipt of your recommendation to award the aforementioned Request for Proposals to Albany
Jewish Community Center; awarded $36,975.00, Allie B’s Cozy Kitchen; awarded $10,800.00, Colonie
Senior Service Centers; awarded $181,500.00, Green Island Senior Citizens; awarded $45,347.50, Life
Path (Senior Services of Albany); awarded $267,300.00 and Senior Projects of Ravena; awarded
$246,960.00.

I have reviewed your scoring sheets and believe that you have performed a thorough evaluation
of the proposal(s) submitted. I have no objection to the selection of, Albany Jewish Community
-Center, Allie B’s Cozy Kitchen, Colonie Senior Services Green Island Senior Citizens, Life Path
and Senior Projects for Ravena for an award.

Please obtain the necessary contract approval so that we may issue a Notice of Award to each
successful proposer.



Request for Contract Approval

Request ID # 5778

Contract # 5878

Contract Type B) CAB Contracts
Contract Action A) New

Contract Action Type

Department AB772 - Aging
Date submitted 10/23/20
Contact person Dillon, Patrick

Contact Phone

518 447 7733

Vendor

Albany Jewish Community Center

Estimated Amount

$36,975

Estimated Term

1/1/2021 - 12/31/2021

Scope of Services

The Contractor shall provide congregate meals to eligible older
adults in Albany County.

Budget Line Item

AABT72

Fiscal Impact

County 10.00%

State 0.00%

Federal 90.00%

BID,RFP,RFQ Completed? Yes - RFP

Budget Analyst Date

For Contract Board Use: Date Approved
Daniel P. McCoy Bruce A. Hidley Andrew Joyce, Chairman

Albany County Executive

Albany County Clerk Albany County Legislature



DANIEL P. McCoY COUNTY OF ALBANY DEBORAH C. RIITANO

COUNTY EXECUTIVE DEPARTMENT FOR AGING COMMISSIONER
162 WASHINGTON AVENUE
ALBANY, NEW YORK 12210
ADMINISTRATION: (518) 447-7198
GENERAL INFORMATION: (518) 447-7177
FAX: (518) 447-7722
WWW.ALBANYCOUNTY.COM

MEMORANDUM
To: Albany County Contract Approval Board
From: Patrick Dillon, Contract Administrator

Date: October 26, 2020

Regarding:  Request for CAB Approval

Program: Congregate Meal Program
Contractor: Albany Jewish Community Center
Contract Term: 1/1/21-12/31/21

Contract Amount: $36,975.00

Additional Meal Units: 3750

The Department for Aging (DFA) requests approval to enter into a new contract with Albany Jewish
Community Center (AJCC), to provide Congregate Meal Services to older adults in Albany County
and meet specific criteria as required by Albany County and NYSOFA. AJCC shall provide
Congregate Meal Services to older adults at their one (1) location, 340 Whitehall Road, Albany, NY
12208.

A Request for Proposal No. 2020-100 issued on August 20, 2020 requesting providers submit a
proposal regarding Congregate Meals. There was a response to the RFP from six (6) providers. Five
(5) proposals are existing Congregate Meal providers. The six (6) were evaluated and rated by the
department scoring committee using the following criteria:

e Full demonstrated comprehension of the Scope of Services; including but not limited to;
Knowledge of food safety/sanitation regulations and nutrition standards; Current Dietary
Guidelines including knowledge and compliance with USDA nutrition standards.

e Prior experience and/or equivalent training with quantity food production and service projects

e Professional qualifications, staffing, equipment, and demonstrated capabilities.



e Total proposed price.

After reviewing the proposals and rating scores the Congregate Meal proposals were awarded as
follows;
1. Albany Jewish Community Center; Awarded - $36,975.00
Allie B’s Cozy Kitchen; Awarded - $10,800.00
Colonie Senior Service Centers; Awarded - $181,500.00
Green Island Senior Citizens; Awarded - $45,347.50
Life Path (Senior Services of Albany); Awarded - $267,300.00
Senior Projects of Ravena; Awarded - $246,960.00

ANNANE ol N

Total Awarded to Providers - $788,882.50

AJCC shall provide nutrition education presentations to program participants at the congregate meal
site not less than six (6) times during the contract year. AJCC shall be responsible for ensuring meals
meet nutritional requirements established by the Food and Nutrition Board of the National Academy
of Sciences National Research Council. :



COUNTY OF ALBANY

REQUEST FOR PROPOSALS

DEPARTMENT FOR AGING

RFP # 2020-100

CONGREGATE MEAL PROGRAM FOR SENIOR RESIDENTS OF
'ALBANY COUNTY

ALBANY COUNTY DEPARTMENT OF GENERAL SERVICES
PURCHASING DIVISION
KAREN A. STORM, PURCHASING AGENT
'112 STATE STREET, ROOM 1000
ALBANY, NY 12207



SECTION 4: SCOPE OF SERVICES

4.1 Nutritional Content Requirements:

a)

b)

d)

The Proposer shall abide by all pertinent provisions of law, including but not limited to the
Federal Older Americans Act, Article 15 of the New York State Executive Law, the Federal
Social Security Act. The Proposer shall abide by all other rules regulations or requirements
imposed or issued by the New York State Office for Aging, including those requirements set
forth in the Standard Clauses for ACDFA, (Attachment “A”), and Standard Assurances
(Attachment “A™). The Proposer shall demonstrate knowledge of the Nutrition Program
Standards 19-PI-26, Title III-C1 funding for the Congregate Meal program and current U.S.
Department of Health and Human Services, USDA regulations (Attachment “B”).

The Proposer shall develop formal written procedures and guidelines for all aspects of their
congregate meal service delivery, such procedures and guidelines will be distributed to staff
at all sites and updated to reflect changes in program requirements as may occur over the term

of the Agreement. Copies of all procedures and guidelines developed will be provided to the
ACDFA.

The Proposer shall plan, prepare and serve all meals according to the Nutrition Program
Standards through the issuance of New York State Office for Aging Program Instructions
(PIs) and Technical Assistance Memorandums (TAMs), and adhere to the daily Dietary
Reference Intake (DRI)/Recommended Daily Allowance (RDA) and the current Dietary
Guidelines for Americans. Compliance with all nutritional guidelines shall be routinely
monitored by the regulatory agencies.

The Proposer:

e Agrees to provide nutritious and balanced meals to all clients according to the
approved menu. Note: No special medical, therapeutic and/or modified consistency
diets are offered through the ACDFA meal program.

*  Agrees to produce attractive, palatable and satisfying meals with consideration .
given to participant and volunteer comments and ACDFA Dietitian evaluations.

The Proposer shall prepare and provide meals that meet a minimum of one-third (1/3) for one
meal and two-thirds (2/3) for two meals of the required daily DRI/RDA. Older adults have
specific nutritional needs and should include nutritious, flavorful, and culturally appropriate
meals. The Proposer shall submit menus and prepare meals that use a variety of nutrient-dense
foods and beverages while choosing foods that limit the intake of saturated fats, have no trans-
fats and have little added sugars and salt. Meals shall be planned to keep total fat intake
between 20-35 percent of calories, with most fats coming from sources of polyunsaturated
and mono-unsaturated fatty acids. Less than 10 percent of calories shall be from saturated fat.
Meals shall be prepared with little salt and with a goal of 500-800 mg of sodium per meal. It
shall be necessary to utilize some low or lower sodium ingredients to achieve this requirement.
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Food and beverages in this regular meal shall be prepared with little to no added sugars and
empbhasis shall be given to fiber- rich fruits, whole grains, vegetables and fat free or low-fat
dairy products (see page 25 of NYSOFA 19-PI-26).

f) Meal components, as listed below shall be included, as part of the meal served:

1.

Three (3) ounces edible protein, i.e. chicken, beef, pork, fish, cheese, etc.
Casseroles shall be eight (8) ounce portions of which three (3) shall be protein.

2. Two (2) servings of vegetable and/or fruit, which shall include:

3.

4.
5.

6.

e  One half (%) cup cooked or raw vegetables.

¢ One half (1) cup fruit or four (4) ounces of 100% juice.

e One (1) cup large berries, melon or salad greens.
Two (2) serving of grain, with at least one (1) ounce whole grain, all others shall be
enriched grain. '
One to Two (1-2) teaspoon oil/fortified margarine spread or butter. -
Eight (8) ounces of fat free or low fat, or 1 serving of dairy and/or vitamin D
fortified 100% fruit juice, see page 24 of NYSOFA 19-PI-26.
One-half (}%2) cup of dessert.

g) The Proposer shall procure all food and supplies as required in the preparation of meals in
accordance with the standardized recipes and menus as approved by the ACDFA Registered
Dietitian.

*Please Note: Omission of any components of the approved menu constitutes a violation of the
Menu Policy. Meal reimbursement shall be denied if any part of the meal is omitted. Substitutions
require prior approval by the ACDFA Registered Dietitian at least 2 days in advance of the meal
service. Substitutions should be a comparable food item of the same food group.

4.2 Targeting:

The Proposer shall make targeted outreach with attention to; low income, low-income
minority individuals including Native American, and older adults residing in rural areas, older
adults with greatest economic need, older adults with limited English proficiency, older
individuals who are frail or with severe disabilities older adults with Alzheimer’s Disease, or
related disorders with neurological and organic brain dysfunction and the caretakers of such
individuals to insure that the most critical needs of the targeted population are met. The
Proposer shall target and prioritize services to older adult clients in compliance with NYSOFA
targeting program instruction 12-PI-08, 13-TAM-01, (Attachment “C”).

4.3 Menu Policy, Meals Preparation and Service:

a) The Proposer shall have on its staff a qualified individual responsible for the overall site
operation, who shall be expected to work closely with the ACDFA Registered Dietitian (RD).

b) The Proposer will follow the ACDFA Menu Development policy (Attachment "D"), All cycle
menus shall be submitted for nutritional analysis and approval at least six (6) weeks in
advance of implementation. The ACDFA RD will work collaboratively with the Proposer(s)
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d)

g)

during the menu review and approval process. Proposers shall keep copies of the approved
sample menus on file for one year from the implementation date.

Special Holid4dy Meals shall be required as part of the Menu Policy and menus shall be
submitted for approval by the ACDFA RD prior to serving.

The ACDFA Registered Dietitian assumes all menu items are prepared from scratch vs.
prepackaged. If menu items are pre-prepared, processed, cured and/or canned, nutrition labels
for those items shall be noted as such and submitted with the menu for analysis. If during a
menu cycle or at any time during food purchasing a distributor changes a product the Proposer
shall submit the nutritional facts and ingredient label to ACDFA RD for review and approval.

All menu items with more than one ingredient shall have a quantity standardized recipe.
Proposers will be required to use the standardized recipes available through the ACDFA
Share Point Recipe Program. (Attachment “E”).

Due to availability and fluctuating costs of food items on a pre-set menu, the Proposer shall
sometimes require an occasional substitution. Changes in the approved menu shall be
considered only with prior approval from the ACDFA Registered Dietitian and kept to an
absolute minimum.

Failure to comply with the Menu Policy shall be considered a violation of contract
requirements. Non-compliant meals shall be denied and as such reimbursement for said meals
shall not be considered.

4 4 Kitchen Facilities:

a)

b)

d)

The Proposer shall have NYSOFA approval for the operation of any contracted or directly
operated nutrition site, satellite site, central kitchen or facility which prepares, packages or
serves meals using NYSOFA administered funding. Operation permits are kept on file at
the ACDFA for NYSOFA review.

The Proposer shall prepare within an approved kitchen and/or provide complete meals,
portioned for use at all congregate meal sites as required by the County.

The Proposer shall meet requirements for food handling, preparation and service and comply
with the New York State Sanitary Code, subpart 14-1. In addition, facilities used for meal
preparation and the delivery of meals shall meet all fire and safety regulations as denoted and
described in Nutrition Program Standards, (Attachment “B”). The Proposer shall maintain
copies of their annual Department of Health permiit and fire inspections for review by ACDFA
staff. Copies must be made available to ACDFA upon request.

The Proposer shall have written site agreements between the Proposer and all sites serving

meals. The site agreement must address as denoted and described in Nutrition Program
Standards (Attachment “B”). The Proposer shall be contractually required to maintain
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operations at approved sites until written permission to discontinue service is obtained from
the ACDFA or the terms of the Agreement ends. :

4.5 Staff, Supervision and Training:

a)

b)

g)

The operation of the nutrition program should be overseen by a quallﬁed and responsible
supervisory designee , who shall have a thorough knowledge of: supervising and directing
the work of others; an ability to plan.

The Proposer shall be responsible for:

Implementing staff and volunteer orientation.

Coordinating “Staff and Volunteer Training” (Attachment “H”)

Ensuring compliance with all ACDFA rules and regulations.

Contacting the Albany County Home Delivered Meal Assessment Unit, (hereinafter
called the “Unit™) to report any changes or issues as they relate to the HDM client.

Proposer shall furnish the employees and/or volunteers needed for full implementation and
operation of the program.

In order to control the operation of the nutrition program the Proposer shall have personnel
policies and procedures and job descriptions for all staff and volunteers.

All staff and volunteers shall be warm and welcoming and treat clients with dignity and
respect. Staff and volunteers shall be neat, clean and properly dressed.

All staff shall be aware of the physical and social needs of the older adults. The Proposer will
be required the provide training and follow the ACDFA protocol (Attachment “H”) especially
for emergency situations. Staff and volunteers who note any adverse changes in the client(s)
condition or circumstances are required to report to ACDFA or Unit.

The Proposer must have a written policy and procedures for all staff and volunteers which
protects the confidentiality and limit the access to the client’s information, (Attachment “J*)
Confidentiality is to be guaranteed for all clients receiving services funded by the US
Department of Health and Human Services-Administration on Community Living (ACL),
NYSOFA and Albany County. No information may be disclosed that identifies the person
or his or her legal representatives unless disclosure is agreed to through written signed
informed consent and confidentiality forms, or is required by court order, or by program
monitoring by authorized staff from New York State Office for Aging or ACDFA. This
includes obtaining the informed consent of an individual for the purpose of disclosing
personal information to service providers for refer or any other purpose. In addition, other
laws governing consent to capture, share, and disclose client information may apply
generally to all individuals or to specific population groups, (Attachment “I”).

4.6 Food Service Practice Compliance:

a)

The Proposer shall comply with the New York State Sanitary Code, subpart 14-1 and local
health and sanitation regulations. The older population is a high-risk population and are at
greater risk for foodborne illness. The Proposer shall ensure proper handling of potentially
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b)

d)

hazardous foods at each stage of food handling, preparation and delivery. Time-temperature
testing shall be conducted using an approved food grade thermometer. Time-temperatures will
be monitored and recorded according to ACDFA policy and procedure. The Proposer shall
ensure that all time and temperature regulations are followed, (Attachment “K”).

Handling of potentially hazardous foods required by regulations include:

* Reaching internal temperature of cooked foods according to regulations and maintain
holding temperatures of hot foods at minimum temperature of 140 degrees Fahrenheit.

¢ Keeping cold foods at or below 45 degrees Fahrenheit, (see page 14; NYSOFA 19-PI-
26).

¢ Maintain frozen foods at or below 0 degrees Fahrenheit.

Potentially hazardous foods will be held at the respective temperatures during transportation
and holding prior to service. Hot foods shall not be held longer than two (2) hours after the
completion of cooking.

The Proposer shall have a policy and procedure for food delivered to satellite sites. This will
include monitoring of transport vehicles for regular maintenance and cleanliness, appropriate
and functioning equipment for transport of hot, cold and/or frozen foods. Hot foods shall be
packed separately from cold and frozen food items. The Proposer shall have a written
contingency plan of resolution in the event the above standards are not met. The Proposer will
notify the ADCFA within a reasonable time frame to report any issues with non-compliance
with time and temperatures including corrective action. Time and Temperature Logs must be
monitored and submitted to ACDFA as directed ‘in the policy and procedure. (Attachment
“K”)-

4.7 Congregate Dmmg Site Environment:

a)-

b)

Ensure that each congregate site be neat, clean, project a pleasant atmosphere and
have adequate lighting, ventilation and temperature control.

The dining site shall be accessible and open at least one (1) hour before and after the
meal to permit all participants to eat a leisurely meal, enjoy social contact and to
take advantage of other services at the site. The Proposer shall monitor and enforce
the time of meal service within a specific time frame the dining site is open to the
maximum extent possible, sites should be open at least five (5) days a week to have a
greater impact on the nutritional status of the participants.

The Proposer will, to the maximum extent possible, provide for supportlve
educational and/or recreational services and activities at the congregate meal

site (sites).

A copy of the signed approved menu by the ACDFA Registered Dietitian

must be prominently displayed in the food preparation area of the kitchen at

all times and used for reference.

- All Congregate Sites shall have a monthly menu posted and copies available

for participants to take.
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g)

Congregate meal providers have the option to allow participants to take leftover food
home. Providers who do not allow food to be taken from their congregate sites must
have a procedure in place to communicate this to participants. Those Proposers who
allow participants to take leftovers home must follow the ACDFA policy and procedure.
(Attachment “M”)

Closures other than federal, state and county holidays must be communicated to
ACDFA as follows: ]
* Notification of pre-determined date(s) of closing and reason is noted on the approved
cycle menu. '
e In the case of inclement weather, emergencies or unforeseen situations the
Proposer shall notify ACDFA of the situation immediately.

4.8 Client Eligibility, Registration and Sign-in Sheets:

a)

b)

©)
d)

g)

h)

Eligible participants shall be 60 and older and/or the spouse of an eligible client
regardless of spouse’s age.

Congregate meals may be made available to handicapped or disabled persons under
60 years of age who reside in a senior housing facility where congregate meals are served.

Volunteers who perform essential functions related to the congregate meal program.

The Proposer shall ensure all potential participants complete an ACDFA Client

Registration Form (Attachment “F’) and applicable “Informed Consent” forms (Attachment
“I”) and the "Nutritional Risk Screening Form" (Attachment “F”). These forms should be
reviewed annually and updated if changes are identified. Forms should be updated more than
annually if there is a change in program/services or client status. For those participants who
consent to their information being captured, the completed Congregate Registration Form data
will be entered into the Statewide Client Data System and the “Informed Consent to Capture
form(s)” shall be scanned and uploaded into the Statewide Client Data System.

Participants shall be referred to other supportive services when apphcable (e.g, NY
Connects, SNAP, HEAP, Transportation, etc.).

The Proposer shall have a system for accepting meal reservations including the
ability to forecast meals to control program costs. ACDFA shall only reimburse the
provider for those meals accompanied by the signature of an eligible participant on
the sign in sheet.

The Proposer shall have a procedure in place that ensures that eligible participants are given
priority for meals over all guests and staff under sixty.

Daily sign-in sheets shall be maintained by each congregate meal site.

All registered participants and volunteers 60+ years are required to sign-in for a
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1)

meal to be reimbursed. If the registered participant is unable to sign in personally,
the meal site manager or designee is required to have a process to monitor, and
verify each participant who receives meal and is unable to sign.

Under age 60 guests shall be identified separately from eligible program
participants. The Proposer shall have a system to track the monetary contrlbutlons of
under age 60 guests/participants.

4.9 Contribuﬁons:

b)

In providing services pursuant to this Agreement, the Proposer shall not charge any fee or
require any contribution for participation in any activities or programs it provides to elderly
residents of Albany County, the Proposer shall:

Adhere to the guidelines set forth in 18-PI-17, (Attachment “N”).

* The contribution policy shall be explained to all individuals inquiring about the program
or service. No client will be denied services for an inability or unwillingness to make a

. contribution. The Proposer shall not charge any fee or require any contribution for _-

programs covered by funding from ACDFA. Protect the privacy of each older adult
regarding contributions;

* Establish a procedure to safeguard and account for all contributions. Said procedure
shall be approved in advance by the Department for Aging;

¢ Use all contributions to expand services of the program. The Proposer shall clearly
illustrate how the contributions were used for expansion;

¢ Not deny services to or discriminate against any older adult in the delivery of service
because the older adult did not contribute;

e Contributions shall be reflected monthly on each voucher in the following manner:
voucher amount (i.e., no. of units x rate) less contributions received = net amount due.

ACDFA will determine the “Suggested Meal Contribution”, Proposer agrees to comply with
policies and procedures related to contributions made by or on behalf of individuals,
including procedures to safeguard and account for all contributions as outlined in the above-
referenced NYSOFA Program Instruction. Individuals with self-declared incomes at or -
above 185 percent of the federal poverty line shall be encouraged to contribute at levels
based on the actual meal cost.

* SNAP benefits shall be accepted for congregate meal contributions upon certification
by the Department of Social Services. However, clients that have SNAP benefits
shall be encouraged to use these resources to obtain proper nutrition for their other
daily meals.

e ACDFA provides the Congregate Meal Site suggested contribution signs that shall
be prominently located at sites where the corigregate meal takes place and includes
the suggested meal contribution rate.

* A contribution lock box with opaque envelopes available shall be visible at the
congregate site near or next to the ACDFA Congregate Sign displaying information
about the contribution policy.

* Contributions shall be deposited into a locked box by the participant using the
opaque envelopes to protect the confidentiality of participant’s donation.
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e Contributions shall be jointly counted daily by a staff member and either a volunteer
or a service program supervisor. The Proposer shall report all contributions monthly.
All contributions shall be used to expand services of the program.

e All contributions received each day shall be entered into a ledger and each person
counting the contributions shall certify the amount received each day.

4.10 Monitoring:

a)

b)

. d)

All program facilities utilized by the Proposer in the delivery of services pursuant to this
Agreement are to be open to authorized personnel from the federal government, New York
State and Albany County Department for Aging, for the purposes of observation and
monitoring contract and program, fiscal operations. The Proposer shall be monitored to
ensure they are performing in accordance with requirements of federal, state, and local laws,
regulations and guidance documents (including ACL and NYSOFA Program Instructions,
Technical Assistance Memoranda, and Information Memoranda) and this Plan. Additionally,
the Proposer shall be monitored to ensure they perform and make expenditures only for
authorized items of expense contained in approved budgets. A written report of all
inspections will be kept at the Albany County Department for Aging with a copy provided to
the Proposer. Any defects or faults found are to be corrected within the designated
timeframe or within 24 hours in the case of a health and safety risk. Failure to comply and
take the necessary corrective action shall be grounds for immediate termination of the
contract.

ACDFA staff will utilize established program, fiscal and contract monitoring
tools to review compliance with federal, state and local laws, regulations and
guidance documents.

The Proposer shall make all financial, program, and other related records available to
Federal, State, and/or County personnel conducting monitoring visits to program offices and
kitchens.

Technical assistance and programmatic information concerning the Home Delivered Meals
Program shall be shared by ACDFA as it is received from the New York State Office for
Aging. These communications may also comprise special surveys of need, performance
reviews and promotion of related programs, advice on-special nutrition-related health risks
concerning the elderly and warnings concerned with food-borne illnesses.

Unannounced monitoring visits by ACDFA staff shall occur on an ongoing basis
throughout the contract period to assure compliance.

The Proposer shall furnish a copy of their policies with regards to equal opportunity
and non-discrimination for employment.
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RECORDS AND RECORDING DATA

4.11 Program Reporting and Claim Forms:

b)

shall be submitted monthly to the Department’s Fiscal Director by the 10th day of the
following month. Monthly forms and reports consist of the following:

Client Registration Data (for those who consent) and actual units of service must be entered
into the Statewide Client Data System each month. For those individuals who do not consent
(this should be minimal) an anonymous aggregate unit number must be entered into Statewide
Client Data System and align with the itemized breakdown of units of service.

Claim forms shall include an itemized breakdown of units of service and cost per unit. All
contributions collected during the month for the service shall be reported on the Congregate
Meal Claim Form (Attachment “P”) and be subtracted from the gross amount of the claim.
Vouchers will be paid on the net (services x units =gross less contributions = net) amount. A
claim will not be processed for payment if the units entered into the Statewide Client Data
System do not match the units billed.

4.12 Program Surveys and Performance Targets:

a) The provider shall give each congregate meal participant an opportunity to
comment on the meals. The participant aka “client” shall receive the Client
Satisfaction Survey, (Attachment “Q”) at the end of the service or at a minimum
annually. Returned surveys shall be reviewed and tabulated on the Outcomes and
Performance Target Reporting Form, (Attachment “R”) and sent in with the monthly
claim form.

b) Inorder to assess the success and impact of Nutrition Education offered to
congregate participants each client shall receive the Nutrition Education Survey
(Attachment “L”) at a minimum annually. These surveys should be submitted along
with the Nutrition Education Report (Attachment “O”) and sent in with monthly claim
form.

4.13 Complete and proper accounting records shall be maintained by the Proposer which shall

clearly identify the costs of the work performed under this Agreement. Upon County request,
such records shall be subject to periodic and final audit by the County. Any attempt to delay
the County’s audit of program records shall constitute a breach of contract, and shall entitle
the County to the remedies set forth in Article 3 of Schedule A, as well as all other remedies
for breach of contract and/or fiduciary duty available in law or equity.

4.14 All program records shall be accessible to the County, the New York State Office of Aging,

and the New York State Comptroller for a period of six (6) years following the date of final
payment by the County to the Proposer for the performance of the work contemplated herein.
The Proposer shall make all financial, program, and other related records available to Federal,
State, and/or County personnel conducting monitoring visits to program offices and/or other
facilities upon request.
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4.15 The Proposer will providé an accounting of total costs of U.S. origin foods purchaéed and
eligible for USDA reimbursement by the Federal government. USDA funds provided to the
Home Delivered Meals Program shall be based on the prevailing rate at the time of payment

to

the Proposer and only for those meals meeting regulatory requirements. USDA

reimbursement funds are only available towards foods grown and processed within the USA,
(Attachment “S).

4.16 The Proposer shall maintain copies of their annual Department of Health permit
and fire inspections for review by ACDFA staff. Copies must be made available to
ACDFA upon request.

4.17 Other Program and Services:

2)

b)

<)

Each month, Proposers shall receive copies of the ACDFA Nutritional & Health

Tidbits Nutrition Education developed by the ACDFA RD. The Proposer shall distribute
the monthly education handout to each participant. The Proposer shall report to ACDFA
the number of participants, and date the newsletters that were delivered, on the Nutritional
and Health Education Report

The Proposer is required to present a minimum of six (6) pre-approved "Nutrition and
Health Education Presentations" per year at each congregate site. The Proposer shall
report to ACDFA the number of participants, the presentation topic, the presenter and date
of the presentation on.the Nutritional and Health Education Report. The Proposer is
required to solicit feedback annually from congregate participants regarding the nutrition
and health education utilizing the ACDFA "Nutrition and Health Presentation Survey".
(Attachment “L”).

The Proposer shall participate in the Senior Nutrition Farmer’s Market Program. This is
a seasonal program and guidance is provided by ACDFA. '

VOTER REGISTRATION

4.18 The Proposer shall offer voter registration forms to persons upon an initial application for
services, and with each renewal, recertification, or change of address for relating to such
services (Attachment “T”).

a)
b)

The Proposer shall assist applicants the same way the applicant would be provided
assistance in completing any agency forms.

The Proposer will forward any forms received to the appropriate Board of Elections
within ten (10) days of acceptance of a form.

DISASTER EMERGENCY

4.19 The successful proposer shall follow required guidelines set by the State and/or Federal
Government and the County of Albany due to a declaration of disaster emergency. While
providing the services described in the Agreement, the Proposer and its employees, agents,
etc., shall follow all Covid-19 and Social Distancing requirements of the County; the State of

RFP14



0085.'v8. ¢ ‘el

[BOU/00°63 00°008°01 $ _PuUmO SWen[Ipm Azzry | ZLvE-6TL 81§ 90TCI AN ‘Aueqly | enusAy uoyui)) 0p¢ usyoIy Az0D s,g 2V

. 00°0S6'VLT $ 10303.1(J uueunyda0og TTEE-S9P 818 902¢1 AN ‘Aueqry IERIND.CRNG 4 ed 9J17]
[eaW/00°6$ e

NIUO

[EWEZ 01 00°096°9tC $ 1032311(] Oueq|y LU ], £658-96L 81¢ €P1TT AN ‘Busaey pA[d ounid 6 eusARY JO 5309[01d J0lULS

01

) 00°€L8°EE $ 1ojda11(J X3y Q183N 10CT-€LT 81§ €81¢I 19011 981090 ¢ SUsZID I0Iuag pue[s] usaly
[esw/L6'LS AN ‘pue[s] useIn

) 00°000°Z61 $ 1030911 BHAIDRT] LS8T-6S¥ 81S | S0TTI AN “aruojo) S[JID sIouul My 9 sIoyua))

[eaw/00° I 1$ -AoIuo) suel(] 90IAIDS IOIUAS SIUO[0))
BOUI/GY" ClE 10 2 P © ol BETICYg)
[esu/98°6$ 00°SL6 9¢ $ 1321 Spelpuy jsuef 1599-8¢v 816 80CCI AN ‘Aueqly | peoy [[eYaiiym Ove AIunWwon) ysimap Aueqry

WVdO0ud ,

aASOJOUd INQONYV aigd HTLLL LIOVINOD INOHd dd0D dIZ 2 ALID | SSHIAAV LATdLS AIDNADV

001-0202# dd4Y -9y

}o9ys Arewwing jesodoud jeay ajebaibuos




COUNTY OF ALBANY
DEPARTMENT OF GENERAL SERVICES

DANIEL P. McCOY PURCHASING DIVISION DAVID M. LATINA
COUNTY EXECUTIVE 112 STATE STREET. ROOM 1000 COMMISSIONER OF GENERAL SERVICES -
ALBANY, NEW YORK 12207-2021
(518) 447-7140 - FAX (518) 447-5588 KAREN A. STORM
PURCHASING AGENT -
MEMORANDUM
TO: Deborah Riitano, Commissioner, and Department for Aging

Commissioner, Department for Aging

FROM: Karen Storm Ji
Purchasing Agen
DATE: October 21, 2020

RE: RFP #2020-100 Congregate Meals Program

I'am in receipt of your recommendation to award the aforementioned Request for Proposals to Albany.
Jewish Community Center; awarded $36,975.00, Allie B’s Cozy Kitchen; awarded $10,800.00, Colonie
Senior Service Centers; awarded $181,500.00, Green Island Senior Citizens; awarded $45,347.50, Life
Path (Senior Services of Albany); awarded $267,300.00 and Senior Projects of Ravena; awarded
$246,960.00.

I have reviewed your scoring sheets and believe that you have performed a thorough evaluation
of the proposal(s) submitted. I have no objection to the selection of, Albany Jewish Community
.Center, Allie B’s Cozy Kitchen, Colonie Senior Services Green Island Senior Citizens, Life Path
and Senior Projects for Ravena for an award.

Please obtain the necessary contract approval so that we may issue a Notice of Award to each
successful proposer.



Request for Contract Approval

Request ID # 5767

Contract # 5867

Contract Type B) CAB Contracts
Contract Action C) Renewal
Contract Action Type N) None

Department

A6071 - Preventative Assistance Program (Title XX)

Date submitted

10/21/20

Contact person

McNelis, Scott

Contact Phone 7306
Vendor Youth L.I.F.E. Support Network, inc.
Estimated Amount $99,900

Estimated Term

01/01/2021 - 12/31/2021

Scope of Services

Community Based Reintegration Service. A direct intervention,
consistent with the Risk-Needs-Responsivity Framework and
Reintegration Continuum model, available to Albany County youth,
primarily from the City of Albany, who are adjudicated as Juvenile
Delinquent and/or Person in Need of Supervision (PINS) and are
placed in the custody of the NYSOCFS.

Budget Line Iltem

AAGO71

Fiscal Impact

County 38.00%

State 62.00%

Federal 0.00%

BID,RFP,RFQ Completed? Yes - RFP
Budget Analyst Date
For Contract Board Use: Date Approved
Daniel P. McCoy Bruce A. Hidley Andrew Joyce, Chairman
Albany County Executive Albany County Clerk Albany County Legislature



COUNTY OF ALBANY

D AN_IEL P. MCCOY DEPARTMENT FOR CHILDREN, YOUTH AND FAMILIES MOIRA E. MANNING
COUNTY EXECUTIVE 112 STATE STREET ¥ SUITE 300 COMMISSIONER
‘ ALBANY, NEW YORK 12207
DANIEL C. LYNCH (518) 447-7324 - FAX (518) 447-7578 NICOLE WARD
DEPUTY COUNTY EXECUTIVE www.albanycounty.com Deputy Commissioner
MEMORANDUM
TO: Hon. Daniel P. McCoy, County Executive

Hon. Andrew Joyce, Chairman of the Legislature
Hon. Bruce Hidley, County Clerk

FROM: Scott McNelis
Contract Administrator

RE: Contract Request for Youth L.I.F.E. Support Network
DATE: November 8, 2020

The Albany County Department for Children, Youth and Families respectfully requests approval of the
referenced contract for Youth L.IF.E. Support Network, Inc. to provide Community Based

_ Reintegration Services. The requested contract term is for January 1, 2021 — December 31, 2021, for the
amount not to exceed $99,900.

Please call me at 447-7306 if you have any questions.

Enclosure



Department for Children, Youth and Families
Justification for Contract Authorization with Youth L.LLF.E. Support Network, Inc.
For the Provision of Community Based Reintegration Services

The Department for Children, Youth and Families respectfully requests Contract Administration Board
approval for Albany County to enter into a contractual agreement with Youth L.LF.E. Support
Network, Inc. for the provision of Community Based Reintegration Services. The requested contract
term will be January 1, 2021 — December 31, 2021 in the amount of $99,900.

The Community Based Reintegration Service is a direct intervention, consistent with the Risk-Needs-
Responsivity Framework and Reintegration Continuum model, available to Albany County youth,
primarily from the City of Albany, who are adjudicated as Juvenile Delinquent and/or Person in Need
of Supervision (PINS) and are placed in the custody of the Department or NYS Office of Children and
Family Services (OCFS). Priority will be given to those youth in the Department’s custody, at the sole
discretion of the Department. These services are funded in part through the NYS Office of Children
and Family Services (OCFS) Supervision and Treatment Services of Juveniles Program (STSJP).

Youth L.ILF.E. Support Network works with the targeted youth and his/her family at the time of entry
to placement to begin the transition of living in the community safely. Youth will be engaged in as
much structured time as possible during home visits while in placement, as well as, when reintegrating
to the community, and at discharge from placement. Services for this population will focus on positive
youth development, educational/vocational opportunities, restorative practices, skill building, and
opportunities that would teach youth to give back to their community.

Service Area Outcomes:

e 85% of youth from the City of Albany who are referred to Community Based
Reintegration Services will be successfully engaged within 24 business hours of referral
post entry to placement.

e 90% of youth served will be linked to educational/vocational programming prior to
discharge from placement and continue their engagement in such at least 6 months post
placement discharge.

e  90% of the youth served will not commit any offense that requires new juvenile justice
involvement within the first 6 months of discharge from placement.

e 90% of youth served will not enter detention within the first 6 months of discharge from
placement.

e 90% of youth served will not re-enter placement within the first 6 months of discharge
from placement.

e 90% of youth served will not re-enter placement within one year of discharge from
placement.

Youth L.ILF.E. Support Network, Inc. is a community based non-profit, which works with juvenile
justice involved high-risk youth and their families offering support, case management and community
linkages to promote pro-social attitudes and behaviors. YLSN, Inc. utilizes a balance of professional
staff and “Credible Messengers” in the delivery of services. Credible Messengers are individuals who
have previous interactions with the juvenile and/or criminal justice systems and their experience
provides a unique and effective opportunity to engage with youth and families, as well as the
community at large. This service delivery model has proven effective in various communities



throughout the country. YLSN staff will be available to youth and families 24hrs a day, 7 days a week
to provide individualized and flexible support to the youth and family. YLSN is committed to
engaging and enhancing relationships with placement agencies, schools, and other community-based
supports to effectively coordinate service delivery for youth and families.



COUNTY OF ALBANY
DEPARTMENT OF GENERAL SERVICES

DANIEL P. McCOY PURCHASING DIVISION DaviD M. LATINA
COUNTY EXECUTIVE 112 STATE STREET, ROOM 1000 COMMISSIONER OF GENERAL SERVICES
ALBANY, NEW YORK 12207-2021
(518) 447-7140 - FAX (518) 447-5588 KAREN A. STORM
PURCHASING AGENT
MEMORANDUM
TO: Moira Manning, Commissioner

Children Youth and Family Services

FROM: Karen Storm \Q\W

Purchasing Agent
DATE: October 16, 2020
RE:  RFP#2020-105 Community Based Reintegration Services

I am in receipt of your recommendation to award the aforementioned Request for Proposals to
Youth L.LF.E.

I have reviewed your scoring sheets and believe that you have performed a thorough evaluation
of the proposal(s) submitted. I have no objection to the selection of Youth L.LF.E for an award.

Please obtain the necessary contract approval of the Contract Administration Board so that we
may issue a Notice of Award to the successful proposer.



Request for Contract Approval

Request ID # 5776

Contract # 5876

Contract Type B) CAB Contracts
Contract Action C) Renewal
Contract Action Type N) None
Department AB071 - Preventative Assistance Program (Title XX)
Date submitted 10/23/20
Contact person McNelis, Scott
Contact Phone 7306

Vendor St. Anne Institute
Estimated Amount $61,451

Estimated Term

01/01/2021 - 12/31/2021

Scope of Services

Clinical Sexual Abuse Fee for Service for the provision of Specialty
Prevention Services. St. Anne Institute (SAI) proposes to provide
assessment and clinical services, to children, individuals, and families
who are dealing with issues related to sexual victimization and/or sexual
offending. The specific services include clinical consultation and
evaluations, including trauma assessment, sex offender risk assessment,
and validation (credibility) assessments. SAl will also provide specialized
sexual abuse treatment services.The overarching goal for this program is
the resolution of concerns related to the sexual victimization/offending
behavior so that there is a reduced risk of foster care placement and/or a
reduction in length of placement. First of two renewal options.

Budget Line Item

AAGBO71

Fiscal Impact

County 23.00%

State 37.00%

Federal 40.00%

BID,RFP,RFQ Completed? Yes - RFP
Budget Analyst Date
For Contract Board Use:‘ Date Approved
Daniel P. McCoy Bruce A. Hidley Andrew Joyce, Chairman
Albany County Executive Albany County Clerk Albany County Legislature




COUNTY OF ALBANY

DANIEL P. MCCOY DEPARTMENT FOR CHILDREN, YOUTH AND FAMILIES MOIRA E. MANNING
COUNTY EXECUTIVE 112 STATE STREET ¥ SUITE 300 COMMISSIONER
ALBANY, NEW YORK 12207
DANIEL C. LYNCH (518) 447-7324 - FAX (518) 447-7578 NICOLE WARD

DEPUTY COUNTY EXECUTIVE Deputy Commissioner

www.albanycounty.com

MEMORANDUM

TO: Hon. Daniel P. McCoy, County Executive
Hon. Andrew Joyce, Chairman of the Legislature
Hon. Bruce Hidley, County Clerk

FROM: Scott McNelis
Contract Administrator

RE: Contract Request fbr St. Anne Institute — Prevention Services
DATE: November 8, 2020

The Albany County Department for Children, Youth and Families respectfully requests approval of the
referenced contract for St. Anne Institute to provide Clinical Sexual Abuse Specialty Prevention
Services. The requested contract term is for January 1, 2021 — December 31, 2021, for the amount not
to exceed $61,451.

Please call me at 447-7306 if you have any questions.

Enclosure



The Department for Children, Youth and Families
Justification for Contract Authorization with St. Anne Institute
for the Provision of Specialty Prevention Services.

The Department for Children, Youth and Families respectfully requests Contract Administration Board
authorization to enter into a contractual agreement with St. Anne Institute--Clinical Sexual Abuse Fee for
Service for the provision of Specialty Prevention Services. The requested contract term is for January 1, 2021 —
December 31, 2021 in the amount of $61,451. This is the second and final renewal option for the contract.

The Department, in collaboration with the Department of Probation, issued a Request for Proposals for
Prevention Services—RFP-2018-063-- PREVENTION SERVICES: Juvenile Justice Services, Clinical Services
with Community and Recreational Supports, and Specialty Services on May 17, 2018 with responses due June
29, 2018. Prevention programming focuses on either preventing children from entering foster care, detention or
shortening their stay if placed in either. Children enter care either as a result of abuse, neglect and/or Juvenile
Justice involvement. :

The Department recognizes the importance and necessity for the development of effective collaborations in
order to meet the complex needs of families and children within the shrinking fiscal resources. As such, the
RFP issued promoted innovative, creative approaches to meet the needs of children and families and allowed
much flexibility for agencies to propose how to most effectively do so. It does require a formal collaborative,
whereas the prevention service has a reciprocal relationship with either a Youth Bureau funded, and/or
community agency for the children and their families to have diverse, holistic programming of formalized and
recreational/community based services. It also requires that all children in the family that are five (5) years and
older, must be engaged in at least one consistent recreational or community support activity. The
parent/guardians must also be engaged with a community support activity. The idea is that these supports will
remain in place for the family when the formal services have ended.

Due to the complex challenges facing families, there are times when Specialty Prevention Services are required
to assist families in addressing the safety, permanency and well-being of their children. These specialized
services may be a supportive, time limited service to address a specific family member’s need or it may be a
specialized service which is provided to all family members. These services are designed to prevent the
reoccurrence of child abuse/neglect, youth entering or re-entering foster care or to expedite permanency for
children and youth in foster care.

Specialty Prevention Services include face to face contact with the family at a minimum once (1) per week, for a
minimum of one (1) hour. Such contact must occur at least twice (2) monthly in the family residence. Such
services occur in a variety of locations but the family need dictates this. All professionals schedule
appointments at the convenience of the family. As the families’ designated case planning agency, the provider
will be responsible for service coordination amongst any other agencies involved. For those Specialty services
which are clinically based, such clinical services must include: assessment, diagnostic testing, clinical and
specialized therapies provided by a person who has received a Master of Social Work degree, Master of Mental
Health Counseling degree or is a licensed Psychologist. Assessment and clinical services are to include family
and individual interviews, contact with collateral agencies, schools, extended family and natural supports and
diligent communication with Albany County staff.

St. Anne Institute (SAI) proposes to provide assessment and clinical services, on a fee-for-service basis, to
children, individuals, and families who are dealing with issues related to sexual victimization and/or sexual
offending. The specific services include specialized clinical consultation and specialized evaluations, including
trauma assessment, sex offender risk assessment, and validation (credibility) assessments. SAI will also provide
specialized sexual abuse treatment services (individual, group and family therapy) to children, parents/caregivers,
and families. The overarching goal for this program is the resolution of concerns related to the sexual
victimization/offending behavior so that there is a reduced risk of foster care placement and/or a reduction in
length of foster care placement.



Request for Contract Approval

Request ID # 5766

Contract # 5866

Contract Type B) CAB Contracts

Contract Action C) Renewal

Contract Action Type N) None

Department A8020 - Economic Development

Date submitted 10/16/20

Contact person DeGaetano, Laura

Contact Phone 518-447-4670

Vendor Hudson Valley Agribusiness Development Corporation
Estimated Amount $25,000
Estimated Term 1/1/2021-12/31/21

HVADC will provide programs to county farmers that are designed
to support growth and development of agriculture and related
industries by providing agribusiness technical assistance, project
Scope of Services planning and development services, and agricultural development
support..This partnership was recommended in the adopted County
Agricultural &Farmland Protection Plan and is budgeted in the 2021

budget.
Budget Line Item AA8020
Fiscal Impact County 100.00%
State 0.00%
Federal 0.00%
BID,RFP,RFQ Completed? N/A
Budget Analyst Date
For Contract Board Use: Date Approved
Daniel P. McCoy Bruce A. Hidley Andrew Joyce, Chairman

Albany County Executive Albany County Clerk Albany County Legislature



Albany County
Department of Economic Development, Conservation and Planning
112 State Street, Room 800
Albany, NY 12207-2021
Telephone: (518) 447-5670 Fax: (518) 447-5662

http://www.albanycounty.com

MEMORANDUM

TO: Contract Administration Board

CC:

FROM: Laura DeGaetano

DATE: October 16, 2020

RE: CAB Review

SUBJECT: Partnership with Hudson Valley Agribusiness Development Corporation

Please find attached materials supporting a funded partnership with Hudson Valley AgriBusiness
Develpment Corporation (HVADC). This partnership was recommended in the adopted County
Agricultural and Farmland Protection Plan and is currently budgeted for in the Department’s 2021 budget.

As a partner, HVADC will provide programs to county farmers that are designed to support growth and
development of agriculture and related industries by providing agribusiness technical assistance, project
planning and development services, and agricultural development support.

If you have any questions about the proposal or require additional information, please feel free to contact
me at your convenience at 447-5670.



PROFESSIONAL SERVICE AGREEMENT
BETWEEN
THE COUNTY OF ALBANY
AND
HUDSON VALLEY AGRIBUSINESS DEVELOPMENT CORPORATION
FOR THE PROVISION OF PROGRAMS TO PROMOTE
ENTERPRISES AMONG COUNTY FARMERS

Contract No. 5866 OF 2021

THIS AGREEMENT is made by and between the County of Albany, a municipal
corporation organized under the laws of the State of New York, acting by and through its County
Executive, with a principal office at the Albany County Office Building, 112 State Street, Albany,
New York 12207 (hereinafter, the “County”), and the Hudson Valley Agribusiness Development
Corporation, a New York not-for-profit corporation with a principal address at 507 Warren Street,
2" Floor, Hudson, New York 12534 (hereinafter, the “Contractor”). The County and the
Contractor may be referred to individually as a “[p]arty” and collectively as the “[P]arties.”

WITNESSETH:

WHEREAS, the County has a vested interest in promoting and encouraging farm and
farm-related enterprises throughout Albany County to effectively marshal and utilize
technological, organizational, and funding opportunities to improve and expand those
enterprises; and '

WHEREAS, the Contractor’s mission is to develop and provide innovate solutions that
create dynamic agricultural entrepreneurship and enhance economic growth in the Hudson
Valley, and supporting policies and regulations that recognize and support New York State’s
agricultural economy; and

WHEREAS, the Contractor has submitted a proposed agreement to establish the
relationship between the County and the Contractor (hereinafter the “Contractor’s Proposed
Agreement”) and,

WHEREAS, recognizing the importance of farming and related agricultural businesses,
. the County has modified the Proposed Agreement with the terms and conditions required to meet
the County’s needs; and

WHEREAS, this Agreement sets forth the understanding reached by the parties herein;

NOW, THEREFORE, THE PARTIES HERETO DO MUTUALLY COVENANT AND
AGREE AS FOLLOWS:



ARTICLE 1. THE CONTRACT DOCUMENTS; INTERPRETATION

1.1 The Contract Documents consist of the following: this Agreement; and the Contractor’s
Proposed Agreement, which is incorporated by reference and made a part hereof.

1.2 Inthe event of any discrepancy, disagreement, or agreement or ambiguity among the
Contract Documents, the documents shall be given preference in the following order to
interpret and to resolve such discrepancy, disagreement, or ambiguity: 1) this
Agreement, 2) the Contractor’s Proposed Agreement.

ARTICLE 2.! SCOPE OF SERVICES TO BE PERFORMED BY CONTRACTOR

The Contractor shall provide programs and services to Albany County Farmers that are
designed to support growth and development of agriculture and related industries. These services
shall include: '

1. Providing technical assistance to farmers and farm-related/farm-dependent
businesses applying for funding or implementing awards from various public and private sources
including but not limited to: USDA Value Added Grant, USDA Rural Business Enterprise Grants,
SBA, EDA, NYS Consolidated Funding Applications, etc.

2. Providing planning services to local farmers and farm-related/farm-dependent
business seeking to diversify production.

3. Providing expansion counseling to local farmers and farm-related/farm-dependent
businesses seeking to add process capacity and expand operations to make room for the next
generation.

4. Supplying new farm and farm-related/farm-dependent businesses referrals for site
search selection opportunities to locate in Albany County.

5. Providing referrals to the County’s Industrial Development Agency (IDA) for
consideration of funding support.

6. Providing representation and technical support to ensure farms and farm-
related/farm dependent business interests are included in NYS Regional Economic Development
Councils’ plans and implementation.

7. Providing local farm product sourcing for regional commercial and institutional
buyers.

8. Providing development and promotion of farm and local business sourcing to
support agri/culinary-tourism and educate the community members and markets of the role local
sourcing plays in economic development through the Hudson Valley Bounty Program and regional
branding.



ARTICLE 3. COMPENSATION

In consideration of the terms and obligations of this TWENTY-FIVE THOUSAND AND
00/100 ($25,000.00) DOLLARS (US currency) as full compensation for all services rendered
under this Agreement.

ARTICLE 4. PAYMENT

Payment in full shall be due upon full execution of this Agreement. Payment shall be made
upon Contractor having submitted to the Albany County Department of Economic Development,
Conservation and Planning a duly executed Albany County Claim Form and voucher. Upon
acceptance of Contractor’s claim form, it shall be forwarded to the Albany County Comptroller
and payment rendered.

ARTICLE 5. TERM OF THE AGREEMENT

The term of this Agreement shall commence on January 1, 2021 and continue in effect until
December 31, 2021.

ARTICLE 6. TERMINATION OF AGREEMENT; REMEDY FOR BREACH

6.1 The County shall have the right at any time to terminate this Agreement by written notice
of such termination provided to Contractor by the County. In the event of such termination
of this Agreement, Contractor shall be entitled to compensation for all work heretofore
authorized and performed pursuant to this Agreement. In the event that compensation to
Contractor and reimbursement to the County cannot be determined on the basis of services
having been performed, then and in that event, reimbursement shall be made on a pro-rata
basis based upon the date of termination.

6.2  In the event of a breach by Contractor of any of the terms of this Agreement, Contractor
shall pay to the County all direct and consequential damages caused by such breach
including, but not limited to, all sums expended by the County to procure a substitute
Contractor to satisfactorily complete the contract work together with the County’s own
costs incurred in procuring a substitute Contractor.

ARTICLE 7. ASSIGNMENT

7.1 Pursuant to §109 of the General Municipal Law, the Contractor is prohibited from
assigning, transferring, conveying, subcontracting or otherwise disposing of this
Agreement, or of its right, title or interest therein, to any other person or entity without the
prior written consent of the County.

7.2 The Contractor shall not subcontract for any portion of the services required under this
Agreement without the prior written approval of the County. Any such subcontractor shall
be subject to the terms and conditions of this Agreement and any additional terms and
conditions the County may deem necessary or appropriate.



ARTICLE 8. AVAILABLE DATA

All technical or other data relative to this Agreement in the possession of the County or in
the possession of the Contractor shall be made available to the other party to this Agreement
without expense to the other party.

ARTICLE 9. COOPERATION

Contractor shall cooperate with the agents, representatives and employees of the County
and the County shall cooperate with the agents, representatives and employees of the Contractor
to ensure that the work delineated herein proceeds and concludes as expeditiously as possible.

ARTICLE 10. NON-DISCRIMINATION

In accordance with Article 15 of the Executive Law (also known as the Human Rights
Law), and all other State and Federal statutory and constitutional non-discrimination provisions,
the Contractor agrees that neither it nor its County-approved subcontractors shall, by reason of
age, race, creed, color, national origin, sexual orientation, military status, sex, disability,
predisposing genetic characteristics, or marital status refuse to hire or employ or to bar or to
discharge from employment such individual or to discriminate against such individual in
compensation or in terms, conditions or privileges of employment.

ARTICLE 11. EXTRA WORK

If the Contractor is of the opinion that any work it has been directed to perform is beyond the scope
of this Agreement and constitutes extra work, the Contractor shall promptly notify the County of
that opinion. The County shall be the sole judge as to whether or not such work is in fact beyond
the scope of this Agreement and whether or not it constitutes extra work. In the event the County
determines such work does constitute extra work, it shall provide extra compensation to the
Contractor on a negotiated basis.

ARTICLE 12. COMPLIANCE WITH MACBRIDE PRINCIPLES

Contractor hereby represents that it is in compliance with the MacBride Principles of Fair
Employment as set forth in Albany County Local Law No. 3 for 1993, in that Contractor either (a)
has no business operations in Northern Ireland or (b) shall take lawful steps in good faith to conduct
any business operations in Northern Ireland in accordance with the MacBride Principles, and shall
permit independent monitoring of its compliance with such principles. In the event of a violation
of this stipulation, the County reserves all rights to take remedial measures as authorized under §
4 of the said Local Law No. 3 for 1993 including, but not limited to, imposing sanctions, enforcing
compliance, recovering damages, declaring the Contractor in default, and/or seeking debarment or
suspension of the Contractor.



ARTICLE 13. IRANIAN ENERGY SECTOR DIVESTMENT

Contractor hereby represents that Contractor is in compliance with New York State
General Municipal Law Section 103-g entitled “Iranian Energy Sector Divestment,” in that
Contractor has not:

(a) Provided goods or services of $20 Million or more in the energy sector of Iran
including but not limited to the provision of oil or liquefied natural gas tankers or
products used to construct or maintain pipelines used to transport oil or liquefied
natural gas for the energy sector of Iran; or

(b) Acted as a financial institution and extended $20 Million or more in credit to another
person for forty-five days or more, if that person’s intent was to use the credit to
provide goods or services in the energy sector in Iran.

ARTICLE 14. RELATIONSHIP OF THE PARTIES

Contractor is, and will function as, an independent Contractor under the terms of this
Agreement, and shall not be considered an agent or employee of the County for any purpose. The
agents, representatives, and employees of the Contractor shall not in any manner be, or be held out
to be, the agents, representatives, or employeées of the County.

ARTICLE 15. INDEMNIFICATION

Contractor shall defend, indemnify, and save harmless the County, its agents
representatives and employees, from and against any and all claims, damages, losses and expenses
(including, but not limited to, reasonable attorney’s fees) arising out of or in consequence of any
negligent or intentional act or omission of the Contractor, its agents or employees, to the extent of
its or their responsibility for such claims, damages, losses or expenses.

ARTICLE 16. INSURANCE COVERAGE

16.1 Contractor shall procure and maintain for the entire term of this Agreement, without
additional expense to the County, insurance policies of the kinds and in the amounts
provided in the Schedule A attached hereto and made a part hereof. The insurance policies
shall name the County as an additional insured. Such policies may only be changed upon
thirty (30) days prior written approval by the County.

16.2 Contractor shall, prior to commencing any of the services outlined herein, furnish the
County with Certificates of Insurance showing that the requirements of this article have
been met. The Contractor shall also provide the County with updated Certificates of
Insurance prior to the expiration of any previously-issued by the Contractor. No work shall
be commenced under this Agreement until the Contractor has delivered the Certificates of
Insurance to the County. Upon failure of the Contractor to furnish, deliver and maintain
such insurance certificates as provided above, the County may declare this Agreement
suspended, discontinued or terminated.



16.3  As required by Section 108 of the N.Y. General Municipal Law, this Agreement shall be
of no force and effect unless the Contractor shall secure compensation for the benefit of,
and keep insured during the life of this Agreement, all employees engaged thereon in
compliance with the provisions of the N.Y. Workers’ Compensation Law. The Contractor
shall require any subcontractor authorized by the County to do likewise for all of their
employees engaged thereon, all in compliance with the provisions of the N.Y. Workers’
Compensation Law and of Schedule A of this Agreement.

ARTICLE 17. NO WAIVER OF PERFORMANCE

Failure of the County to insist upon strict and prompt performance of the provisions of this
Agreement, or any of them, and the acceptance of such performance thereafter shall not constitute
or be construed as a waiver or relinquishment of the County’s right thereafter to enforce the same
strictly according to the tenor thereof in the event of a continuous or subsequent default on the part
of the Contractor. -

ARTICLE 18. ACCOUNTING RECORDS

18.1 Contractor shall maintain complete and proper accounting records that shall clearly identify
all costs associated with and revenue derived from the work performed under this
Agreement. Such records shall be subject to periodic and final audit by the County upon
request.

18.2  Contractor shall provide the County and authorized State and/or Federal personnel access
to any and all books, documents, records, charts, software or any other information relevant
to performance under this Agreement, immediately upon request.

18.3  Contractor shall retain all of the above information for six (6) years after final payment or
the termination of this Agreement, and shall make such information available to the County
and authorized State and/or Federal personnel during such period.

ARTICLE 19. NON-APPROPRIATIONS

Notwithstanding anything contained herein to the contrary, no default shall be deemed to
occur in the event no funds or insufficient funds are appropriated and budgeted by or are otherwise
unavailable to the County for payment under this Agreement. The County will immediately notify
the Contractor of such occurrence and this Agreement shall terminate on the last day of the fiscal
period for which appropriations were received without penalty or expense to the County of any
kind whatsoever, except as to those portions herein agreed upon for which funds shall have been
appropriated and budgeted.

ARTICLE 20. CHANGE IN LEGAL STATUS OR DISSOLUTION
During the term of this Agreement, the Contractor agrees that, in the event of its

reorganization or dissolution as a business entity or change in business, the Contractor shall give
the County thirty (30) days written notice in advance of such event.



ARTICLE 21. LICENSES

The Contractor shall at all times obtain and maintain all licenses required by New York
State, or other relevant regulating body, to perform the services required under this Agreement.

ARTICLE 22. -‘PARTIAL INVALIDITY

If any term, part, provision, section, subdivision, or paragraph of this Agreement shall be
held to be unconstitutional, invalid or ineffective, in whole or in part, such determination shall not
be deemed to invalidate the remaining terms, parts, provisions, sections, subdivisions, or
paragraphs.

'ARTICLE 23. HEADINGS —~ CONSTRUCTION

The headings appearing in this Agreement are for the purpose of easy reference only and
shall not be considered a part of the Agreement or in any way to modify, amend or affect the
provisions hereof.

ARTICLE 24. NOTICES

All notices, consents, waivers, directions, requests or other instruments or communications
provided for under this Agreement shall be deemed properly given if, and only if, delivered
personally, sent by registered or certified United States mail, postage prepaid, or, with the prior
consent of the receiving party, dispatched via facsimile transmission.

ARTICLE 25. GOVERNING LAW

This Agreement shall be governed by and construed in accordance with the laws of the
State of New York.

ARTICLE 26. ENTIRE AGREEMENT

This Agreement constitutes the entire agreement between the parties and no representations
or promises have been made except as expressly set forth herein.

ARTICLE 27. MODIFICATION

This Agreement may only be modified by a formal written amendment executed by the
parties.

ARTICLE 28. EXECUTION OF DOCUMENTS

This Agreement may be executed in one or more counterparts, each of which shall
constitute an original Agreement, but all of which together shall constitute one and the same
instrument.



IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the date(s)
hereunder set forth.

COUNTY OF ALBANY

DATED: : ~ BY:

Daniel P. McCoy
Albany County Executive
or :
Daniel C. Lynch
Deputy County Executive

HUDSON VALLEY AGRIBUSINESS
DEVELOPMENT CORPORATION

DATED: BY:

STATE OF NEW YORK )
COUNTY OF ALBANY ) SS.:

Onthe  dayof , 20, before me, the undersigned, personally
appeared DANIEL P. McCOY personally known to me or proved to me on the basis of satisfactory
evidence to be the individual whose name is subscribed to the within instrument and acknowledged
to me that he executed the same in his capacity, and that by his signature on the instrument, the
individual, or the person upon behalf of which the individual acted, executed the instrument.

NOTARY PUBLIC



STATE OF NEW YORK )
COUNTY OF ALBANY ) SS.:

Onthe dayof , 20, before me, the undersigned, personally
appeared DANIEL C. LYNCH, personally known to me or proved to me on the basis of
satisfactory evidence to be the individual whose name is subscribed to the within instrument and
acknowledged to me that he executed the same in his capacity, and that by his signature on the
instrument, the individual, or the person upon behalf of which the individual acted, executed the
instrument.

NOTARY PUBLIC
STATE OF NEW YORK )
COUNTY OF ) SS.:
On the day of , 20 __, before me, the undersigned, personally
appeared ' personally known to me or proved to me on the basis of satisfactory

evidence to be the individual whose name is subscribed to the within instrument and acknowledged
to me that he executed the same in his capacity, and that by his signature on the instrument, the
individual, or the person upon behalf of which the individual acted, executed the instrument.

NOTARY PUBLIC



SCHEDULE A
INSURANCE COVERAGE

1. Workers’ Compensation and Employeré’ Liability Insurance: A policy or policies providing
protection for employees in the event of job-related injuries.

2. Automobile Liability Insurance: A policy or policies with the limits of not less than $500,000
combined for each accident because of bodily injury, sickness, or disease, sustained by any
person, caused by accident, and arising out of the ownership, maintenance or use of any
automobile for damage because of injury to or destruction of property, including the loss of
use thereof, caused by accident and arising out of the ownership, maintenance, or use of any
automobile.

3. General Liability Insurance: A policy or policies of comprehensive all-risk insurance,
including coverage for demolition of structures, with limits of not less than:

Liability For: Combined Single Limit
Property Damage , $1,000,000.00
Bodily Injury $1,000,000.00
Personal Injury $1,000,000.00

10



Request for Contract Approval

Request ID # 5765

Contract # 5865

Contract Type B) CAB Contracts
Contract Action A) New

Contract Action Type N) None

Department A1620 - Building Services
Date submitted 10/16/20

Contact person Shea, Maureen

Contact Phone 5184477142

Vendor

Casella Waste Management, Inc.

Estimated Amount

Estimated Term

01/01/2021 - 12/31/2023

Scope of Services

Rubbish Removal and Recycling Services for the DGS facilies.

Budget Line Item

AA1620

Fiscal Impact

County 100.00%

State 0.00%

Federal 0.00%

BID,RFP,RFQ Completed?

Yes - BID

$86,652

Budget Analyst

For Contract Board Use:

Date

Date Approved

Daniel P. McCoy
Albany County Executive

Bruce A. Hidley
Albany County Clerk

Andrew Joyce, Chairman
Albany County Legislature



COUNTY OF ALBANY
DEPARTMENT OF GENERAL SERVICES

DANIEL P. McCOY PURCHASING DIVISION DAVID M. LATINA
COUNTY EXECUTIVE 112 STATE STREET, ROOM 1000 COMMISSIONER OF GENERAL SERVICES
ALBANY, NEW YORK 12207-2021
(518) 447-7140 - FAX (518) 447-5588 KAREN A. STORM
PURCHASING AGENT
MEMORANDUM
TO: Hon. Daniel P. McCoy, County Executive

Hon. Andrew Joyce, Chairman of the Legislature
Hon. Bruce Hidley, County Clerk,

FROM: Karen A. Storm, Purchasing Agent
DATE: October 19, 2020
RE: Contract Request ID #5765

The Purchasing Division respectfully requests approval of the referenced contract for
Casella Waste Management Inc. to provide rubbish removal and recycling services for Albany
County General Services departments during the term of three year from the start date. The term
of the bid will be January 1, 2021 through December 31, 2023. Casella Waste Management, Inc.
is the apparent low, responsible and responsive bidder.



Bid Tabulation RFB-2020-086 Rubbish Removal and Recycling Services

Bidder County Waste Casella
Cost/Month or Cost/Month or
Location #1 |Department of Social Services Cost/Request Cost/Request
Rubbish Cost/Month S 488.81 | S 450.00
Recycling Cost/Month S 81.47 1S 65.00
Total Cost/Month Both S 570.28 | S 515.00
Cost/Month or Cost/Month or
Location #2 [Albany County Office Building Cost/Request Cost/Request
Rubbish Cost/Month S 733.21 |S 675.00
Recycling Cost/Month S 162.94 | S 120.00
Total Cost/Month Both S 896.15 | S 795.00
Cost/Month or Cost/Month or
Location #3 ]Albany County Court House Cost/Request Cost/Request
Rubbish Cost/Month S 488.81 | S 450.00
Recycling Cost/Month S 48.88|S 35.00
Total Cost/Month All Services S 539.69 | S 485.00
Cost/Month or Cost/Month or
Location #4 |Albany County Justice Building Cost/Request Cost/Request
Rubbish Cost/Month S 488.81 | S 450.00
Recycling Cost/Month S 3259(5S 25.00
Total Cost/Month All Services S 521.40 | S 475.00
Cost/Month or Cost/Month or
Location #5 |Cooperative Extension Cost/Request Cost/Request
Rubbish Cost/Month S 173.20 | S 250.00
Recycling Cost/Month $25.00 Per pickup $45.00 Per pickup
Total Cost/Month All Services S 198.20 | 250.00 pius
Cost/Month or Cost/Month or
Location #6 |Albany County Probation Cost/Request Cost/Request
Rubbish Cost/Month S 122.20 |S 112.00
Recycling Cost/Month S 3259 |S 25.00
Total Cost/Month All Services S 154.59 | $ 137.00
Cost/Month or Cost/Month or
Location #7 |Albany County Health/Mental Health Cost/Request Cost/Request
Rubbish Cost/Month S 277.12 | S 400.00
Recycling Cost/Month S 65.17 | S 50.00
Total Cost/Month All Services S 342.29 | S 450.00
Cost/Month or Cost/Month or
Location #8 |Board of Elections Cost/Request Cost/Request
Rubbish Cost/Month S 27712 | S 400.00
Recycling Cost/Month S 48.88 | S 35.00
Total Cost/Month All Services S 326.00 | S 435.00




Bid Tabulation RFB-2020-086 Rubbish Removal and Recycling Services

Bidder

County Waste

Casella

Cost/Month or

Cost/Month or

Location #9 |Albany County Hall of Records Cost/Request Cost/Request
Rubbish Cost/Month S 103.92 |S 150.00
Total Cost/Month All Services S 103.92 | S 150.00

Cost/Month or

Cost/Month or

Location #10 |Albany County Nursing Home Cost/Request Cost/Request
Rubbish Cost/Month S 2,850.00 | S 4,110.00
Recycling Cost/Month S 900.00 | $1070.00/510.00 tote
Total Cost/Month Ali Services S 3,750.00 | $4110.00 plus

Cost/Month or

Cost/Month or

Location #11 [Albany County Correctional Facility Cost/Request Cost/Request
Rubbish Cost/Month $ 2,850.00 | S 4,810.00
Recycling Cost/Month S ' 900.00 |$1230. on call
Total Cost/Month All Services S 3,750.00 | S 4,810.00

Cost/Month or

Cost/Month or

Location #12 |Albany County Hockey Facility Cost/Request Cost/Request
Rubbish Cost/Month S 207.84 | S 300.00
Recycling Cost/Month no bid no bid
Total Cost/Month All Services S 207.84 | S 300.00

Cost/Month or

Cost/Month or

Location #13 {Albany County Family Court Cost/Request Cost/Request
Rubbish Cost/Month S 277.12 | $ 400.00
Recycling Cost/Month S 121.24 | S 105.00
Total Cost/Month All Services S 398.36 | S 505.00
Location #14 |Albany County Water Purification District | Cost/Month or Cost/Month or
North Cost/Request Cost/Request
Recycling Cost/Month S 8.15 1S 20.00
Total Cost/Month All Services S 8.15 S 20.00

Location #15

Albany County Water Purification District

Cost/Month or

Cost/Month or

South Cost/Request Cost/Request
Recycling Cost/Month S 407 (S 20.00
Total Cost/Month All Services S 407 |S 20.00

Cost/Month or

Cost/Month or

Location #16 [Albany County Public Works Cost/Request Cost/Request
Rubbish Cost/Month Lawsons Lake $43.65 (full year) S 150.00
Recycling Cost/Month S 31.311S 30.00
Total Cost/Month All Services S 73.96 (S 180.00




Bid Tabulation RFB-2020-086 Rubbish Removal and Recycling Services

Bidder County Waste Casella
Cost/Month or Cost/Month or
Location #17 |Albany County Sheriff's E911 Cost/Request Cost/Request
Rubbish Cost/Month S 138.56 | $ 200.00
Total Cost/Month All Services S 138.56 | $ 200.00
Cost/Month or Cost/Month or
Location #18 |Albany County Sheriff's Office Clarksville  |Cost/Request Cost/Request
Rubbish Cost/Month S 69.28 | $ 100.00
Recycling Cost/Month S 30.311(8 30.00
Total Cost/Month All Services S 99.59 | 8§ 130.00
Cost/Month or Cost/Month or
Location #19 {Sheriff's EMS Station Rensselaerville Cost/Request Cost/Request
Rubbish Cost/Month S 12.22 | No bid
Recycling Cost/Month S 8.15
Total Cost/Month All Sevices S 20.37
Cost/Month or Cost/Month or
Location #20 |Sheriff's Station Coeymans Cost/Request Cost/Request
Rubbish Cost/Month S 12.22 18§ 20.00
Recycling Cost/Month S 8.151|8$ 10.00
Total Cost/Month All Sevices S 2037 1S 30.00
All Locations [Credit for recycling of cardboard per pound | N/A S -




ALBANY COUNTY RUBBISH REMOVAL AND RECYCLING SERVICES
SPECIFICATIONS
RFB-2020-086
RECYCLING

Albany County is seeking the services of a qualified contractor for the removal of recyclable
materials on a recurring basis from all Albany County Facilities. The cost of these services shall
include collection containers and will be provided based on the services of commingled single
stream. The materials commingled single stream recycling as described below: ‘

e Aluminum cans, plastic containers, glass containers (clear, brown and green), cardboard
and tin/steel cans.

e Mixed office paper (see definition below), newspaper, shredded paper, magazines/glossy
materials and hardback books.

DEFINITIONS: As used in this contract, the following terms shall have the meanings indicated
below:

e COLLECTION CONTAINER: A receptacle, including lids that protect, contain, and
store recyclable materials.

e COMMINGLED: Mixed recyclable materials of several types that are collected together.

e RECYCLABLE MATERIALS: Material that has been recovered or diverted from the
non-hazardous solid waste stream for purposes of reuse, recycling or reclamation and a
substantial portion of which is consistently used in the manufacture of products, which
may otherwise be produced using raw or virgin materials.

Contractor Requirements: The contractor shall:

l. Provide a primary point of contact.

2. Provide an implementation and delivery schedule of containers for each location listed
within this RFB, within two business days of the award, or an agreed upon date.

3. Provide extra pick up trips on an as needed basis as requested by Albany County
Facilities.

4. Have and maintain all applicable permits required to be in compliance with Federal, State
and locals laws, regulations and ordinances.

5. The contractor shall be solely responsible for any disposal costs associated with the
collection of the Recyclables.

6. The contractor shall specify which recyclables can be commingled together in the
recycling bins at the source of collection (i.e. all paper, or etc.).

SPC1



ALBANY COUNTY RUBBISH REMOVAL AND RECYCLING SERVICES
SPECIFICATIONS
RFB-2020-086
RECYCLING

7. The contractor shall have the capability to provide recycling containers, the quantity;
size, design and location of which shall be subject to approval by Albany County. All
containers shall have a uniform design, durable, rust resistant and preferably have wheels.

8. The contractor shall furnish, set in place and maintain collection containers.

9. The contractor shall collect all recyclables from all designated locations on a regular and
timely manner, frequently enough to ensure that they do not overflow the containers. The
contractor shall maintain the established collection schedule making changes only as
needed to increase efficiency without a decrease in quality of service.

10. The contractor shall report to Albany County whenever there is a need for planning and
implementing any expansion to include additional recycling sites and/or recyclable
materials.

11. The contractor shall provide updated schedules to Albany County every time there is an
agreed-upon change.

12. The contractor shall ensure that all recycling containers are clearly labeled.

13. The contractor shall be responsible for keeping containers clean and for cleaning up any
spills that may result from its collection activities.

14. The contractor shall collect, process, prepare and sell all specified recyclable materials to
brokers or end-users, ensuring that the materials are actually recycled.

15. Bidders are responsible for verifying the size and type of containers currently at
each location before submitting a bid.

Reporting:

1. The contractor shall furnish to Albany County monthly reports, in an electronic
spreadsheet format, due by the tenth (10™) of each month, which include details about:
a. The amount by weight, in units of pounds and tons, of all recyclables by type
collected from each location.
b. The amount of contaminants/residues or non-recyclable materials collected
including descriptions of the materials and means of disposal used.
c. Documentation of all work completed in the prior month.
2. The County of Albany may, on unannounced occasions, audit the collection, conveyance,
and weighing procedures of the Contractor to assure that efficient operational practices
are being maintained.
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ALBANY COUNTY RUBBISH REMOVAL AND RECYCLING SERVICES
SPECIFICATIONS

RFB-2020-086

RECYCLING

Education and Training:

1.

2.

The contractor shall assist Albany County in educating employees about proper
recycling procedures. '

The contractor will designate one or more contact persons to answer questions from
County facilities/femployees. The contractor will work with Albany County
representatives to coordinate collections, resolve problems, and develop improvements to
the program.

RUBBISH REMOVAL

GENERAL SCOPE OF WORK:

1.

The successful bidder(s) shall provide containers, where required, for the term of
the contract, and shall provide rubbish pick-up service at the locations and
schedules as indicated herein.

Prices for locations with containers shall be quoted as firm, fixed monthly fees based
on the yardage of the location’s specific container and the location’s pickup
schedule. Pickup prices for containers emptied upon request shall be quoted
separately on a per pickup basis.

Pickup prices for locations with Alternative Storage Systems (no containers) shall be
quoted as firm, fixed monthly fees based on pickup schedules indicated. If bid
pricing is gquoted based upon a maximum vardage or pickup weight, the bidder
must so specify on the bid form and indicate the additional charge per yard or per
pound which would apply if a given pickup exceeds the amount allowed.

All containers shall have a uniform design, durable, rust resistant and preferably
have wheels.

The contractor shall be responsible for keeping containers clean and for cleaning up
any spills that may result from its collection activities.

VENDORS ARE RESPONSIBLE FOR VARIFYING CONTAINERS AND LOCATIONS

SPC3



County of Albany
Department Location
Container and Pick up Schedule
RFB-2020-086

Location #1 Department of Social Services
162 Washington Avenue
Albany, NY 12210

Rubbish Container(s): Eight (8) 90 Gallon Totes
Removal Schedule: Five times per week, Tuesday, Wednesday, Thursday,
Friday and Saturday prior to 7:00 A.M.

Recycling Container(s): 96 Gallon Container — Quantity 10
Removal Schedule: Weekly

Location #2 Albany County Office Building
112 State Street
Albany, NY 12207

Rubbish Container(s): Twelve (12) 90-Gallon Totes
Keyless Access card provided by the County for pickup

on 37 Howard Street
Removal Schedule: Five times per week, Tuesday, Wednesday, Thursday,
Friday and Saturday prior to 7:00 A.M.

Recycling Container(s): 96 Gallon Container — Quantity 20
Keyless Access card provided by the County for pickup

on 37 Howard Street
Removal Schedule: Weekly

Location #3 Albany County Court House
16 Eagle Street
Albany, NY 12207

Rubbish Container(s):  Eight (8) 90 Gallon Totes
Totes pickup on Columbia Street

Removal Schedule: Five times per week, Tuesday, Wednesday, Thursday,
Friday and Saturday prior to 7:00 A.M.

Recycling Container(s): 96 Gallon Container — Quantity 6
Removal Schedule: Weekly



County of Albany
Department Location
Container and Pick up Schedule
RFB-2020-086

Location #4

Albany County Justice Building
6 Lodge Street
Albany, NY 12207

Rubbish Container(s): Eight (8) 90 Gallon totes picked up on the loading dock

Removal Schedule:

of Chapel Street
Five times per week, Tuesday, Wednesday, Thursday

Friday and Saturday prior to 7:00 a.m.

Recycling Container(s): 96 Gallon Container — Quantity 4

Removal Schedule:

Location #5

Weekly

Albany County Cooperative Extension
24 Martin Road
Voorheesville, NY 12186

Rubbish Container(s): One (1) 10 Cubic Yard Refuse Container

Removal Schedule:

One (1) time per week: Friday between the hours of
6:20 A.M. and 7:30 A.M.

Recycling Container(s): 4 Yard Container — Quantity |

Removal Schedule:

 Location #6

On Call

Albany County Probation
Mercantile Building

60 South Pearl Street
Albany, NY 12207

Rubbish Container(s): Two (2) 90 Gallon totes picked up near the loading dock on

Removal Schedule:

Rensselaer Street.

Five times per week, Tuesday, Wednesday, Thursday,
Friday and Saturday prior to 7:00 a.m.

Recycling Container(s): 96 Gallon Container — Quantity 4

Removal Schedule:

Weekly



County of Albany
Department Location
Container and Pick up Schedule
RFB-2020-086

Location #7 Albany County Health & Mental Health Departments
175 Green Street
Albany, NY 12202

Rubbish Container(s):  One (1) 9 Cubic Yard Refuse Container
Removal Schedule: Two (2) Times per week: Monday and Thursday
Prior to 7:00 A.M.

Recycling Container(s): 96 Gallon Container — Quantity 8
Removal Schedule: Weekly

Location #8: Board of Elections
260 South Pearl Street
Albany, NY 12202

Rubbish Container(s): One (1) 9 Cubic Yard Refuse Container
Removal Schedule: Two (2) Times per week: Monday and Thursday
Prior to 7:00 A.M.

Recycling Container(s): 96 Gallon Container — Quantity 6
Removal Schedule: Weekly

Location #9 Albany County Hall of Records
95 Tivoli Street
Albany, NY 12207

Rubbish Container(s): One (1) 6 Cubic Yard Refuse Container with lock.
Removal Schedule: One (1) Time per week: Friday between the hours of
6:20 A.M. and 7:30 A.M.

Recycling Container(s): None
Removal Schedule: N/A



County of Albany
Department Location
Container and Pick up Schedule
REFB-2020-086

Location #10

Rubbish Container:

Removal Schedule:

Shaker Nursing and Rehabilitation Center
780 Albany Shaker Road
Albany, NY 12211

One (1) 30 Cubic Yard Self Contained Sealed
Refuse Container
Every Thursday

Recycling Container: 35 yd. Compactor - Quantity 2

Removal Schedule:

Location #11

Rubbish Container:

Removal Schedule:

55 Gallon Totes - Quantity 5
On Call

Albany County Correctional Facility
840 Albany Shaker Road
Albany, NY 12211

One (1) 30 Cubic Yard Self Contained Sealed
Refuse Compactor
Every Friday between 10:00 A.M. and 12:00 P.M.

Recycling Container: 35 yd. Compactor — Quantity 2

Removal Schedule:

Location #12

Rubbish Container:
Removal Schedule:

Gaylord Type Pallet sized — Quantity 1
Will Call — average every 3 weeks

Albany County Hockey Facility
830 Albany Shaker Road
Albany, NY 12211

One (1) 6 Cubic Yard Refuse Container
Two (2) times per week: Monday and Thursday early A.M.

Recycling Container:  None

Removal Schedule:

N/A



County of Albany
Department Location
Container and Pick up Schedule
RFB-2020-086

Location #13 Albany County Family Court
30 Clinton Ave.
Albany, NY 12207

Rubbish Container: One (1) 8 Cubic Yard Refuse Dumpster
Removal Schedule: Two (2) times per week: Tuesday and Friday prior to 7:00 a.m.

Recycling Container: . 8 yd. Container — Quantity 1
Removal Schedule: 1 x per week

Location #14 Albany County Water Purification District North
1 Canal Road South
Menands, NY 12204

Rubbish Container: None

Recycling Container: 96 Gallon Container — Quantity 4
Removal Schedule: 1 x per month

Location #15 Albany County Water Purification District South
Church Road, Port of Albany
Albany, NY 12201

Rubbish Container: None
Recycling Container: 96 Gallon Container — Quantity 2
Removal Schedule: 1 x per month

Location #16 Albany County Department of Public Works

449 New Salem Road
Voorheesville, NY 12186

Rubbish Container: Seasonal Lawsons Lake -One (1) 6 Cubic Yard Dumpster
Removal Schedule: 1 x per week May 1% through October 1.

Recycling Container: Voorheesville - 4 Yard Container — Quantity 1
Removal Schedule: 1 x per month



County of Albany
Department Location
Container and Pick up Schedule
RFB-2020-086

Location #17 Albany County Sheriff’s E-911
449 New Salem Road
Voorheesville, NY 12186

Rubbish Container: One (1) 8 Cubic Yard Dumpster
Removal Schedule: 1 x per month

Recycling Container: None
Removal Schedule: N/A

Location #18 Albany County Sheriff’s Office
68 Verda Avenue
Clarksville, NY 12041

Rubbish Container: One (1) 4 Cubic Yard Dumpster
Removal Schedule: 1 x per month
Recycling Container: 4 Yard Container — Quantity 1
Removal Schedule: 1 x per month
Location #19 Albany County Sheriff’s EMS Station Rensselaerville
380 Fox Creek Road
Medusa, NY 12120
Rubbish Container: One (1) 96 Gallon Container
Removal Schedule: Weekly
Recycling Container: 96 Gallon Container — Quantity 1
Removal Schedule: Weekly
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Request for Contract Approval

Request ID # 5798

Contract # 5898

Contract Type B) CAB Contracts
Contract Action A) New

Contract Action Type

Department A1310 - Finance
Date submitted 10/27/20
Contact person Reilly, David

Contact Phone

518-447-5525

Vendor

GAR Associates LLC

Estimated Amount

$85,000

Estimated Term

11/16/2020 - 11/15/2021

Scope of Services

GAR associated would provide the County with a variety of
professional appraisal and consulting services on an “as requested”
basis, including appraisals for a single family residential, multi-
family, commerciai, mixed-use, vacant land, leasehold interests,
court-ready appraisals and court testimony. Additional services
could be undertaken upon written request, including trail
preparation, conferencing and/or testimony related to completed
appraisals, as well as other misceilaneous appraisal-related

services.
Budget Line ltem AA1310
Fiscal Impact County 100.00%
State 0.00%
Federal 0.00%
BID,RFP,RFQ Completed? Yes - RFP

Budget Analyst

For Contract Board Use:

Date

Date Approved

Daniel P. McCoy
Albany County Executive

Bruce A. Hidley
Albany County Clerk

Andrew Joyce, Chairman
Albany County Legislature



SHAWN A. THELEN
COMMISSIONER

DANIEL P. McCoy
COUNTY EXECUTIVE

COUNTY OF ALBANY M. DAVID REILLY

DEPUTY COMMISSIONER
DEPARTMENT OF MANAGEMENT AND BUDGET
112 STATE STREET, SUITE 1200
ALBANY, NEW YORK 12207
OFFICE: (518) 447-5525
FAXx: (518) 447-5589
www.albanycounty.com

October 27, 2020

Hon Daniel P. McCoy
County Executive
112 State Street
Albany, NY, 12207

Hon. Andrew Joyce
Chairman

Albany County Legislature
112 State Street — Suite 710
Albany, NY, 12207

Hon. Bruce Hidley
County Clerk

112 State Street
Albany, NY, 12207

Re: RFP-2020-103- Professional Real Estate Appraisal Services

Dear Messrs, McCoy, Joyce, Hidley:

The Department of Management and Budget is requesting authorization to award the abpve subject contract to
GAR Associates LLC for a total not to exceed $85,000.00. Work shall include a variety of professional appraisal
and consulting services on an “as requested” basis, including appraisals for a single family residential, multi-
family, commercial, mixed-use, vacant land, leasehold interests, court-ready appraisals and court testimony.
Additional services could be undertaken upon written request, including trail preparation, conferencing and/or
testimony related to completed appraisals, as weil as other miscellaneous appraisal-related services.

GAR Associates LLC was the only bid received. The bid proposal, department recommendation memo and
Purchasing Division's concurrence memo are attached herein.

Please feel free to reach to me if you have any questions at 518-447-5525.

Sincerely,

Z vl

David Reilly
Deputy Commissioner, Department of Management and Budget



DANIEL P. McCoy
COUNTY EXECUTIVE

SHAWN A. THELEN
COMMISSIONER

COUNTY OF ALBANY M. DAVID REILLY

DEPUTY COMMISSIONER
DEPARTMENT OF MANAGEMENT AND BUDGET
112 STATE STREET, SUITE 1200

ALBANY, NEW YORK 12207
OFFICE: (518) 447-5525
Fax: (518) 447-5589
www.albanycounty.com

MOMORANDUM
To: Karen Storm, Purchasing Agent
From: David Reilly, Deputy Commissioner
Subject: RFP-2020-103 Professional Real Estéte Appraisal Services

Date: October 27, 2020

The Department of Management and Budget recommends award RFP-2020-103 Professional Real Estate
Appraisal Services to GAR Associates LLC for a total not to exceed amount of $85,000.00 for the one year bid
period.

If you have any questions, please feel free to contact me at 518-447-5525.



COUNTY OF ALBANY
DEPARTMENT OF GENERAL SERVICES

DANIEL P. McCOY PURCHASING DIVISION DAVID M. LATINA
COUNTY EXECUTIVE 112 STATE STREET, ROOM 1000 COMMISSIONER OF GENERAL SERVICES
ALBANY, NEW YORK 12207-2021
(518) 447-7140 - FAX (518) 447-5588 KAREN A. STORM
: PURCHASING AGENT
MEMORANDUM
TO: David Reilly, Deputy Commissioner
Department
FROM:  Karen Storm W\/\J
Purchasing Agent
DATE: October 27, 2020
RE: RFP#2020-103

I am in receipt of your recommendation to award the aforementioned Request for Proposals to
GAR Associates in the amount of $85,000.00.

As GAR Associates was the only proposal submitted and they have met all requirements, I have
no objection to the selection of GAR Associates for an award.

Please obtain the necessary contract approval of the Contract Administration Board so that we
may issue a Notice of Award to the successful proposer.



GAR ASSOCIATES LLC
Real Estate Appraisers and Consultants

GAR Associates LLC
Proposal

Albany County
RFP# 2020-103
Professional Real Estate Appraisal Services
September 25, 2020

CORPORATE OFFICE:
5500 MAIN STREET SUITE 347 WILLIAMSVILLE, NEW YORK 14221 TEL.716.691.7100 FAX.716.691.7770
TOLL FREE: 1.800.836.0382

CAPITAL REGION QFFICE:
632 PLANK ROAD SUITE 203 CLIFTON PARK, NEW YORK 12065  TEL.518.579.3770  FAX.518.579.3773
TOLL FREE: 1.800.836.0382



GAR ASSOCIATES LLC

Real Estate Appraisers and Consultants
September 25, 2020

Ms. Karen A, Storm

Purchasing Agent

Albany County Department of General Services
112 State Street

Room 820

Albany, New York 12207

RE: Request for Proposals
RFP #2020-103
Professional Real Estate Appraisal Services

Dear Ms. Storm:

We at GAR Associates LLC would like to thank you for the opportunity to submit a proposal for the Albany County
Professional Real Estate Appraisal Services.

We clearly understand the need to provide the highest quality product for the least cost to ensure communities maximize
the benefits of the appraisal services. We commit to finding cost savings so communities can work within budgetary
constraints.

GAR has over 60 years of experience in real estate appraisal and consulting services and has been providing both the public
and private sector with professional appraisal and consulting services across New York State, the Northeast and the United
States. GAR maintains an office in the Capital Region (Clifton Park). GAR’s permanent experienced full-time appraisal staff
include most with New York State Licenses and Certifications, including four designated members of the Appraisal Institute
(MAI, SRA and SRPA).

Enclosed is our proposal based on the specifications you have provided.

This proposal is fully negotiable.

Thank you for considering GAR Associates, inc. and we look forward to the opportunity to work with you and the County.
Sincerely,

GAR ASSOCIATES JA.C

7
U]
4

F. Cindy Baife
Member

CORPORATE OFFICE:
3500 MAIN STREET SUITE 347 WILLIAMSVILLE NEW YORK 14221 TEL.716-691-7100 FAX.716-691-7770 TOLL FREE: 1.800.836.0382

CAPITAL REGION OFFICE:
632 PLANK ROAD SUITE CLIFTON PARK, NEW YORK 12065 TEL518.579.3770  FAX.518.579.3773 TOLL FREE: 1.800.836.0382




GAR ASSOCIATES LLC

Real Estate Appraisers and Consultants

SECTION I

- CORPORATE OFFICE:
5500 MAIN STREET SUITE 347 WILLIAMSVILLE NEW YORK 14221 TEL.716-691-7100 FAX.716-691-7770 TOLL FREE: 1.800.836.0382

CAPITAL REGION OFFICE:
632 PLANK ROAD SUITE CLIFTON PARK, NEW YORK 12065 TEL.518579.3770 FAX.518579.3773 TOLL FREE: 1.800.836.0382



GAR ASSOCIATES LLC

Real Estate Appraisers and Consultants

GAR Associates LLC
Proposal
RFP #2020-103
Professional Real Estate Appraisal Services

09/25/2020

F. Cindy Baire
GAR Associates LLC
Real Estate Appraisers and Consultants

David M. Barnett
GAR Associates LLC
Real Estate Appraisers and Consultants

632 Plank Road, Suite 203
Clifton Park, NY 12065

5500 Main Street, Suite 347
Williamsville, New York 14221

Fax: 716-691-7700
Phone: 716-691-7100 x 3020

CORPORATE OFFICE:
5500 MAIN STREET SUITE 347 WILLIAMSVILLE NEW YORK 14221 TEL.716-691-7100 FAX.716-691-7770 TOLL FREE: 1.800.836.0382

CAPITAL REGION OFFICE:
632 PLANK ROAD SUITE CLIFTON PARK, NEW YORK 12065 TEL.518.579.3770 FAX.518.579.3773 TOLL FREE: 1.800.836.0382



GAR ASSOCIATES LLC

Real Estate Appraisers and Consultants
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GAR ASSOCIATES LLC

Real Estate Appraisers and Consultants

SECTION II
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GAR ASSOCIATES LLC

Real Estate Appraisers and Consultants

Qualification and Experience

Introduction to GAR Associates

Your partner in providing Municipal Mass Assessments

GAR Associates was founded in 1961. We provide professional real estate appraisal and consulting services
throughout New York State, the Northeast and the United States. We feel we are able to provide our
clients the services they deserve and expect. The Executive Team of GAR includes Ronald J. Rubino (MAl),
David M. Barnett and F. Cindy Baire with a combined appraisal experience encompassing 90+ years.

At GAR we value service and quality at an affordable cost. We believe we provide the best appraisal services
backed by solid practices and methodology. We maintain a high standard of quality, are consistently seeking
out the latest technology applicable to our industry.  We have varied experience in commercial and
residential markets, housing projects, unique and highly complex property valuations. This diversity is the
foundation that gives GAR the edge in valuing all classes of real estate.

GAR has a permanent full time staff of highly trained professionals and technicians who are friendly,
dependable and knowledgeable. Most members of our team hold NYS licenses and certifications. In
addition to partner Ronald J. Rubino, GAR staff member Bruce C. Roe also holds an MAI designation. Senior
Executive Appraiser, David M. Barnett is a candidate for MAI and SRA and Senior Residential Appraiser Cheryl
L. Barnas maintains an SRA designation.

We maintain a library of information and appraisal valuation resources that are made available to our clients.
Our company subscribes to several national high level appraisal and valuation data services.

Approaching 60 years of experience our goals are very clear. We are in the real estate appraisal business
full time, providing our clients with professional and reliable services. We are proud to serve communities
throughout New York State and we will continue to provide the best appraisal support services available.

5500 MAIN STREET SUITE 347 WILLIAMSVILLE NEW YORK 14221 TEL.716-691-7100 FAX.716-691-7770 TOLL FREE: 1.800.836.0382

CAPITAL REGION OFFICE:
632 PLANK ROAD SUITE CLIFTON PARK, NEW YORK 12065 TEL.518.579.3770  FAX.518.579.3773 TOLL FREE: 1.800.836.0382



GAR ASSOCIATES LLC

Real Estate Appraisers and Consultants

Introduction to GAR Associates

Experience and Training

‘Qur appraisers not only have their own education and experience as a foundation, but also draw upon
the collective knowledge of the entire team. To ensure the highest level of quality and standards
we provide continuous education and training for our staff.

Our staff’s experience encompasses a wide range of different property types, including single-family
residential, multi-family, industrial, commercial, mixed use, vacant land, agricultural and
leasehold interest valuations. Many in our staff are experienced with valuations in litigation
procedures and are qualified to testify as an expert witness in the courts.

Standards and Proven Methodology
We utilize industry standard methodology to determine values. We are highly skilled in incorporating

various approaches (cost, market, income) in our valuation models. We abide by and exceed the
standards set by the Appraisal Institute, New York State and those set by our industry.

Customer and Public Service

Our courteous and professional staff is experienced at handling all types of inquiries from
municipalities, taxpayers, financial institutions and realtors.

) CORPORATE OFFICE:
5500 MAIN STREET SUITE 347 WILLIAMSVILLE NEW YORK 14221 TEL.716-691-7100 FAX.716-691-7770 TOLL FREE: 1.800.836.0382
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632 PLANK ROAD SUITE CLIFTON PARK, NEW YORK 12065 TEL.518.579.3770 FAX.518.579.3773 TOLL FREE: 1.800.836.0382




GAR ASSOCIATES LLC

Real Estate Appraisers and Consultants

Services we offer:

Commercial Services

Our commercial clients include banks and private lenders, investors, municipalities and government agencies,
developers and property owners, accounting firms, attorneys and realtors. Our clients are national in scope,
but our work effort is primarily concentrated throughout Upstate New York and the Northeast. We have the
experience and the capability to service other northeastern and national territories.

Our commercial services include:

e Appraisals: Limited, Complete, and Court Ready narrative appraisals for a wide
variety of property types.
¢ Expert Court Testimony
s Specialty Properties: Sub-Divisions, Health Care Facilities, Elderly Housing, Hotels, Low-Income
Housing, Hydro-Electric Facilities, CO-GEN, Industrial, Grain Elevators

CORPORATE OFFICE:
5500 MAIN STREET SUITE 347 WILLIAMSVILLE NEW YORK 14221 TEL.716-691-7100 FAX.716-691-7770 TOLL FREE: 1.800.836.0382

CAPITAL REGION OFFICE:
632 PLANK ROAD SUITE CLIFTON PARK, NEW YORK 12065 TEL.518.579.3770 FAX.518.579.3773 TOLL FREE: 1.800.836.0382



‘ o GAR ASSOCIATES LLC

Real Estate Appraisers and Consultants

Residential Services

"New York State Licensed and Certified Appraisers with over 60 years of experience. Professional qualified
full-time staff, FHA Approved."

Services:

Industry Standard Fee Appraisals (Forms: 1004, 2055, 704, SRIP) for:
» Financing (Mortgage and Home-equity)
e Matrimonial Settlement
e Court Ready / Testimony

« Estate Planning
« Relocation

Revaluation

A revaluation is the process of determining the current market value of all taxable properties in a
municipality. Included in this process is the physical review of all land, property and improvements. The
basic objective a revaluation is to achieve an equitable assessment so that each property bears only its
fair share of the property tax burden.

GAR offers full revaluation services from start to finish as well as modified programs to fit the individual
needs of each community. We are highly experienced in helping municipalities and counties through all
the phases of a total or partial revaluation including; meeting with government authority to explain need
and expectations, meeting with civic organizations and the public before announcement notices are
issued, providing expert testimony, educating and training of staff, boards and public.

CORPORATE OFFICE:
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GAR ASSOCIATES LLC

Real Estate Appraisers and Consultants

Assessment Maintenance

When there are significant changes to the taxable property, the assessor will establish market value of
the property. These changes include new building, major improvements, existing building, or a
significant change in land use. This annual adjustment to the assessed value of the property is referred
to as annual “Maintenance”.

Keeping up with the rapidly changing values can be an overwhelming task for the governing authorities.
GAR can help. Our expert staff can help collect data, run ratios, cost studies, update schedules and
property cards among others. We also provide digital photography and sketching and can integrate it to
the municipality RSVP program. We can also assist with training.

Consulting Services

GAR provides a wide variety of consulting services to municipalities, realtors, professional
organizations and individuals.

Because of our vast experience and expertise we are regularly called to assist municipalities, other
professionals and colleagues to find solutions for their appraisal and valuation needs. Some of the
services we provide include but are not limited to:

¢ Training and consulting to help assessors who wish to build in-house appraisal capabilities

¢ Innovative public information and taxpayer training programs to create taxpayers understanding
and acceptance of program.

e Expert testimony in litigation and court cases.

e Office Automation — Paperless.

e Educational and training on and off-site as needed by expert, and experienced professionals.

¢ Public Relations.

e Seminars and workshops including web based videos.

* On-line assessment Systems.

e Technical Support.

CORPORATE OFFICE:
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GAR ASSOCIATES LLC

Real Estate Appraisers and Consultants

Website Design

The publicis relying more and more on the internet as their first source of information. Many expect
to have their property information available to them on-line and accessible at their convenience 24
hours a day 7 days a week. In addition to providing a service often requested by the taxpayers it
allows for cost savings, since the municipal or county staff will spend less time answering questions
or accessing records for the taxpayers. GAR works with web developers and designers to ensure
property owners receive a user friendly environment for data search and retrieval.

CORPORATE QFFICE:
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GAR ASSOCIATES LLC

Real Estate Appraisers and Consultants

Introduction to GAR Associates

1. GAR offers a COMPLETE contained approach to the project to minimize precious time and resources
of our clients. '

2, GAR takes a TEAM approach to our projects ensuring that all stakeholders are kept informed and up
to date on project progress. We INVEST a great deal of time and effort in communicating ideas and
concepts necessary for a successful end product.

3. GAR will provide a strong organizational structure that will facilitate the needs of each client.

4, GAR utilizes technology to maximize labor and create efficiencies not only during the project but
post project for the benefit of our clients. Examples of advanced technologies include:

a. Digital sketch program
b. Digital photographs
c. Automated property record card — direct print from NYSORPTS RPSV4 — GAR custom program
d. Commercial Sales Data Base — County and Regional Wide
e. Customized Reports
f. Web Site — Interactive
5. GAR will produce defensible assessments that are understandable to the stakeholders involved.
6. GAR will collect all required property inventory data.
7. GAR creates and maintains an open environment that promotes and encourages participation.
3. GAR will provide NYS Licensed and Certified Real Estate Appraisers.
9. GAR will provide NYS Licensed and Certified General Real Estate Appraisers.

10. GAR will provide Designated Appraisal Institute Members (MAI SRPA SRA)

CORPORATE OFFICE:
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GAR ASSOCIATES LLC

Real Estate Appraisers and Consultants

SECTION IV
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GAR ASSOCIATES LLC

Real Estate Appraisers and Consultants
Plan Implementation
Scope of Services:

As per the RFP Section 4: Scope of Services items 4.1-4.5, GAR will adhere to specification listed in
this section.

GAR Associates would provide the County with a variety of professional appraisal and consulting services on an
“3s requested” basis, including appraisals for single family residential, multi-family, commercial, mixed-use, vacant
land, leasehold interests, court-ready appraisals and court testimony.

As part of the appraisal process, we would arrange and conduct visual and physical inspections. Interior
inspections would be undertaken if requested by the County.

Appraisal services would be provided in accordance with the Uniform Standards of Professional Appraisal
Practice {USPAP).

Appraisal reports would vary in length and scope and include restricted, summary and comprehensive {court-
ready) reports.

Estimates of market value for the subject property would be provided as of the applicable taxable status and
valuation dates considering the sales comparison, income capitalization and cost approaches. Properties would be
valued consistent with their “ownership and condition” as of the taxable status date, consistent with Real Property Tax
Law,

Residential and vacant land would be appraised using the formats provided in Exhibits A and B, respectively,
uniess otherwise authorized by the County.

Preparation of commercial appraisals would include those items outlined in Section 4.5(e). We are familiar with
items 1-11, which are part of our standard commercial appraisal process.

Selection of comparable sales would be carefully undertaken with an attempt to use recent market data,
transferring within one year. For commercial properties, this may not be possible with a fewer number of comparables
available. We would notify the County where there is a necessity to include older sale transactions.

The combarables would be located in similar market areas, typically within the same municipality and county.

All of the appraisals would be undertaken by GAR Associates and would not be delegated or subcontracted.

Additional services could be undertaken upon written request, including trial preparation, conferencing and/or
testimony related to completed appraisals, as well as other miscellaneous appraisal-related services.

CORPORATE OFFICE:
5500 MAIN STREET SUITE 347 WILLIAMSVILLE NEW YORK 14221 TEL.716-691-7100 FAX.716-691-7770 TOLL FREE: 1.800.836.0382
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GAR ASSOCIATES LLC

Real Estate Appraisers and Consultants
SECTION IV:
Plan Implementation — The scope of appraisal and consulting services will dictate the plan imb!ementation.

For individual appraisal reports, the subject property will initially be identified and salient fact information will
be researched from both public records and field inspections. The appraisal process will then be undertaken with
appropriate descriptions, photographs, neighborhood analysis, identification of the “ownership and condition” of the
property, and highest and best use (if necessary). The appropriate valuation approaches will be considered, including
the sales comparison, income capitalization and cost approaches.

The sales comparison approach is most relevant for single-user, owner-occupied properties. The income
capitalization approach is most relevant for income/investment properties where there are leases in place. The sales
comparison approach is also applicable for most investment properties but the expense information is typically
necessary in order to appropriately analyze investment sales.

The cost approach is typically not relevant unless the subject is a special-purpose property where comparable
sales are generally not available.

The results of each of the approaches are reconciled with most weight given to the most reliable approach when
determining the final market value.

CORPORATE OFFICE:
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GAR ASSOCIATES LLC

Real Estate Appraisers and Consultants

Section V

CORPORATE OFFICE: '
5500 MAIN STREET SUITE 347 WILLIAMSVILLE NEW YORK 14221 TEL.716-691-7100 FAX.716-691-7770  TOLL FREE: 1.800.836.0382

CAPITAL REGION OFFICE:
632 PLANK ROAD SUITE CLIFTON PARK, NEW YORK 12065 TEL.518.579.3770 FAX518.579.3773 TOLL FREE: 1.800.836.0382



GAR ASSOCIATES LLC

Real Estate Appraisers and Consultants
Cost Pfoposal

Hourly Rates by Appraisal Type:

Single Family Residential Property Appraisals: ' $75-5125/hr

Multi-Family Residential Property Appraisals (2-3 units): $75-5125/hr

Commercial Property Appraisals: $100-5150/hr
Mixed Use Property Appraisals: $100-5150/hr
Vacant Land Appraisals: $100-5150/hr
Leasehold Interest Appraisals: $150-5175/hr
Court and Adjudicative Appraisals: : - $200-5250/hr

Rates vary depending on complexity of the property.
With each request for appraisal report GAR will provide a fee for the specific appraisal.

Any and all expenses associated with producing the appraisals are inclusive of the rates listed above, with
the exception of court testimony appearances. Travel and hotel expenses may apply.

CORPORATE OFFICE:
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GAR ASSOCIATES LL.C
Real Estate Appraisers and Consultants

SECTION VI
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GAR ASSOCIATES LLC

Real Estate Appraisers and Consultants
Mandatory Documentation

Proposal Form

Non-Collusive Bidding Certification — Attachment A
Acknowledgement by Proposer — Attachment B
Vendor Responsibility Questionnaire — Attachment C
Certification Pursuant to Section 103-g ~ Attachment D

VA WN M
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ATTACHMENT “A” .
NON-COLLUSIVE BIDDING CERTIFICATE PURSUANT TO
SECTION 103-D OF THE NEW YORK STATE GENERAL MUNICIPAL LAW

A. By submission of this bid, each bidder and each person signing on behalf of any bidder
certifies, and in the case of a joint bid, each party thereto certifies as to its own organizations, under
penalty of perjury, that to the best of knowledge and belief:

(1) The prices in this bid have been arrived at independently without collusion,
consultation, communication, or agreement, for the purpose of restricting competition, as to any
matter relating to such prices with any other bidder or with any competitor.

(2) Unless otherwise required by law, the prices which have been quoted in this bid
have not knowingly been disclosed by the bidder and will not knowingly be disclosed by the bidder,
directly or indirectly, prior to opening, to any bidder or to any competitor.

(3) No attempt has been made or will be made by the bidder to induce any other
person, partnership or corporation to submit or not to submit a bid for the purpose of restricting
competition.

A bid shall not be considered for award nor shall any award be made where (1), (2), and (3)
above have not been complied with; provided, hiowever, that in any case the bidder cannot make the
foregoing certification, the bidder shall so state and shall furnish with the bid a signed statement
which sets forth in detail the reasons thereof. Where (1), (2), and (3) above have not been complied
with, the bid shall not be considered for any award nor shall any award be made unless the head of
the Purchasing Unit to the political subdivision, public department , agency or official thereof to
which the bid is made, or his designee, determines that such disclosure was not made for the
purpose of restricting competition.

The fact that a bidder (a) has published price lists, rates, or tariffs covering items being
procured, (b) has informed prospective customer of proposed or pending publication of new or
revised price lists for such items, or (c) has sold the same items to other customers at the same
prices being bid, does not constitute, without more, a disclosure within the meaning of paragraph
“A” above.

B. Any bid hereafter made to any political subdivision of the state or any public department,
agency or official thereof by a corporate bidder for work or services performed or to be performed
or goods sold or to be sold, where competitive bidding is required by statute, rule, regulation, local
law, and where such bid contains the certification referred to in paragraph “A” of this section, shall
be deemed to have been authorized by the Board of Directors of the bidder, and such authorization
shall be deemed to include the submission of the bid and the inclusion therein of the certificate as to

non-collusion as the act and deed of the corporation

Signature

Member
Title

09/25/2020 GAR Associates LLC
Date Company Name




ATTACHMENT “B”
ACKNOWLEDGMENT BY PROPOSER

If Individual or Individuals:

STATE OF )
COUNTY OF ) SS.:
On this day of V , 20 , before me personally appeared

to me known and known to me to be the same person(s) described in and
who executed the within instrument, and he (or they severally) acknowledged to me that he (or they) executed the sanie.

Notary Public, State of

Qualified in

Commission Expires

If Corporation:
STATE OF __New York )
COUNTY OF _ Erie ) SS.:
On this ¢ (St day of Seavrembser , 20 2o, before me personally appearcd
F. Cindy Baire ' _ to me known, who, being by me sworn, did say that he resides at (give
address) 233 Oakgrove Drive Williamsville, NY 14221 : that =~ he is the (give title)
Member - of the (name of corporation)
GAR Associates LLC , the corporation described in and which executed the above

instrument; that he knows the seal of the corporation, and that the seal affixed to the instrument is such corporate seal;
that it was so affixed by order of the board of directors of the corporation, and that he signed his name thereto by like

order. ,
g[’){.{v& (J . \XJLL
Notary Public, State of
. REBECCA A, IRR
Qualified in
Quaiified In Niagara County

Commission Expirldy Commission Explres Nov, 30, oo |
1f Partnership:
STATE OF )
COUNTY OF ) S8

On the day of , 20____, before me personally came
, to me known to be the individual who executed the foregoing, and who, being duly sworn,

did depose and say that he / she is a partner of the firm of and that he / she has

the authority to sign the same, and acknowledged that he / she ecxecuted the same as the act and deed of said partnership.

Notary Public, State of

Qualified in

Commission Expires




ATTACHMENT “C”
ALBANY COUNTY
VENDOR RESPONSIBILITY QUESTIONNAIRE

1. VENDOR IS:
% PRIME CONTRACTOR
2. VENDOR'S LEGAL BUSINESS NAME 3. IDENTIFICATION NUMBERS
GAR Associates LLC a) FEIN# 81-.0825346
: b) DUNS #
117004129
4. D/B/A - Doing Business As (if applicable) & COUNTY FIELD: 5. WEBSITE ADDRESS (if applicablc)
N/A www.garappraisal.com

6. ADDRESS OF PRIMARY PLACE OF BUSINESS/EXECUTIVE OFFICE 7. TELEPHONE 8. FAX NUMBER

5500 Main Street, Suite 347 NUMBER

Williamsville, NY 14221 716-6917100 | 716-691-7770
9. ADDRESS OF PRIMARY PLACE OF BUSINESS/EXECCUTIVE OFFICE 10. TELEPHONE 11. FAX NUMBER

IN NEW YORK STATE, if different from above NUMBER

12. AUTHORIZED CONTACT FOR THIE QUESTIONNAIRE

Neme F. Cindy Baire

Title

Member

Telephone Number 716-681-7100

FaxNumber  716.691-7770

email  chaire@garappraisal.com
13. LIST ALL OF THE VENDOR'S PRINCIPAL OWNERS.
a) NAME = Cindy Baire TITLE Member b) NAME TITLE
GNAME Ronald J. Rubino | T'™E  Member d) NAME TITLE

A DETAILED EXPLANATION IS REQUIRED FOR EACH QUESTION ANSWERED WITH A “YES,” AND MUST BE PROVIDED AS AN
ATTACHMENT TO THE COMPLETED QUESTIONNAIRE. YOU MUST PROVIDE ADEQUATE DETAILS OR DOCUMENTS TO AID
THE COUNTY IN MAKING A DETERMINATION OF VENDOR RESPONSIBILITY. PLEASE NUMBER EACH RESPONSE TO MATCH
THE QUESTION NUMBER.

14.  DOES THE VENDOR USE, OR HAS IT USED IN THE PAST FIVE (5) YEARS, ANY OTHER BUSINESS [IYes XINo
NAME, FEIN, or D/B/A OTHER THAN THOSE LISTED IN ITEMS 2-4 ABOVE? List all ather business
name(s), Federal Employer Identification Number(s) or any D/B/A names and the dates (hat these names or
numbers were/arc in use. Explain the relationship to the vendor.

15. ARE THERE ANY INDIVIDUALS NOW SERVING IN A MANAGERIAL OR CONSULTING CAPACITY
TO THE VENDOR, INCLUDING PRICIPAL OWNERS AND OFFICERS, WHO NOW SERVE OR IN THE
PAST ONE (1) YEARS HAVE SERVED AS:
a) An elected or appointed public official or officer?
List each individual's name, business title, the name of the organization and pasition elected or appointed
to, and dates of service
b) An officer of any political party organization in Albany County, whether paid or unpaid? [JYes KINo
List eacl individuals name, business title or consulting capacity and the officiul political position held
with applicable service dates.

[ Yes & No




16.

WITHIN THE PAST (5) YEARS, HAS THE VENDOR, ANY INDIVIDUALS SERVING IN MANAGERIAL
OR CONSULTING CAPACITY, PRINCIPAL OWNERS, OFFICERS, MAJOR STOCKHOLDER(S) (10%
OR MORE OF THE VOTING SHARES FOR PUBLICLY TRADED COMPANIES, 25% OR MORE OF THE
SHARES FOR ALL OTHER COMPANIES), AFFLITIATE OR ANY PERSON INVOLVED IN THE
BIDDING OR CONTRACTING PROCESS:

@) L been suspended, debarred or terminated by a local, state or federal authority in connection with a [ ves
contract or conlmcling proccess;
2. been disqualified for cause as a bidder on any permit, license, concession franchise or lease;
3. entered into an agrecment to a voluntary exclusion from bidding/contracting;

4. had a bid rejected on an Albany County contract for failure to comply with the MacBride Fair
Employment Principles;

5. had a low bid rejected on a focal, state or federal contraet for failure to meet statutory affirmative
action or M/WBE requirements on a previously held contract;

6. had status as a Women's Busincss Enterprise, Minority Business Enterprise or Disadvantaged
Business Entcrprise, de-cerlified, revoked or forfeited;

7. been subject to an administrative proceeding or civil action seeking specific performance or
restitution in conncction with any local, state or federal government contract;

8. been denied an award of a local, statc or federal government contract, had a contraet suspended or
had a contract terminated for non-responsibility; or

9. had 2 local, state or federal govenment contract suspended or terminated for cause prior to the
completion of the term of the contract,

b)  been indicted, convicted, received a judgment against them or a grant of immunity for any business- L Yes
related conduet constituting a crime under local, state or federal law including but not limited to, fraud
cxtortion, bribery, racketecring, price-fixing, bid collusion or any crime related to truthfulness andfor
business conduct?

)  been issued a citation, notice, violation order, or are pending an administrative hearing or proceeding or
determination of violations of: [ Yes

1. federal, state or local health laws, rules or regulations.

ENO

XNo

B No

IN THE PAST THREE (3) YEARS, HAS THE VENDOR OR ITS AFFILIATES | HAD ANY CLAIMS, D Yes
JUDGMENTS, INJUNCTIONS, LIENS, FINES OR PENALTIES SECURED BY ANY GOVERNMENTAL

AGENCY?

Indicate if this is applicable to the submitting vendor or affiliate. State whether the situation(s) was a claim,

Jjudgment, injunction, licn or other with an explanation. Provide the name(s) and address(es) of the agency, the

amount of the original obligalion and outstanding balance. If any of these items are open, unsatisfied, indicate

the status of each item as “open” or “unsatisfied.”

B No

DURING THE PAST THREE (3) YEARS, HAS THE VENDOR FAILED TO:

a) file returns or pay any applicable federal, state or city taxes?
Identify the taxing jurisdiction, type of tax, liability year(s), and tax liability amount the vendor failed [ Yes
to file/pay and the current status of the liability.

b) file returns or pay New York State unemployment insurance? [ Yes
Indicate the years the vendor failed to file/pay the insurance and the current status of the liability,

c) Property Tax [ Yes
Indicate the years the vendor failed to file.

) No

X No
B No

HAVE ANY BANKRUPTCY PROCEEDINGS BEEN INITIATED BY OR AGAINST THE VENDOR OR [ Yes
ITS AFFILIATES t WITHIN THE PAST SEVEN (7) YEARS (WHETHER OR NOT CLOSED) OR IS ANY
BANKRUPTCY PROCEEDING PENDING BY OR AGAINST THE VENDOR OR ITS AFFILIATES

REGARDLESS OR THE DATE OF FILING?

Indicate if this is applicable to the submitting vendor or affiliate. Ifit is an affiliate, include the affiliate’s name

and FEIN. Provide the court name, address and docket number. Indicate if the proceedings have been initiated,

remain pending or have been closed. If closed, provide the date closed.

X No

20.

IS THE VENDOR CURRENTLY INSOLVENT, OR DOES VENDOR CURRENTLY HAVE REASON TO [ Yes
BELIEVE THAT AN INVOLUNTARY BANKRUPTCY PROCEEDING MAY BE BROUGHT AGAINST

IT? Provide financial information to support the vendor's current position, for example, Current Ration, Debt

Ration, Age of Accounts Payable, Cash Flow and any documents that will provide the agency with an

understanding of the vendor's situation.

ENQ




21, INTHE PAST FIVE (5) YEARS, HAS THE VENDOR OR ANY AFFILIATES: : JYes [XNo

a} defaulted or been terminated on, or had its surety called upon to complete, any contract (public or private)
awarded;

Indicate if this is applicable to the submitting vendor or affiliate, Detail the situation(s) that gave rise to the
negative action, any corrective action taken by the vendor and the name of the contracting agency.

1 “Affiliate” meaning: () any entity in which the vendor owns more than 50% of the voting stock; (b) any
individual, entity or group of principal owners or officers who own more than 50% of the voting stock of the vendor;,
or (c) any entity whose voting stock is more than 50% owned by the same individual, entity or group described in
clause (b). In addition, if a vendor owns less than 50% of the voting stock of another entity, but directs or has the
right to direct such entity’s daily operations, that entity will be an “affiliate” for purposes of this questionnaire.




ALBANY COUNTY

VENDOR RESPONSIBILITY QUESTIONNAIRE rem 4 B1-0825346

State of:  New York )
) ss:
County of: Erie )

CERTIFICATION:

The undersigned: recognizes that this questionnaire is submitted for the express purpose of assisting the County of
Albany in making a determination regarding an award of contract or approval of a subcontract; acknowledges that
the County may in its discretion, by means which it may choose, verify the truth and accuracy of all statements
made herein; acknowledges that intentiona! submission of false or misleading information may constitute a felony
under Penal Law Section 210.40 or a misdemeanor under Penal Law Section 210.35 or Section 210.45, and may
also be punishable by a fine and/or imprisonment of up to five years under 18 USC Section {001 and may result in
contract termination; and states that the information submitted in this questionnaire and any attached pages is true,
accurate and complete,

The undersigned certifies that he/she:

* Hasnot altered the content of the questions in the questionnaire in any manner;

* Hasread and understands all of the items contained in the questionnaire and any pages attached by the
submitting vendor;

*  Has supplied full and complete responses to each item therein to the best of his/her knowledge,
information ad belief;

* Isknowledgeable about the submitting vendor’s business and operations;

*  Understands that Albany County will rely on the information supplied in the questionnaire when entering
into a contract with the vendor;

* Isunder duty to notify the Albany County Purchasing Division of any material changes to the vendor’s
responses,

Name of Business GAR Associates LLC ~ Signature of Owner ; .

Address 5500 Main Street, Suite 347 Printed Name of Signatory __F. Cindy Baire

City, State, ZipWilliamsville, NY 14221 Title Member

Sworn before me this,g (S+ day of haﬂ F‘f b 2025,
Bbecee (3 S

Notary Public
v (] ‘ I
i oo
Notary Public, Stale of New yﬂa L7 A A
CGu y, L
L e 7/ 20
O- R~

Signature

Date



